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Section

Preface

This document describes Essentris™, the client-server version of the
Clinical Information System (CIS). The user interface is Microsoft
Windows on a desktop PC. It isintended for readers who are familiar
with clinical techniques, medical record keeping, and the Microsoft
Windows platform.

How to Use this Document

Each section of this manual describes how to use an Essentris function. Section 1 isagenera
introduction to the overall system. The following isalist of the sectionsin this manual:

O Section 1 - Exploring Essentris’ describes the Essentris tool bars, menus, and
functionality

O Section 2 - Patient Control” describes the Patient Control screen and patient
management

Section 3 - Flowsheets Basics’ describes basic flowsheet functions

Section 4 - Flowsheet Soecifics’ describes specialized flowsheet functions
Section 5 - Summary Screens’ describes clinical summary screen functions
Section 6-'Patient Note$ describes patient Notes and Care Plan functions
Section 7- Fetal Plots’ describes Essentris maternal graphical charting features

Section 8 - Newborn Growth Charts” describes how patient data is displayed on
standardized growth charts

Section 9 - “Waveforms” describes Essentris patient graphical charting features

Section 10 - Tools’ describes Essentris enhanced print options; access to CQL,;
CheckUpdate, an automatic update feature; and Change Password

Section 11 “Web Links” describes hospital reference documents and links
Section 12 - Display Options’ describes the Essentris display features
Section 13 “Order Entry” describes patient order-entry functions

Section 14 - “Drug Screening” describes the Order Entry drug screening facility
Section 15 - “IPlots” describes how to plot one or two flowsheet dataitems

About Essentris

©C 0 0O0O0O0

o 0

©C 00 O0O0

Essentrisis an online process, designed for the hospital environment, that automates the
recording of patient information. Essentris includes the following benefits:

O Replaces handwritten charts.

o Xiii




Preface

O Multiple users can access patient information simultaneously.

Can be configured to individual hospitals, environments, and patients.
Eliminates redundant charting.

Reads data from bedside devices and other systems such aslab and ADT.
Automates calculations such as |V dripsand 1& O fluids.

Performs at 100-percent uptime.

O Dataisstored for future retrieval and research.

000 O0O0

About this Document

This document describes how to use CliniComp’s Clinical Information System in the
Windows environment. Although examples of Essentris functions are included, a hospital can
customize its environment to meet specific needs. Consequently, screen configurations
determined by a hospital might vary from the illustrations presented here.

~ Essentrisisthe Windows based CIS system formerly known as

' WInCIS. If the WinCIS name or logo appears while using the
Essentris system, or in this manual, it has the same function and
meaning as Essentris and isreferred to as Essentrisin the text of this
manual.

References

Essentris includes an online Help function. Help can be accessed with the F1 kiypthe
menu on the Menu Bar, or by selecting the question mark button on the selected window.

Essentris Version Number

Xiv

This manual is based on Essentris version 1.3.0044. To view the version of the Essentris
application, open thelelp menu on the Menu Bar and sel@dtout Essentris. When the

About Essentriswindow opens, the Version number and Build number (the four digits
following the version number) are shown near the top of the window. Scroll to the bottom of
the display to see the Build number and the Build Date.

About Essentris [x]
Essencris( Versiom.a.ooqq.oozoj; [ |
V . Essentris
ersion Copyright (Gl 2000
Number and
Build Number
clientMgrMIGErw clientMgrMIGErwiCRL. 3. 0044 Al
anditloghIcsre auditlogMIGEre LRl . 3. 0044
EPOSrvName epoMIGSrvSCRL. 30044
Curvesfrollaus curvesMIGErvECEL. 3. 0044
dashboar dMISETy dashboardMIGErwlCRL. 3. 0044
. CurrentConnectedCorbalostNans qal?
urrentConnecte ortHamne ersionl. 3.
Build c E dPorcNeue 15000 ¥ 1.3.0044
Number and [Build Number 0020
) T \Emilc on oot 20 zood
Build Date

Load Balancing Info:

gtep 1: Searching for a good combination of host and port
Hostlist used : gag galZ
Portlist used : 15000 15001
Trying the combination of host = gaq and port = 15000
Trying the combination of host = galZ and port = 1500C
Found load balsncing server: host = galZ port = 15000.
Recrieving load balancing sectings from the load-balar

[l +




Section

Exploring Essentris

This section isan overview of Essentris functions and common
elements. Throughout the section, references are made to subsequent
sections that describe the detailed procedures for the function or
feature presented.

Essentris Common Features

When Essentris is launched, the Patient Control screen, similar to the one shown on page 16,

appears. The Patient Control screen displays the patients, units, beds, and applications. The
labeled components of the Patient Control screen are defined in the following order:

Applications Bar beginning on page 17
Unit Bar beginning on page 19
Application Display beginning on page 21
Title Bar beginning on page 21

Menu Bar beginning on page 21

Patient Header on page 23

Standard Toolbar beginning on page 24
Status Bar beginning on page 25

©c 0 0 0O 0O 0 0 0 0

Using the Shortcut Menu on page 25
O Date and Time formatting starting on page 25
The following topics are additional navigation tools:
O Using Shortcut Keys on page 22
O Using Keyboard Access on page 26
O Using the Mouse in Essentris on page 26

15



Exploring Essentris

Patient Control Screen

Title Bar g | PATIENT CONTROL
Menu Bar_’ File Edit Wiew Env Admin FlowSheets Motes Orders SummaryScreens Waweforms Tools ‘Weblinks Options  Help  Print Special
Unit Hame BED

. 5 [Age [Sex| I I Allergies | mkn_ | Gilinghom | 0OB | AdmitDste | Finsician
Patient Header Bar—» NOBED Imported Patient - ‘71 ‘ F [noBED j‘NUEED PENICILLIN, SULFA DRUGS, NSAIDS, LATEX |21B133264 213133264‘[ISJ?!IMEHZ'[IUIBH[I[M‘DLEmnl@lune

Rank]

Standard Toolbar—y = Env ,
MoxRightPane  Screenlock T PeiCil T Providerlist Refresh PaiCtl  Join Coriert
Pﬂ'g:lslm BED, Narne z:d E’aﬂem ian
i
NOBED
#NOBED)
MsI NOBED Importe|  I1anSfer Fookstone
MMl NOBED Impeorte  Discharg
~McC NOBED Importe|  STAT BOARD Fookstone
M6S
NOBED Importe fookstone
et Iper B
~M7N NOBED importe  Show Staff Log Fookstone
ANTE NOBED Importe yookstone
BTU NOBED Importe] N fookstone
- BléD NOBED Importe.  ~BG Fookstone
NOBED importe| 10 Fookstone
;’,:ICU'UR NOBED Importe NEW MEDS Fookstone
-BSN NOBED Importe wEURE fookstone
BMG NOBED Importe o fookstone
Applications Bar __l;aﬁs NOBED Importe Fookstone
Bits NOBED Importe LABS fookstone
Bap NOBED Importe| BT fookstone
BWA NOBED Importe|  pRA/TALS fookstone
~BSA NOBED Importe fookstone
LDRTR NOBED Imrony  FOCUSED CARE
Rt NOBED Importe admiseion Data Scre [ookstone
'E%”'TR NOBED Importe) | el Ny fookstone
ED.DISCH NOBED Importe
ED-TR NOBED Importe GROERS fookstone
NB-TR NOBED Importe
NITR Jick f
e [elick for more] IPS SCREEN
-mcL LAB SUMMARY
LACOP
FlowSheets B FETAL
c
D WAVES
M5S
el ..ﬂﬁmm Print Chart
OE STEVEJAY caL
Summary Screens REGTEST CheckUpdate
~EPO
Waveforms NEWSTUFF ChangePassword
Tree View Font
Tools
= List View Font
wieb Links <@ Find Patient View Font
o A Small lcon
S Large lcon
Applications Set MinFonitSize
Status Bar —rariiein, press Fi [demo  |oal2 (10.22428 41 lociayr [SMH (0954 Sep 16, 2004 [Clinical link disableds,
Unit Bar Application Display Shortcut Menu

(right-click)




Applications Bar

The Applications Bar, displayed at the left of the screen, is afast way to navigate Essentris.

Exploring Essentris

Groups of Applications, which correspond to menus in the Menu Bar, are selected by clicking
on their label in the Applications Bar. Application choices appear below the label of the
selected group. To start an application choice, click its name in the Applications Bar.

Find Patient

Admit

FlowSheets

Weh Links

Options

pplications

For Help, press F1

Choices

Application
Groups

Application

[C) PATIENT CONTROL

File Edt View Env Admin FlowSheets Notes Orders SummaryScreens Waveforms Tools

Weh Links Options Help _Print Special
|

[_[5]x]

|2ae [Sex|

Unit Name. |_eet

Alergies

5 s o i iling Num | D0B__| Admitoate | Physiian [Rank]
NOBED  Imported Patient - 71 [ [NoBep <] NOBED| PENICILLIN, SULFA DRUGS, NSAIDS, LATEX |218133264 216133264 1972911932 | 0410372004 . Brookstone| |
= =] aQ
Max RightPane  Sereenlack T Paicr 1o Providerict Refiesh PatCi  Join Coriert Help
e Pz‘s:rslcu BED [Name. [MRN Physician
INOBED) NOBED
s NOBED Imported Patient | 218131633 | Dr. Brookstone
MMl NOBED Imported Patient | 67108867 Dr. Brookstones
Mce NOBED Imported Patient | 218133044 | Dr. Brookstone
M6S NOBED Imported Patient | 218133263 | Dr. Brookstone
MIN NOBED Imported Patient | 218133033 | Dr. Brookstone
ANTE NOBED Imported Patient | 218133890 | Dr. Brookstone
BTU NOBED Imported Patient | 218133265 | Dr. Brookstone
BLD NOBED Imported Patient 21813259 | Dr. Brookstone
PACUOR NOBED Imported Patient | 218133277 | Dr. Brookstone
BN NOBED Imported Patient | 218134127 | Dr. Brookstone
BSN NOBED Imported Patient | 218133436 | Dr. Brookstone
BMG NOBED Imported Patient | 218133650 | Dr. Brookstone
BN6 NOBED Imported Patient | 218133895 Dr. Brookstone
gxg NOBED Imported Patient | 218133652 | Dr. Brookstone
bap NOBED Imported Patient | 218133285 | Dr. Brookstone
BWA NOBED Imported Patient | 218129136 | Dr. Brookstone
BSA NOBED Imported Patient | 218133286 | Dr. Brookstone
LDRTR NOBED Imported Patient | 218131300 | Dr. Brookstone
IMCU-TR NOBED Imported Patient | 218133287 | Dr. Brookstone
R NOBED Imported Patient | 218133288 Dr. Brookstone
EDDISCH NOBED Imported Patient | 218131716 | Dr. Brookstone
EDTR NOBED Imported Patient | 218132461 | Dr. Brookstone
NB.TR NOBED Imported Patient | 218133289 | Dr. Brookstone
NI-TR [click for more]
TEST
McL
LACOP
Flowsheets (== | 8
c
A D
Notes Do
MBN
Orders JIMNEAL
OE STEVEJAY
Summary Screens [ REGTEST
EPO
Waveors  [E=) | -NEwsTUFF
Tools o]
Weblinks ¥
Options i
plications

ForHelp, press F1

Moving and Resizing the Applications Bar

[demo " [qel2 (10.22428.4)  fociayr [SMH  [09:54 Sep 16,2004

[Cinical fink disabled g,

At times, you might want the application display to fill the entire window and also be able to
seethe Applications Bar. For example, while you are working with the Vital s Flowsheet, you

can switch back to Patient Control, or to another flowsheet, by clicking on the appropriate
application namein the Applications Bar. Use the following steps to place the Application

Bar on top of the application display.

17



Exploring Essentris

Sep by Step Additional Information

1.

3.

On the Applications Bar, place the cursor
anywhere on the outer edge of the
Application Bar and hold down the left
mouse button.

Drag the Applications Bar to the The Applications Bar becomes smaller
application display areaand release theleft ~ when it isdragged and placed in the
mouse button. application display.

To resize the Applications Bar, click and The two-headed arrow pointer appears
hold the left mouse button onthe outer edge  when the mouse is positioned over a
of the Applications Bar and dragtheedge  window edge.

to change the window size.

18

) Vitals Flowshaet [_[=]x]
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Sre
TempF 070
TempC
Tsre =
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= Notes
T T Lt Orders Previous DPay  Selected Day
Pain Intensity B B EEE
Pain Lovation THF Summary Screens :
Pain Scale Used T
=]
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Quality of Pain A
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EProvoked By Weh Links &
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Unit Bar

Exploring Essentris

The Unit Bar isatree display of unit names. To select a unit and display the assigned patients
in the Application Display, click on the unit name in the Unit Bar. Each unit shown in the Unit

Bar isalso available in the Unit Name choicelist on the Patient Header bar.
Click the unit name to display thelist of beds for the unit in the Patient Display. Occupied

beds display the name of the patient next to the bed name. To select a patient, click on his/her
bed in the Application Display.

Patctrl
DISCH
MSI
Mul
MCC
M6S
M6N
M7s
M7N
ANTE
BTU
BLD

NB
PACU-OR
BHI
BSN
BM6
BH6
BM5
BH5
B4P
BWA
BSA
LDRTR
IMCU-TR
ICUTR
ED
ED-DISCH
EDTR
NB-TR
NILTR
TEST
MCL
LACOP
B

C

D

M55

M8N
JIMNEAL
OE-STEVEJAY
REGTEST
EPO
NEWSTUFF

Unit Bar

Env_Admin FlowSheets Notes Orders SummaryScreens Waveforms  Toals

Weh Links Options Help _Print Special

| Allergies

lerg MEN | iling Num | D0B__| Admtoate | physan an
| PENICILLIN, SULFA DRUGS, NSAIDS, LATEX [218133264 [218133264 [09/29/1332 0410372004  Dr. Brookstone

a
K ToPaDrl  ToPreviderit RefreshPatow  Join Ganiex Help

EPO
NEWSTUFF

BED

[Name. [MRN Physician

NOBED
NOBED
NOBED
NOBED
NOBED

NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
NOBED
[click for more]

Imported Patient | 218131633 | Dr. Brookstone
Imported Patient | 67108867 Dr. Brookstones
Imported Patient | 218133044 | Dr. Brookstone
Imported Patient | 218133263 __ Dr. Brookstone
NOBED [ Imported Patient | 218133264 | Dr. Brookstone |
Imported Patient | 218133033 | Dr. Brookstone
Imported Patient | 218133890 | Dr. Brookstone
Imported Patient | 218133265 | Dr. Brookstone
Imported Patient | 21813259 | Dr. Brookstone
Imported Patient | 218133277 | Dr. Brookstone
Imported Patient | 218134127 | Dr. Brookstone
Imported Patient | 218133436 | Dr. Brookstone
Imported Patient | 218133650 | Dr. Brookstone
Imported Patient | 218133895 | Dr. Brookstone
Imported Patient | 218133652 | Dr. Brookstone
Imported Patient | 218133285 | Dr. Brookstone
Imported Patient | 218129136 | Dr. Brookstone
Imported Patient | 218133286 | Dr. Brookstone
Imported Patient | 218131300 | Dr. Brookstone
Imported Patient | 218133287 | Dr. Brookstone
Imported Patient | 218133288 | Dr. Brookstone
Imported Patient | 218131716 | Dr. Brookstone
Imported Patient | 218132461 | Dr. Brookstone
Imported Patient | 218133289 | Dr. Brookstone

[demo [qal2 (10.224284)  [pciayr

EG]

[08:545ep 16, 2004

[Cinical fink disabled g,
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Resizing the Unit Bar
To change the size of the Unit Bar, perform the following steps:

Sep by Step Additional Information

1. Move the mouse to the joint between the
Unit Bar and application display, so that the
pointer becomes two lines with arrows on
either side.

When the Unit Bar is adjusted, release the
left mouse button.

2. Click and drag the mouse to theright or left
to resize the Unit Bar.

Adjust Column Size

" PATIENT CONTROL
File Edit ¥iew Env Admin ElowSheets Nntes Ordevs Sumy ar‘yS:vaEns Wa\/afnrms Tools ‘“WebLinks Options Help PrlntSpel:lal
Unit flame Allergies | WRN | Billing Num poB | Admit Date | Physigian | Rank|
NOBED Imported Patient - ‘71 | F INOBED/ J‘NOBED|PENICILLIN SULFA DRUGS, NSAIDS, LATEX ‘218133264|21B133264|UW29/1932 04/03/2004 | Dr. Bruukstune‘ ‘
& gj ?
Mex RightPane Screen Lock ToPatChl Mo Providerlist Refregh PatCil o Carntext Help
i
Admin Pa‘l’)::rSICH EEb | Name | BN Physician
NQBED
FlowSheets -MSI NOQBED Imported Patient 218131633 | Dr. Brookstone
~ MMl NOBED Imported Patient 67108867 Dr. Brookstones
McC JOBED Imported Patient 218133044 Dl Brookstone
M6S Imported Fatlem 218133263 r. Brookstone
~M7N Imported Patient | 218133033 | Dl Brookstone
ANTE NOBED Imported Patient
BTU NOBED Imported Patig|
:ED PNOBED Imported Patig
PIYgBED Imported Pati
PACU-OR NOBED Imported Pati
BSN NOBED Impon ig
BMG6 NOBED Imported Pati
-BNG NOBED Imported Pati
b fonty eyt
mported Pati
gm\ NOBED Imported Pati 4_ _>
BSA NOBED Imported Pati
-LDR-TR NOBED Imported Pati
“IMCU-TR NOBED Imported Pati
o NOBED Imported Pati
ED-DISCH NOBED Imported Pati
-ED-TR NOBED Imported Patie /
~NB-TR NOBED Imported Patiel
HILTR [click for more]
TEST
MCL
~LACOP
-B
Cc
D
Mas
~MBN
eIz ~JIMNEAL
OE-STEVEJAY
Surmmary Screens REGTEST
EPO
wavetorms B | | -NEWSTUFF
Tools O]
Wah Links @
Options A
o
Applications

ForHelp, press F1
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Exploring Essentris
Application Display

The figure below shows the Application Display areain Patient Control, which shows the
patients by bed number within the selected unit. Columns automatically resize to fit the
longest line of data.

The bed names preceded by a “+” symbol designate that the patient has previous stays at the
hospital. For additional information, refer to"Patients with Previous Stays" on page 38.

BED [Name [MRN [ Prysician |
HICU 32 PROVIDER, TEST 85632174

HICU33 Waves 126.0 05172004

HICU34

HICU35 Imported Patien
HICU 36 Imported Patien
HICU 38 Imported Patien 218128643
HICU39 Imported Patien 218125882
HICU40 LG DATA NICU BABY | | 218146433
HICU-41

HICU42

HICU43

HICUA44

NICU45

NICUA6

NICUA7

NICU48

NICUA9

HNICU 50

NICU 51

NICU 52

NICU 53

NICU 54

NICU 55

NICU 56

[click for more]

218136580
218147259

it
it
it
it
it

TitleBar

The Title Bar displays the title of the currently displayed application or application choice.
For example, if you select thé&tals option from the~lowsheets application, the Title Bar
displaysVitals Flowshest.

Title Bar ) [Eymy=mm—— [_[=]x]
Menu Bar — Fi Edit View Env Admin FowSheets MNotes Orders SummaryScreens Waveforms Tools WebLinks Opfions Help Fowsheet Actions

Menu Bar

The Menu Bar is a Windows-standard format. The menu names displayed on the Menu Bar
and its drop-down menus vary depending on the system configuration, the unit selected, and
the application being used.

Fie Edit Mew Env Admin FlowSheets HNotes Orders FefalPlots Waveforms Growth Tools Weblinks Options Help  Print Special

Using Keyboard Access

Menus can be navigated using the mouse to select any menu, or by presaibhgelyeor the
F10 key to select thEile menu. Once thEile menu is selected, you can use the mouse or the
keyboard arrow keys, to navigate to other menus and menu items.
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Arrow keys can aso be used to access drop-down menus from the

keyboard. When the Alt key is pressed, pressing the left- or right-arrow l
key moves the highlighted selection to the previous or next menu title, < /
respectively. Pressthe Enter key or down-arrow key to display the drop- ///Al//l‘"///‘l

down menu associated with the highlighted menu title. If a drop-down
menu is aready displayed on the menu bar, then pressing left- or right-arrow key highlights
the next drop-down menu in that direction.

In an open drop-down menu, pressing the up- and down-arrow keys moves to the next menu
item in that direction and wraps the highlight around at the top or bottom.

Menus that contain an underlined character in their names, such as Edit, View, Admin, and
others, can be accessed directly by pressing the Alt key and the underlined character key
together, or by pressing the underlined character key after the Alt key isreleased. You can
then use the mouse or the keyboard arrow keys to select a menu item or navigate to other
menus and menu items.

To close a drop-down menu and deactivate the menu bar, press the Alt key. Pressing the Esc
key also closes a drop-down menu. However, this leaves its menu title highlighted. Press Esc
a second time to remove the highlight on the menu title, and deactivate the menu bar.
Selecting a menu item within the menu also closes the menu.

Using Shortcut Keys T ———"

Shortcut keys are assigned to some commands in drop-down Open Mote  Enter
menus. Pressing a shortcut key combination has the same Edit Note  Ciri+E
effect as choosing the command from the drop-down menu. Print Note(s) Ctrl+P
The command associated with the shortcut key combinationis B3 ’

Cateqory

invoked immediately, and the drop-down menu closes. _
Capy Hoter  CiiEShifHE

Available shortcut keys are listed next to the associated
command in the drop-down menu. For example, in the
NotesAction drop-down menu, New Note isinvoked by pressing and holding the Ctrl key
whiletyping N. Similarly, the Copy Note functionisinvoked by holding down Ctr| and Shift
and typing C.

¥ “iew Toolbar

The Essentris applications shown in the Menu Bar are described in separate sectionsin the
manual and are listed in the Table of Contents.

The following menus are described in "Utility Menus' on page 30:
O Filemenu
O Edit menu
O View menu
O Help menu
O Print Special menu
The Env (Environment) menu is described in "Env Menu" on page 32.
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Patient Header Bar

Patient information is displayed in al application screen headers. The features of the patient
header are shown below.

Environment Unit Name
Menu List

] PATIENT CONTalOL
File Edit Yjew Emv Admin ElowShests [otss Ords

s GummarSoreens Wwaweforms  Tools Weblinks Opfions Help  Frint Special

. [nge 5o _unitmame | oEp | Alergies | AN [oilingtum | 0OB | Admitate | Phsiian k]
NOBED Impol'ted Patient - [71] F [noseD ]| NOBED | PENICILLIN, SULFA DRUGS, NSAIDS, L ATEX (218133264 218133264 [09,29/1932 0410372004 | . Brookstone | |
A @ Q @ ?
MaxRightPank  Screenlock N0 Paicrl 10 Piovirerl i Refiesh PatCl i et Help
Patient Bed and Name Allergies

Display Choices

The display can be configured for each unit to show selected patient data. Contact CliniComp
Client Servicesfor configuration changes. The default display includes all choices:

O Patient Name
Patient Age
Patient Gender
Unit

Bed

Patient Allergies
MRN

Billing Number
Date of Birth
Admit Date
Physician

© 0 0 0O 0 0 0 0 0 0 0

Military Rank (military facilities only)

Allergies

If the Allergies box shows Multiple, this means that there are more allergy namesto list than
can fit in the box. Place the cursor over the word Multiple to see the complete list of allergies
for the patient.

I PATIENT CONTROL [_[5]x]
File Edit Yiew Env Admin FlowShests MNotes Orders SummaryScreens IPLOTS Waveforms Tools WebLlinks Options  Help  Print Special
NOBED I rt d P ‘t' t |Age | Sex| Unit Hame |_eec | Allergies | MRN | Billing Num_| DOB | Admit Date | Physisian | Rank|
mporte atien \72 \ F [NOBED j|NOBED‘ Multiple mﬁﬁmﬁﬁﬁpmwmzpmmm Dr. Brnukstune| \
2 a @ ? 4
Iax RightPane  Screen Lock To et ToProviderlist Refresh PatCul  Join Cantext Help
Allergy List
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Standard Toolbar

24

The standard toolbar is displayed when Essentrisisinvoked. Theicons displayed vary
depending on the application, although there are several icons that remain constant with most
components. The following list describes the most common icons found on the standard
toolbar that remain in each application.

< (] a @ ?
Max RightPane Screen Lock T Pattl e Praviderlist Refresh PatCirl  Jaif Cartext Help

Max Right Pane

The M ax Right Pane option extends the current application pane to fill the entire screen.
Select the M ax Right Paneicon to changeto asingle pane view. M ax Right Pane can aso be
selected from the View menu.

Three Panes

The Three Panes option restores the multiple-pane view. You can toggle between asingle
workspace or pane, and multiple panes at any time. Three Panes can a so be selected from the
View menu.

Screen Lock

Use Screen Lock to prevent others from altering or accessing information when you are
temporarily away from the workstation. Refer to " Screen Lock™ on page 29 for a complete
description.

To PatCtrl
Usethe To PatCtrl icon to return to the Patient Control screen. To PatCtrl can also be
selected from the View menu.

To ProviderList

A designated provider, such as a doctor, uses the To ProviderList icon to return to the
provider patient list from another application. To Provider List can also be selected from the
View menu. The Provider List isdescribed in "The Provider Patient List" on page 33.

Refresh PatCitrl

Even though most user actions cause arefresh, use thisicon as needed to refresh the current
screen. Refresh PatCtr| updates the display with changes entered elsewhere in the facility.
Refresh PatCtr| can also be selected from the View menu.

Join Context
Join Context isauser authentication system that verifies valid usersto all applicationsin a
multi-system environment. Refer to "File Menu" on page 30 for a complete description.

Help
Essentris includes online Help that can be accessed by using the F1 key, the Help menu in the
Menu Bar, or by selecting the question mark button on select windows and dialog boxes.
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SatusBar

The Satus Bar is an area at the bottom of the Essentris window that displays information
about the current state of the display in the Essentris window, or other contextual information.
Its contents are read-only.

Workstation Name Environment
Far Help press F1 demo  [engd(10224204) ocjmyr NICU (1530 May 17, 2004 Clinical link disabled i,
User ID Host Name and Current Time Status of Join Context
IP Address and Date

Using the Shortcut Menu

Shortcut menus are displayed in different applications such as Flowsheets, Summary Screens,
and others. Depending on the active application, a shortcut menu contains either menu options
for the active application, or all menu options for all applicationsin the Menu Bar. If a
shortcut menu is available, it is displayed by right-clicking the mouse in the application
display area. The following shortcut menu is accessible from the Patient Control display.

File View Env Admin FlowSheets Notes Orders SummaryScreens Waveforms Tools Weblinks Options Help Print Special
. e [Sex|  Unithame | Bep | e es | MEN | Billing Num | __DoB | AdmitDate |  Physician __|Rark|
NOBED Imported Patient = [71 ¢ [Nobeb ]|NOBED| PENICILLIN, SULFA DRUGS, NSAIDS, LATEX |219133264 | 216133264 [09729/1932 | 0410372004 D Brookstone| |
- 5] @ a B < e
Max RightPane  Screen Lock. o PEtCh ToProvideriist Refresh PatCirl oinC  Env »
Patctrl BED. Find Patient
piscH, NOBED Admit
m\l :g:;g Transfer
Mce NOBED Dl )
M6S NOBED STAT BOARD
e Import Data
M7N NOBED Show Staff Log
ANTE NOBED
BTU NOBED VITALS
m‘n NOBED ABG
PACU.OR Nomen 10
BN
o NOBED NEW MEDS
BM6 NOBED NEURO
BN NOBED TRMTS
olis NOBED VS
o NOBED -
BWA NOBED
BSA NOBED PPVITALS
Sh t t M LDR-TR NOBED FOCUSED CARE
IMCU.TR NOBED »
ortcu enu T NOBED P Admission Data Sere
EDDISCH NOBED NOTES MENU
ok NOBED
NBTR NOBED ORDERS
NITR [elick for more]
TEST IPS SCREEN
mcL
LAcop LAB SUMMARY
B
c FETAL
0
MsS WAVES
MoN
JIMNEAL Print Chart
OE STEVEAY caL
REGTEST
EPO CheckUpdate
NEWSTUFF ChangePassword
Tree View Font
List View Font
Find Patient View Font
Small lcon
Large lcon
Set MinFontSize

pefeyr [SMH  [03:54Sep 16,2004 [Clinical link disabled®,

Date and Time For mat

Date and Time fields in Essentris use a common format.
Adjust Date and Time Calendar

Cancel

‘
25 10 Aug 2004 ‘ﬂj
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o

o

o

The Tab key moves the focus to the next field. Shift+Tab moves the focus to the
previous field.

To select adate, click the calendar button to display the calendar.

The keyboard left- and right-arrow keys are used to move the cursor within the Time
and Date field.

The Time and Date can be adjusted using the keyboard up- and down-arrow keys or
by clicking the arrow buttons with the mouse.

The + (plus) and - (minus) keyboard keys function the same as the up- and down-
arrow keys.

After the Date and Time are entered, press Tab to select the OK key. Press Enter to
accept the displayed settings.

Time windows can be configured to display only the time.

Various other control buttons can be configured for different applications, such as
Reset, Now, Admit Day, and Current Time.

An upper time limit can be set to control time limits, such as Current Time.

Using The Mousein Essentris

26

Essentris uses the primary and secondary mouse buttons. The primary button isthe left button
and the secondary button is the right button. This applies to both the two-button and three-
button mouse.

o

L eft button (primary)

Terminology: “click,” “left-click”

Operation: opens all menus except shortcut menus, make all selections including
menu choices.

Right button (secondary)
Terminology: “right-click”
Operation: displays shortcut menus. See "Using the Shortcut Menu" on page 25.

To access the drop-down menus on the Menu Bar using the mouse, point to the menu title and
click. The menu title is highlighted and the associated drop-down menu appears. To use a
menu option, move the pointer to the menu choice and click the mouse button.




Section

Patient Control

The Patient Control screen isthe first screen displayed upon
launching Essentris. From the Patient Control screen you can manage
patients efficiently and access other Essentris components such as
Flowsheets and Notes.

Multiple panes are displayed in the Patient Control interface to enable
drag-and-drop functionality for various user actions.

°
“Title Bar . (I e T (=1 =]
Menu Bar —» File Edt Yiew Env Admin FlowShests Notes Orders SummaryScreens Weweforms Tools ‘Weblinks Options Help PrintSpacial
. . [Age [sec|  Untmsme | oeo | Allergies | BN [ BilingNum | 0OB | Asmitbste |  rhysieian |man|
Patient Header Bar—» NOBED Impeorted Patient "71 ‘ ¢ [noBeD j‘NDEEanENICILLIN, SULFA DRUGS, NSAIDS, LATEX ‘21&1332511|21B133254‘[IB/ZBM!ISZ‘[IMHEIJZ[IM‘Dr. anlslnnel |
Standard Toolbar—,p = F 5 a @ ?
MoxRightPane  Scresnlock T PaiCirl  To Providerlist Refresh PetOrl  Join Conier Help
PEESCH BED [Nams: [MRN [ Physician [
NOBED] NOBED
Find Potient MS| NOBED Imported Patient | 218131633 | Dr. Brookstone
NOBED Imported Patient | 67108867 | Dr. Brookstones
NOBED Imported Patient | 218133044 | Dr. Brookstone
NOBED Imported Patient | 218133263 | Dr. Brookstone
NOBED 218133261
NOBED Imported Patient | 218133033 | Dr. Brookstone
NOBED Imported Patient | 218133890 | Dr. Brookstone
NOBED Imported Patient | 218133265 | Dr. Brookstone
NOBED Imported Patient | 218132596 | Dr. Brookstone
NOBED Imported Patient | 218133277 | Dr. Brookstone
NOBED Imported Patient | 218134127 | Dr. Brookstone
NOBED Imported Patient | 218133436 | Dr. Brookstone
NOBED Imported Patient | 218133650 | Dr. Brookstone
NOBED Imported Patient | 218133895 | Dr. Brookstone
NOBED Imported Patient | 218133652 | Dr. Brookstone
Application Bar- NOBED Imported Patient | 218133285 | Dr. Brookstone
NOBED Imported Patient | 218129136 | Dr. Brookstone
NOBED Imported Patient | 218133286 | Dr. Brookstone
NOBED Imported Patient | 218131300 | Dr. Brookstone
NOBED Imported Patient | 218133287 | Dr. Brookstone
NOBED Imported Patient | 218133288 | Dr. Brookstone
NOBED Imported Patient | 218131716 | Dr. Brookstone
NOBED Imported Patient | 218132461 | Dr. Brookstone
NOBED Imported Patient | 218133289 | Dr. Brookstone
[click for more]
FlowSheets
Orders E’! JIMNEAL
OE-STEVEJAY
Summary Screens o REGTEST
EPO
Wavetarms NEWSTUFF
I
wWeb Links &
options A
| ——
Applications
Status Bar ———ForHelp, press F1 [demo  [gal2 (10224264) |pcrayr [SMH  [09.54 Sep 16, 2004 [Clinical link disabled &,

Unit Bar Application Display
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Password Accessto Essentris

Use the following steps to enter the Patient Control screen.

Sep by Sep Additional Information

1. IntheEssentrisUser Login window,
enter your User Name and Password.

2. Click the OK button to access Essentris.  The Essentris Patient Control screen appears.

Click the Clear button to clear the User  The Clear button clears the fields in the user
Name and Password fields, or to retype  login window. You can also backspace to

the correct information. retype the correct information.
Click Cancel to exit the user login The Cancel button aborts the login process
window. into Essentris.

Use the Change Passwor d button to Refer to "Changing Your Password" on page
change your password. 156.

Essentris User Login [ %]

Enter Patient Control Screen
‘Yiou are connecting to gal2 at port 15000
Essentris Version 1.3.0044.0012.

User Name: ||

Password I

I Eres

OK | FingerPrim| Change Password | Clear | Cancel Seree Lok

28 .
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Screen Lock

You can lock the screen at any time, freezing the application and prohibiting others from
accessing or atering information.

L ocking the Screen
To Lock the Screen, perform the following steps:

Sep by Sep Additional Information

1. Store al unsaved information before
locking the screen.

2. Click the Screen Lock button from the The Patient Control screen turns black and is
Standard Toolbar. inaccessible until your password is entered.

Screen Lock Button

"] PATIENT CONTROL
File Edit Wiew E Admin  ElowSheets Notes  Qrcers  SummaryScreens  Weweforms  Tools  ‘WebLlinks  Options  Help  Print Special
. Age |Sex Unit Name | eex | Allergies | MEN BillingNum | 008 | AdmitDate | Physician | Rank|
NOBED Imported Patient = [z | ¢ [wose ]| NOBED | PEHICILLIN, SULFA DRUGS, NSAIDS, LATEX [218133264 218133264 [09/29/1932 0410372004 | Dr. Brookstone | |
- ] -] 9 ?
Mex RightPane  Screenlock  ToPaiCtl  ToProviderlist Refresh PatCl  Joi Cantex Helg
Patl;:rSICH BED | Name | MBN Physician
NN OBED) NOBED
Find Patient ~MSI NOBED Imported Patient | 218131633  Dr. Brookstone
~MMI NOBED Imported Patient | 67108867 | Dr. Brookstones

Unlocking the Screen
To Unlock the Screen, perform the following steps:

Step by Sep Additional Information

1. Click on the black screen. The Validation Dialog window appears.

2. Enter your User Nameand Passwordin  The Patient Control screen reappears.

the Validation Dialog window. Note: If unstored datais present and you are

not the user who locked the screen, The
following message appears.

Another user left changes on (application
name). Login and discard them? Y/N
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Utility Menus

The following menus are included in the Menu Bar on most Essentris screens. They contain
utility functions that support the patient applications, such as printing options, changing the
look of the application screen, logging out, and exiting Essentris.

FileMenu

The File menu includes the following choices:

Print Screen Frint Enitire Screen...
Frint Window...

Print Screen Join Context Locally F3
From Print Screen, choose Print Entire Log Dut Cirl+Shift+F
Screen to print the monitor’s display. Choose Ext

Print Window to print the active window. Other
print options are on theools menu and th@rint Special menu.

Join Context Locally F8

Join Context Locally is a user authentication system that verifies valid users to all
applications in a multi-system environment. After the initial login, users can move about the
system without having to login to each password protected environment within the system.

If this option is active on your system, follow instructions from your System Administrator.
This feature is also started using BE&key or theJoin Context icon. The status of the feature
is shown in the Status Bar at the bottom ofRagent Control screen and most other
Essentris screens.

Log Out Ctrl+Shift+F4

UselL og Out to close your Essentris session, but leave Essentris active. The Essentris screen
changes to a black screen with the CCI logo. To log in, press any key to dis(iagetiteis

User Login screen. Enter your username and password and press Enter. The Bateaitis
Control screen appears.

Exit

UseEXxit to shut down Essentris on the desktop. Use the launcher to restart Essentris.

Edit Menu
TheEdit menu includes the following choices: cut Cirlax

. QoI_:)y Right Pane Ctrl+C
Copy Right Pane Ctr|+C g

UseCopy Right Paneto copy and paste the display Pacte Chriy
information to a separate document such as MS Word.

Copy Right Pane (bmp)
UseCopy Right Pane (bmp) to copy and paste the display information, in bmp graphic
format, to a separate document such as MS Word.

Paste Ctrl+V
UsePasteto insert display information into a separate document such as MS Word.

30 .




Patient Control

View Menu
Use the View menu to change the user’s view of datain the M RightPane
window. The View menu includes commands that affect the Ta PatChl
view and not the data itself. Check marks in the menu o Brayislerlist
identify active choices. Reiresh PatCul
. ¥ Aop Bar
Max Right Pane v Status Bar

The Max Right Pane option extends the current application
paneto fill the entire screen. Select Max Right Pane to
change to asingle pane view. M ax Right Pane toggles with Three Panes. Max Right Pane
can also be selected from the toolbar.

Three Panes

The Three Panes option restores the multiple-pane view. You can toggle between a single
workspace or pane, and multiple panes at any time. T hree Panes toggles with Max Right
Pane. Three Panes can also be selected from the toolbar.

To PatCitrl
Use To PatCtrl to return to the Patient Control screen. The To PatCtrl icon can also be
selected from the toolbar.

To ProviderList

A designated provider, such as a doctor, uses the To ProviderList menu item to return to the
provider patient list from another application. The To Provider List icon can also be selected
from the toolbar. The Provider List is described on page 33.

Refresh PatCtrl

Even though most user actions cause arefresh, use this menu item as needed to refresh the
current screen. Refresh PatCtrl can aso be selected from the toolbar. The Refresh function
updates all active Essentris displays.

Help Menu
Usethe Help menu to view the Essentris online Help files, or Contenits F1
the About Essentris information. ﬁem Topics
ContentsF1 About Essentris

Select Contentsor pressF1to opentheHTML Help
window. The left pane lists the table of contents for the help
files. The right pane shows the title page of the help file.

Help Topics
Select Help Topicsto openthe HTML Help window. The left pane shows the index for the
help files. The right pane shows the title page of the help file.

The HTML Help window hastabs to select Contents, I ndex, or Sear ch.

About Essentris

Select About Essentristo view host names; system file names; network connection data;
Essentris version, build number, and build date; and load balancing data. Refer to "Essentris
Version Number" on page xiv for additonal details.
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Print Special Menu

The menu is used only in the Patient Control window to ErS Cirl+ P
print the Application Display. It contains standard Microsoft = print Freview
Windows print features. Print Setup...

Print Ctrl+P

Select Print, or hold down the Ctrl key and type P, to open the Print window. Click the OK
button to print the Application Display. Use the Properties button to make necessary
changesin the print options.

Print Preview
Use Print Preview to display the Application Display asit appears on a printed document.

Print Setup
Use Print Setup to open the Print Setup window and change print options before printing the
Application Display.

Env Menu
Use the Env menu to select the type of environment for a Shortcut Menu
Unit. Each environment is configured for a specific type of - -
: .
Unit, and more than one Unit can use the same Crnaraont  TRME
environment. The Env menuis selected from the Menu Bar o s
or the Shortcut Menu. pi wacl
Show Staff Lo WEHRACY
9 LOR
FAMILY INTERACT SMH
MEDS ED-DISCH
VITALS ED
NOTES MENU MEYOIRLY
Adiit Hote ﬁ‘ECSUT
ORDER ENTRY CATHLAB
W Lactation
6Day Tab :i::g
Frint Chart BABY D
car IMCU
Checklpdate ACUTE CARE
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TheProvider Patient List

The Provider List isavirtua unit that contains alist of patients for a doctor or other service
provider. The unit name is labelled by default with the provider’s log-on ID. It is displayed at
the top of the Unit tree when the provider logs on to Essentris. Contact CliniComp Client
Services to rename the Unit.

I PATIENT CONTROL [_[A]x]
File Edit Wiew Em Admin FElowSheets MNotes Orders SummaryScreens IPLOTS  MWeweforms Tools WeblLinks Options Help  PrintSpecial
| Age | Sex | Unit Name | eED | Allergies | MEN | Billing Num | DOB | Admit Date | Physician | Rank]|

- ‘ ‘ Idemn user patientsj‘ ‘ | | | ‘ ‘ ‘ |

?

b
Max RightPane  Screen Lock T PatE] iderL\s( Refresh PatCul  Jaoin Cantext Help

Patctrl BED | MNarme | MRMN | Physician Adrit Date

T REGS CIS qag 08092004
Find Patient NOBED NEW-1 dash delta 9012

-MSI NEW 2 dash high 5678

~MMI HICU 36 Imported Patient 218147250 Dr. Braokstone

~MCC NICU37 Imported Patient 218144772 Dr. Brookstone
s EDDISCH | Imported Patient 575043244 Dr. Brookstone
M7S NICU 34 LG DATA NICU BABY | 718146433 Dr. Brookstone

~M7N 551 New ReadWaves vdd 102102

~ANTE 30015 Sally Larsan (CCOW) 456666 Dr. Brookstone
BTU TEST-23 smh 10_13 imported 216136560 Dr. Brookstone

OE-TR12 xxxMary Steve 22335544

LDR-TR
~IMCU-TR

ED-DISCH

ED-TR
~NB-TR
~NI-TR

TEST

MCL

LACOP
B

FlowShests

- C
-D

M5S

M8N

JIMNEAL
-~ 0E-STEVEJAY

Ordlers
Surmary Screens
IPLOTS

Waveforms

NEWSTUFF
Tonls

‘Wab Links

(m=
=
&
A

Options

Applications

Return to patient contral /demo  [galz (10.224284)  |pojeyr (SMH [17:18 Nov 02, 2004 [Clinical link disabled &,

The Provider List includes the following features:

O The virtual unit can be viewed anywhere in the hospital.

O Each patient record in the Provider List retains the configurations from the patient’s
unit.

O The provider adds or removes patients from his or her own Provider List.
O After a patient is added, the Provider List is displayed.

O Multiple patients can be added at one time. If any of the patients cannot be added,
such as an archived patient record, the following error message is displayed:

X patient(s) cannot be added to provider list
(x is the number of patient records that cawdtlbe added.)

O Patients can be added using FEued Patient dialog box.
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O The attending physician’s patients are automatically added to the Provider List.

O The Provider List displays only active patients. This includes Discharged patients
until they are archived.

O A new icon in the application screens, labelle®roviderList, returns to the
Provider List instead of the Patient Control screen.

O This feature uses an Include file to display patients who can be included in the
Provider List. There is also an Exclude file to list patients for exclusion from the
Provider List. Se&Jsing the Include and Exclude Files below.

O Multiple stays are also listed with the current stay.

O When the Provider List is populated, it is the default unit. If the Provider List is empty,
the default unit for the terminal is used on Essentris startup. If the logged-in user
changes, and the new user doetshave a Provider List, the Nobed unit is displayed
andno patient is selected.

O A password is required to add a new patient to the Provider List.
O A Provider List is created automatically for a new provider.
Contact CliniComp Client Services to configure this feature.

Using the Include and Exclude Files

Adding Patients

All patients are assigned to the Include file for the
provider that is specified in the admittance proce
These patients are automatically displayed in the

Enw »

Add to

Provider List. Patients assigned to other provider ©"dFatent
. . Admit
can be added to the Include file by opening the = +_. ...

patient’s Unit, selecting the patient, and right-mot  pischarg
click to open the shortcut menu. Selécdd to - Import Data
provider-id patients. The patient is added to the = =n@wstfilag
provider’s Provider List and the Include file.

Removing Patients

To remove a patient from the patient list, select t=+_. ,
patient in the Provider List and right-mouse click

open the shortcut menu. Sel&dmove from — —

provider-id patients. The patient is removed from = f¢ Fat=rt

the Provider List and the Include file. The patien’ +.afer

added to the Exclude file. Discharg
Irmport Data
Show Staff Log

Femowve fram dema user patients
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Admin Menu

The Admin menu contains several patient administrative functions. These functions are
accessed from the Applications Bar, the Menu Bar, or the Shortcut Menu.

—— Admin Tab
Shortcut Menu
Menu Bar
] PATIENT CONTROL
File Edit Miew Env FlowSheets Motes  Orders SummaryScreens  Waveforms  Tools  WebLinks  Dafions  Help  Print Special
EEE [Age [Sex|  Unithsme | BED | Ery y [ eilingtum | 008 [ Admitbate |  Physioian | Rank|
NOBED Img . . Nt = [71 ] ¢ wosen ~l|woseo [ PEicILLIN, ST 3264 | 218133264 |019/20/1932 | 0410372004 | Dr. Brookstone | |
& Transter f@ Find Patient
MaxRightPang  Screenl  Discharg o Providerlist Refresh PatCil  Join Cariiext Help | Admit
— Import Data T
ransfer
StaffLog BED [ Name |
—_——— HOBED Discharg
MSI NOBED Imported Patient STAT BOARD
MM NOBED Imported Patient Import Data
mce NOBED Imported Patient
mga NOBED Imported Patient Show Staff Log
e 4OBED Lmpored Faient [SNRISRREE
MTN NOBED Imported Patient
ANTE NOBED Imported Patient ABG
BTU NOBED Imported Patient 10
BLD i
oy e MEDS
: ; mported Patien
. ;ﬁ,c” OR NOBED Imported Patient NEUIRD
~BSN NOBED Imported Patient TRMTS
~BM6 NOBED Imported Patient LABS
~BNB NOBED Imported Patient
BMS5 ; RT
e NOBED Imported Patient
Bap NOBED Imported Patient | FF YITALS
BWA NOBED Imported Patient | FOCUSED CARE
BSA NOBED Imported Patient
LDR-TR NOBED Imported Patient Admission Data Scre
:gﬂg“ NOBED Imported Patient NOTES MENU
0 NOBED Imported Patient
EDDISCH NOBED Imported Patient ORDERS
ED-TR NOBED Imported Patient
NB-TR NOBED Imported Patient IPS SCREEN
HITR click for more
TEST [ 1 LAB SUMMARY
McL
~LACOP FETAL
FlowSheets -B
~C WAVES
-D
M5 Prirt Chart
~MBN
~JIMNEAL caL
OE-STEVEJAY Checklpdate
REGTEST
EPO ChangePassword
NEWSTUFF
Tree View Font
Toals m List Wiew Font
Web Links Q Find Patient Wiew Font
Srnall lcon
Options A Large Icon
] |
Applications Set MinFontSize
[demo  [galz 10224284y |poijayr [SMH (1204 Sep 17, 2004 [Clinical link disabled i,
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Finding a Patient

Use Find Patient to locate patients based on the patient’s name, the S
physician’s name, the patient’s Medical Record Number (MRN), or 1 Adrmit
billing number associated with the patient. To find a patient, perforn Eﬁ;err
following steps: STAT B%ARD

Import Data
Show Staff Log

Step by Sep Additional Information
1. Select th&ind Patient option from any TheAdmin pop-up window opens with the
of theAdmin menus. Find Patient tab selected.
Admin [ [ x| _
@ Find Patient |Admit | Transferl Status Board I T Elerllo-v\?ee
Find Patient By :

Mame: || RN | LI

Clear |

Physician: | Billing Mum: |

2. Enter the necessary information in theThe search feature in Find Patient is not case-
Admin pop-up window text fields. sensitive. It retrieves all names that include
the entry in thd&Name field.

3. Click theOK button in theAdmin The patient information appears on the
window. Application Display.

4. Click theClear button to clear the text Use theClear button to clear the text fields

fields. for a new search.
When the patient is found, you can then display the patient’s unit and environment by double-
clicking the patient in the Application Display.

Pin - Click the Pin to keep th&dmin pop-up window on top of all other application
windows. Click the Pin again to remove the on-top mode.

Note: When using Find Patient to transfer a patient by right clicking, and the patient is an
archived record, the following error message is displayed:

Warning: The selected patient [ patient-name] is not allowed to transfer

Admitting a Patient Find Patient
New patients can be admitted in Essentris by using.timeit option -

. . . ransfer
from any of theAdmin menus. To Admit a Patient, perform the Discharg
following steps: STAT BOARD

Import Data

Show Staff Log
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Sep by Sep

Additional I nfor mation

Enter the required information in the
Bed/Unit Info fields.

Enter the required information in the
Enter Admission Data fields.

The choicelist for the Empty Bed text field is
automatically populated by the selected Unit
and Environment. To change the Bed/Unit

I nfo, use the arrows on the choicelist. It is not
possible to admit a patient to an occupied bed.

Admit Tab Enter Admission Data Bed/Unit Info
OK
Button
@ Find Patient Admit !Transferl Stetus Board | %
Enter Admission Data: / Bed/UUnit Info: .
MREMN: [55545454 Empty Bed: |LDR—‘I4 j M
Clear |
Billing Murn: 555565656 Current Unit. [LDR =]
Clear
Name: |Hansu:|n, Hana. Current EMY: ILDR j Button
PERINATAL _II
HNEWBORN
MICL
FlCU
N Y

Step by Step

Additional Information

Click the OK button on the Admin
window.

Enter your User Name and Passwor d
and click OK.

Click OK to complete the admission.

If you have entered valid information in the
admission fields, the Validation Dialog
window appears.

The patient admission data appearsin the
selected unit.

The PatCtrl acknowledgment box appears.

PatCul

Transfer [Hanson, Hanna] from Bed [LDR-1 . Unit [LOR] to
Bed [LDR-4 ] Unit[LOR]

User Name: |dem0

Password: Imi

[Full =iz

@ Admit Patient [Hanna Janzon] to Bed [LDR-1 Jof Urit [LOR] ... OK 1!

Ok | F\ngerPrin‘rl Change Password | Clear | Cancel |

Note: When a patient is admitted manually, the patient Medical Record Number (MRN) and
Billing Number have a maximum of 16 characters, and the patient name has a maximum of 26
characters. These requirements do not change patient information in the ADT record.
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Patients with Previous Stays

A Previous-Stay patient is a current patient with a history of previous admissionsto the

hospital or clinical unit. Previous stays can be viewed by clicking onrtheon next to the
patient’s name. The current patient information is always displayed. Previous stay information
might be read-only, depending on the clinical environment of the patient. To view patients
with previous stays, perform the following steps:

Sep by Sep Additional Information

1. Click on the %" sign next to a patient's The patient's previous stays appear in the
name in theéApplication Display to Application Display. The “+” sign changes to

view the previous stays for the patient. & “” sign.

2. Click on the patient’s-" sign in the
Application Display to close the

previous stays.

Patient with
Previous Stays

] PATIENT CONTROL [_[=]x]
File Edit Yiew Enmv Admin FElowSheets Notes Orders SurmmaryScreens Waveforms Tools WebLlinks Options Help  Print Special
[Age [Sex| Unit Name |_BED_| Allergies | MRN_|Billing Hum [DOB | Admit Dats | Physician | Fank|
REG-4 Curr Stay Pt 1- [ | [reetest  =l[reca] [1428] 7984793 | [o6r252004 | | ]
= 5] ?
Max RightFane  Screen Lock T FaEtl To Pravideriiss Refrash PatCid  Join Crantesxt Help
Patctrl BED [ Mame MR Physician
DISCH REG-1 DEMO 858585
NOBED -
MSI REG2 note, test 33653
MMl REG3 GDR Test gdr122
mMcc Curr Stay Pt 1 1428
M6S PreStay 1: Curr Stay Pt1 | Billing Num: 1234 Env: REGTEST Admit Time: 0911 22 Jun 2004
BN REGS CIS gan 08092004
MPN REG & Hew Patient 1818
-ANTE REG7 Imported Patient 218141985 Dr. Brookstone
BTU REG B UCLA 521897 210210
'ﬁ'én + REGY Clinicompinternatio 1899
PACU.OR REG-10 Hew rlnleslll 1644
BNI REG-11 Pending Order 1417
BSN REG-12 Test Notes Edit 8383832
BM& REG-13
"BNG REG-14
e REG-15
B4P REG-16
-BWA REG-17 123496789 123496789 12349 18-18-16-18
BSA REG-18
-LDR.-TR REG-19
R
ED ; REG-21
ED-DISCH REG-22
ED-TR REG-23
NB.TR REG-24
#g_'lf REG-25
i [click for more]
LACOP
FlowrShests B
C
MNotes D
MSS
MBN
Orcers JIMNEAL
-OE-STEVEJAY
Summary Screens REGTES
-EPO
=
Warvefarms = NEWSTUFF
Tools O}
‘Web Links Q
Options A
—
Applications

FarHelp, press F1
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Transferring a Patient

In Essentris, it is possible to transfer patients f

within the same unit or between units. To transfer a patient, select
Transfer from any of the Admin menus and perform the following

steps:

Patient Control

rom one bed to another Er——

Adrmit

Transfer

Discharg

STAT BOARD
Import Data
Show Staff Log

Sep by Sep

Additional I nfor mation

In the Application Display, click on the
patient to be moved.

Select the Transfer option from any of
the Admin menus.

Enter the patient information in the
Transfer window text fields.

4. Click the Transfer Arrow to transfer
the patient to the selected unit and bed or
environment.

The Admin window appears with the
Transfer tab selected. Complete the fields as
described in Steps 3 and 4.

Thechoicelist for the Patient to Transfer and
Destination Bed text fields are populated by
the selected Unit and Environment. To change
the Name or Unit fields under Patient to
Transfer or Destination Bed, use the arrow
button on the choicelists.

You cannot transfer a patient to an occupied
bed. You can transfer a patient to an
inaccessible unit. Inaccessible units are
included on the Unit choicelist.

The Validation Dialog window appears
prompting you to enter your User Name and
Password.

Transfer Arrow

Destination Bed

Empty Bed: |LDR-14 vI
Unit: | DR vl
Current ENY: |LDR 'l
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Sep by Sep

Additional Information

Enter your User Name and Password in
the Validation Dialog window.

The PatCtr| dialog box appears (thisis
an optional configuration for each Unit).

The patient appears in the specified unit.

Sdlect Yes to discontinue all active orders.
Select No to proceed without discontinuing
al active orders.

The patient istranferred.

PatCtrl ]

Transfer [Hanson, Hanna| from Bed [LDR-1 |, Unit [LDR] ta
Bed [LDR-4 1, Unit [LDR]

User Name |demo

Password |m1

RN =

@ DISCONTIMUING ALL ACTIVE ORDERS...

fpe] he |

QK

Firaet it | Change Password Clear

Cancel
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Discharging a Patient

To discharge a patient, perform the following steps: Find Pationt

Admit
Transfer

Discharg
STAT BOARD

Import Data
Show Staff Log

Sep by Sep Additional Information

1. Click on the patient to drag the patient The Validation Dialog window appears
from the Application Display to the prompting you to enter your User Name and
Dischar ge option in the Admin tab. Password.

Optionally, select the Dischar ge option
from any of the Admin menus.

2. A PatCtrl dialog box appears (thisisan  Select Yes to discontinue all active orders.
optional configuration for each Unit). Select No to proceed without discontinuing
all active orders.

The patient is discharged.

PatCurl

Discharge [Frequentflyer, Fran] from Bed [LDR-3 | of Unit
ILDR] @ DISCOMTINUING ALL ACTIVE ORDERS

User Name: Idemo

Password |m1

FE[FH Ere

oK e Prits | Change Password Clear Cancel
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Using the Satus Board

Find Fatient
The Status Board application retrieves patient information and o
displaysit in asummary chart. The columns of the chart can be 5:;?;;
configured to display various types of patient information. Also, the STATUS BOARD
columns can be configured to sort the display by any column or liggeidniic
columnsand in ascending or descending order. Also, color-coded alert |2/ -=ikes

flags can be set for any patient. Refer to "Using Color Coded Flags'
on page 47. The Status Boar d can determine the physical location and status of a patient from
any Essentris PC within the health care facility. Patient information is dynamically updated.

Some columns of the Satus Board are editable but most, typically, are not. Columns can
contain text or numerical information. Some columns display calculated items.

The screen title, Satus Boar d, can be configured for each Unit. The screentitle is displayed
in the menus. To access a Unit Satus Boar d, perform the following steps.

Step by Sep Additional Information

1. InthePatient Control window, display
the Unit to be shown in the Satus
Board.

2. Select the SatusBoard option fromthe  The Status Board window appears for the
Admin tab in the Application Bar, the Unit displayed in the Patient Control
Menu Bar, or right mouse click on the window.
application display and select the Status
Boar d option from the Shortcut Menu.

File Edit View Env Admin FlowShests Notes Orders SummaryScreens Waveforms Growth Tools ‘Wehlinks Options  Help

[Age[Sex|  Unthame [BED
MIET k|
?

7
2
Three Panes  Screen Lock  ToPatChl o Providerlicl Refresh PatCtl  Join Confexd Help

a7 &
L [ PtName [MD [GAge [AdmDate [ DaysiAge [ Respst [Bithwt | Recentwt | overailst

NICU-32  PROVIDER, TEST

NICU-33  “Waves 126.0

NICU-35  Imported Patient Dr. Brookstone 04/18/2004 69
NICU-36  Imported Patient Dr. Brookstone 28+6  08/07/2004 | 3mo ’—| 1065 1174
NICU-37 Imported Patient Dr. Brookstone 05/26/2004 64
NICU-33  Admit TerminalB

NICU-59 = SAVEME Mouse, Micky  Dr. Brookstone

=

i

]

For Help, press F1 [dema loahn1 (10224286 [pciar INICU  [11:13Sep 23 2004 [Ciinicallink disabiecii.
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Filtering Information for the Patient Satus Board

The Status Boar d application can retrieve patient data according to certain user-defined
criteria, or filters. The filtering options narrow the search for information on a patient or a
group of patients. You can filter patient information by Physician Name, Unit, or by a selected
group of patients.

Selecting Patients by Physician Name

The system can retrieve all patients under the care of a specific physician and display the
resultsin the Status Boar d. To select Patients by Physician Name, perform the following

steps:

Step by Step

Additional Infor mation

1. Placethe cursor in the display area of
the Status Boar d and press the right

mou

se button.

2. Sedlect Choose Satus Board.

3. Enter the physician’s name in the
Physician: text box.

4. Clic

Options:

Use theUndo button to clear the text fields.

k theDisplay button.

Click thePin icon to keep th&dmin
window on top of the other windows.

A pop-up menu Retrigwve
appears. Stare
{8 e ]

Choose Status Board

The Admin window e

appears with th&atus
Board tab selected.

The filter selects all physician’s names that
include the name entered in tRRysician
name box.

Information for the patients under the care of
the specified physician is displayed in the
Status Board.

You can choose to enter new information in
the text fields.

Physician Name Text Box

Display Button

@4 Find Patientl Admit | Transfer Status Board | -W
Select Patignts By — Display Patient Status Board with:
[+ Use Selected Patients Display |
Physician: || Current En: ILDR j Store |
Unit; ILDP‘ \ j Status Board: ISTAT EOARD j _UrlEiD_l
— Patient Check box Unit Choicelist Undo Button
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Sdlecting Patients by Unit

The system can retrieve al patients in a specified unit and display the results in the Satus
Boar d. The procedure for selecting patients by Unit isidentical to selecting patients by
Physician Name, except in Step 3: Choose the Unit using the Unit Choicelist in the Admin
window.

Selecting Patients from a Patient List
To select patients from a patient list, perform the following steps:

Step by Sep Additional Information
1. Select patients from adisplayed patient ~ The group of patients can be selected from
list. any displayed patient list, including a Status
Boar d after filtering by Physician name or
Unit.

To select more than one patient, hold down
the Ctrl key while using the mouse to select

the patients.
2. Hold down the Ctrl key and right-click ~ The pop-up menu appears.
the mouse.
Select Choose Status Boar d. The Admin window appears.
Check the Use Selected Patientsbox in
the Admin window.
5. Click the Display button. The Status Boar d displays the selected list of
patients.

File Edit View Env Admin FlowSheets Notes Orders SummaryScreens ‘Waveforms Growth Tools \Weblinks Options  Help

) . |Age |sex]  UnitHame | eep | lergies | MRN_[Billing Num |DOB | AdmitDate |Fh =
NICU-39 Admit TerminalB ] ) | Tow | mcus | ’ \5725359\3573375\ 09212004 | [ ]
= (] = -] - ?
Three Panes  Screenlock  ToPatowl  To Proviclerlist Refresh Patotl  Join Cantext Help
ali7 &
. L [ PinName [MD
P_atlent NICUJ-32  PROVIDER, TEST
List E E -
(1] I D storte
Dr. Brookstone
NITOFST— =27 EVEMOISE MRy DT Broskstore———————————
Admin [_ [clx]
@#h Find Patientl Admit I Transfer Status Board | -W
Check ispl
Patient elect Patients By — Display Patient Status Board with: D|Sp ay
> ected Patients: Display [¢ Button
Box
Fhysician: I Current En ILDR vl Store |
Unit I vl Status Board: ISTAT BOARD vl Undo |
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Sorting Patient I nfor mation by Field

After creating a patient list by using one of the previously described filtering methods, you
can sort the patient data by clicking on the column heading of the data to be sorted. For
example, by clicking on the Age column heading, age information for a group of patients can
be displayed in ascending or descending order.

Columns containing text sort alphabetically. Columns containing numerical data sort
numerically. Columns containing date and time information sort chronologically.

Displaying Order Counts

The Status Board can be configured to display the number of orders and order statusin a Unit
by patient.

"I Tracking Screen

Bed Murber | MNarme | Pending Orders | Pend Stﬁtl Mo Ver| et Stat | Mo Sign | Sign Stat | StafffPNC

MARY-1 KMC Dup Test 0 0 0 0 0 0 -
MARY-1 Pending 1 0 0 0 0 0

MARY-2 Test Mote I 0 0 0 0 0 0

MARY-3 SZ727 Test 1 0 0 0 0 0

MARY-4 Test 41 0 0 0 0 0 0

MARY-5 MNew DC 1 0 0 0 0 0

MARY-6 Dr. Motes Test 0 0 0 0 0 0

MARY-T Mary 42 Test 0 0 0 0 0 0

MARY-8 saf 0 0 0 0 0 0

MARY-10 gdraDT 0 0 0 0 i 0 S

The following list defines the status columns.

O Pend Sat - orders without Sign, without Verify, and with a Stat frequency
No Ver - orders without Verify

Ver Sat - orders without Verify with a Stat frequency

No Sign - orders without Sign

Sign Stat - orders without Sign with a Stat frequency

© 0 0 O
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Entering Information in the Patient Status Boar d

Various types of patient information can be configured to be displayed in the Satus Board
screen. Each screen column can be set up to be editable or read-only. Editable columns can be
configured further to accept only certain types of input. For example, a column displaying the
patient’s heart rate can be set up to accept only numerical values. AlS@ttlsBoard

columns can be resized by selecting and dragging one side of a column header to a new size.

To enter information in th&tatus Board screen, perform the following steps:

Additional I nfor mation

Sep by Sep

1. Selectacellinth&atusBoard to enter
information by clicking it and pressing
Enter, or by double-clicking it.

2. Edit the information in the selected
field.

3. Open thddmin window and click the
Sore button.

4. ClickYesin thePatient Satus Board
dialog box.

5. Enter youtdser Name andPassword in

theValidation Dialog window.

The background color of the cell changes
when you enter an editable field, and the text
cursor is active in the cell.

You can enter information into more than one
text field before you Store.

ThePatient Satus Board dialog box
appears.

TheValidation Dialog window appears.

Information entered into th&tatus Board is
updated on all terminals.

File Edit View Env Admn FlowSheels Notes Orders SummaryScreens Waveforms Growh Teols Weh links Options Help
5 [ Age [sex] _untname [ eeo | Alergres [ wen  [omingnum [ bon [ aamipat [ ehpsaan[Rand]
NICU-36 Imported Patient MEDEETD wicuzs] UNKNOWN 216147259 218147259 0610712004 [06107/2004 [ Brookstone | |
> ] E3]
ThreePanes  Screenlock  ToPatOr  1o/oyder iz Refresh Patcil oy Corfert Help
Bl« H 7 & Ela]
L [ PtName [mD: [cAge [AdmDate [ DaysiAge [ Respst [ Bithwit_[ Recentt] Overalst
NICU-32  PROVIDER, TEST
NICU-33  Waves 126.0
NICU-35  Imported Patient Dr. Brookstone 04/18/2004 63 .
Imported Paf ent | oes | et ¥ Text Fields
MNICU-37 Imported Patient Dr. Brookstone 05/26/2004 64
NICU-38  Admit TerminalB
NICU-59 SAVEME Mouse, Micky  Dr. Brookstone
[Admin [ [Tx]
#A Find Patient| Admit | Transfer Status Board | -
Store the changes of Patient Status Board
[ SelectPatients By: | Display Patient Status Board with
™ Use Selected Patients Display
Physician ] CunentEnv: [LDR = Store ‘]- Store BUtton
User Name: [demo unt [oR =] | Status Board: [5TaTEOARD =] | __Undo
password: |1
=0 {zrme
Patient Status Board [-]

oK Fniejzr Hinit | Change Password | Clear | Cancel

‘You have made changes ta the Patient Status Board.
Do you want ta stare the changes to server ?

o] mo |

2)

ForHelp. press F1

[demo  [oahp1 (10.224288)

lpeiayr ~INICU [14.70 Sep 23, 2004 [Ciinicallink disabled .
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Patient Satus Board Automatic Refresh

The server periodically refreshes the information in the Patient Status Board to ensure that the
most current data is displayed.

Using Color Coded Flags

Various data-cell types can be configured to use background color coding to display the status
of selected patient data. These data cells display the specified color only when the datain the
cell iswithin the specified range. The data-cell types are Elapsed Time, Numeric Range, Text
Matching, and Time Range.

Elapsed Time

The Elapsed Time data cell displays hours of elapsed time. Up to six hour-ranges can be color
coded for an Elapsed Time data cell. For example:

Beginning and Ending Elapsed Time Background Color

2t03 Yellow
3to4 Orange
4 and greater Red

Numeric Range

Any numeric field can be configured as a Numeric Range field to display color-coded flags.
Note: Elapsed Time data cells cannot be used as Numeric Range fields.

Up to six ranges can be color coded for a Numeric Range field. Example ranges.

O When the datain the field named Priority isin the range of 1 to 1, the background
color isred.

O When the datain the field named Systolic Blood Pressure isin the range of 0 to 80,
the background color is orange.

O When the data in the field named Systolic Blood Pressureisin the range of 150 or
greater, the background color isred.

Text Matching

Any text field can be configured as a Text Matching field to display color-coded flags by
matching atext pattern.
Note: Elapsed Time data cells cannot be used as Text Matching fields.

Text matching does not require an upper- or lower-case character match. Therefore, “A” and
“a” areamatch. A pattern can be an exact match of the entire text or a starts-with match of the

first character or characters of the text. Up to six patterns can be color coded for a Text

Matching field. Example patterns:

O When the datain the NurseOrdeiffield contains the exact match Orders, the
background color isred.
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O When the datain the NurseOrder field contains the starts-with character P, the
background color is yellow.

O When the datain the NurseOrder field contains the starts-with characters compl, the
background color is green.

Time Range

A Time Range field can be configured for any database-item text or numeric field.
Note: This applies only to data stored in the patient record and excludes computed data such
as elapsed time or formulas.

The background color is determined by the specified range of time. For example:

O If the NurseOrder field has not been modified in the patient record for more than 1
hour and 12 minutes, the background color isred.
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Import Data

Data can be imported from one patient record to another in Essentris. The data available for
importation is configured by environment. The imported data can be a subset of the availabl
data. Use the Import Data feature for tasks such as to transfer information from mothers to
babies, and from previous stays to the current stay.

@ __ Your user |D must have Import permission to
& usethe Import Data feature.

Importing Patient Data

Use the following steps to import data from one patient to another:

Step by Sep Additional Information
1. Select the patient that isto receive the )
imported data.
2. Select Import Data from the The Import Data window appears. The
Application Bar, the Admin drop-down  selected receiving patient is shown in the
menu, or the shortcut menu. bottom half of the window.

3. Inthelmport Data window, select the Patients in the selected unit are shown in the
unit of the source patient fromthe From  display area below the unit choice list.

Unit choicelist
Import Data [ x|
From Unit: LOR B
Bed | PatName [ MRN |
LDR-1 FETAL Cne 123123
LDR-2 PREGNANT, Lady 574379348
LDR-3 TEST. Fally 88776650
LDR-E BAREIE. Dahl 9883884776
Srith, Condeliza 77497923

LDR-11 ANTEPARTUM. Sally 545937034

rlo:

Unit: nicU Env: MICL

Patiert:  Lane Penny

Bed: NICL-7 MREN: 23341212

Import | Cancel

e
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Step by Step

Additional Infor mation

50

Select the source patient name and click
the Import button.

Enter your User Name and Password
and click OK.

Fromthe I mport Data Wizard window,
select an Import Set from the choicelist.

Use the Remove Selected button to
choose which items not to import.

When the correct items are displayed,
click the Import All button.

Click the OK button on the Esentris
pOp-up Mmessage.

The Validation Dialog box appears.

The Import Data Wizard window appears.

The Import Set contains a pre-configured set
of database items to be copied to the
destination patient’s records, and the database
items that receive the pasted information.
Included is a time stamp: either Admit time or
Latest update. Information stored in the
destination patient record prior to the import
iS overwritten.

Hold down theCtrl key to select multiple
items, or theshift key to select a series of
items.

The items are copied from the source patient
record to the destination patient record. The
Essentris pop-up message appears.

TheOK button acknowledges the successful
import operation.

Import Data Wizard E
Fleaze choose an import set for importing data
from Smith, Condeliza to  Lane, Penny

Import Set: |k omB aby j
From | Imnport ¥ alue | To | Current Yalue | Time I
Patigntt ame. adm Smith, Condeliza WextOfKin.adm Adrnit
FesponzibleStatftdem.adm D, Brookstone FesponzibleStafftdem. adm Admit
RESP.vitals 23 RESP.vitals Latest
HEIGHT 160.00 HEIGHT Admit
CLIFF b vitals CLIFF b vitals
TempF. vitals 99.4 TempF. vitals Latest
WEIGHT 53.000 WEIGHT Admit

Femove Selected | Irport Al I Cancel

@ 12 item(s) successtully imported.
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There are two configuration errors that can occur if the Import Data configuration file does
not support the designated operations:

& Importis disabled for this Enw. & PreStay 1:%vyog's data cannot be exported to Chick Fredrick.

The unit in which the destination patient record The unit in which the destination patient record
residesis not configured to receive imported residesis not configured to receive datafrom the unit
data.

in which the source patient record resides.

To avoided these errors where a unit has Import Data disabled, change the environment to one

that has Import Data enabled. The receiving unit must still be displayed in the Patient Control
screen.
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Show Staff Log

Use the Staff Log to view Essentris activity for a selected patient.

The Saff Log is accessible only to userswith
Audit-trail permission.

Use the following stepsto display the Staff Log:

Sep by Sep Additional Information

1. Select apatient.

2. Select Admin fromthe Menu Bar or the  The Validation Dialog window appears.
Application Bar and click on the Show
Saff Log option, or select the Show
Saff L og option from the Shortcut
Menu.

3. Enter your User Name and Password The StaffL og window appears.
and click OK. Note: To close the Staff Log window, click
the Close (C) button at the bottom of the
window.

From PC or
Time and Date  Terminal ID By User ID Application Accessed

v . v .

STAFFLOG [x]

[1200 22 May 20031 [ config-maryw] [ Dewo User] [ DEM] [ STATBOARD] [R] [MEDSURG] [STATBOARD] =
[1200 22 May 2003] [  config-maryw] [ Dewo User] [ DEM] [ STATBOARD] [R] [MEDSURG] [STATBOARD]
[0935 3 Jun 2003] [ po-nan-2k] [ Dewo User] [ DEM] [ ORDER_ENTRY] [R] [MEDSURG] [ORDER ENTRY]
[1108 4 Jun 2003] [ pe-nan-2k] [ Dewa User] [ DEM] [ ORDER_ENTRY] [R] [MEDSURG] [ORDER_ENTRY]
[1025 19 Sep 2003] [ pe-tomk] [ CliniComp, Iatl. Staff] [ ©CI] [ NEWNOTES] [R] [HEDSURG] [NEWNOTES]
[1026 19 Sep 2003] [ pe-tomk] [ CliniComp, Iatl. Staff] [ ©CI] [ NEWNOTES] [R] [HEDSURG] [NEWNOTES]
[1106 19 Sep 2003] [ po-tomk] [ CliniComp, Intl. Staff] [ <CI] [ FLOWSHEET] [R] [MEDSURG] [FLOUSHEET]
[1106 13 Sep 2003] [ po-tomk] [ CliniComp, Intl. Staff] [ ¢CI] [ FLOUSHEET] [R] [MEDSURG] [FLOUSHEET]
[1133 2 Dec 2003] [ po-jayr] [ Demo User] [ DEM] [ FLOUSHEET] [R] [MEDSURG] [FLOUSHEET]
[1144 2 Dec 2003] [ po-jayr] [ Demo User] [ DEM] [ ORDER_ENTRY] [R] [MEDSURG] [ORDER ENTRY]
[1156 2 Dec 2003] [ pe-jayr] [ Demo User] [ DEM] [ FLOUSHEET] [R] [MEDSURG] [FLOUSHEET]
[1342 2 Dec 2003] [ pe-jayr] [ Demo User] [ DEM] [ FLOWSHEET] [R] [MEDSURG] [FLOUSHEET]
[1205 3 Dec 2003] [ pe-jayr] [ Demo User] [ DEM] [ ORDER_ENTRY] [R] [MEDSURG] [ORDER_ENTRY]
[1346 3 Dec 2003] [ pe-3ayr] [ Dewo User] [ DEM] [ FLOWSHEET] [R] [MEDSURG] [FLOUSHEET]
[1256 4 Dec 2003] [ pe-3ayr] [ Dewo User] [ DEM] [ FLOWSHEET] [R] [MEDSURG] [FLOUSHEET]
[1248 5 Dec 2003] [ pe-3ayr] [ Dewo User] [ DEM] [ FLOWSHEET] [R] [MEDSURG] [FLOUSHEET]
[1255 5 Dec 2003] [ pe-Jayr] [ Dewo User] [ DEH] [ PREPS] [R] [MEDSURG] [PREPS]
[1419 5 Dec 2003] [ pe-Jayr] [ Dewo User] [ DEH] [ NEWNOTES] [R] [HEDSURG] [NEWNOTES]
[1419 5 Dec 2003] [ pe-Jayr] [ Dewo User] [ DEH] [ ORDER_ENTRY] [R] [MEDSURG] [ORDER_ENTRY]
[14183 5 Dec 2003] [ pe-jayr] [ Dewo User] [ DEM] [ IPS] [R] [MEDSURG] [IFS]

Close [C] T Prev Page | Hext Page

Close Button
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Flowsheet Basics

This section describes general features that are available in most
flowsheets. All Essentris flowsheets can be configured to the

requirements of the hospital and each unit within the hospital. Some
flowsheet configurations are restricted by charting protocol.

Individual flowsheets and their specialized features are described in
the Flowsheet Specifics section beginning on page 85 in this manual.

Flowsheet Display

A flowsheet contains sections of data displaying clinical information for a selected patient.
Patient data is organized into rows and columnsin a grid-like format. Each row contains
information about a specific dataitem. The columns organize the data by date and time. A cell

islocated at the intersection of arow and a column.

Flowsheet
Shortcut
Menu

Selected
Patient

[ Vitals Flowsheet

Flowsheet Actions

Menu Selected Column

s Tools ‘WebLlinks Opti

ions  Help  Flowsheet Actions

File Edit wiew Env Admin JElowSheets Motes Orders SummanyScreens Wavefon
FIOWSheet M . | Age [Sex| Unit Name | BED | Allergies | MRN | BilingHum | ©OB / | AdmitDate | Physician |Rank|
lcons NOBED Imported Patient - [60 | m [noseD ] [nosen | NKDA | 218133033 218133033 |07/16/1944 |04/0272004 [ Dr. Brookstone | |

>

Three Pones  Soreenlock  ToPaiCil (0 Prowiled (b Bofieol Baith] i Conien Help

=] T T -

[111 n E ) imaLs pror YITAL SIGNS | by EVALUATIONl PCA CHEﬁIHERAPYl

3apr| 3 Apr] 3Apr | 4dpr | 4 Apr 4apr |4 apr|4spr] 4dpr | Sapr | SApr | 5Apr | 5apr|6Apr| 6 fpr |6 Apr][¥sen] =
1727 [2100 | 2310 | osoo | 1201 [1528 ] 1600 |1708 [2000] 2385 | o730 | 1520 | 2330 | 2345 |0700 | 0757|1034

VITALS PLOT T ——— s | Hrevious Day Selected Day

. 305 SopPow ] N

El 5 Bead Monitar  Culeb o .

ul — [ ewAmotalon Ciké ET 40 0
10 — S rotatn —
B B oy ———— o g VewEdtHistoy D | o Tire eighe ()
it Dt 02000 Describe ter Cirkel 700 5 hpr 541
]
Selected VITAL SIGNS g:?g::;enw Hrevious Day Selectea Day
Row —WiE 5 [z |10 5] Beset Schedule T 3 3

Caniltae Rhythm o il [

Ectopy Dolyschedie

BPS T [ % 1% ] 145 150

BED EEIE = JEES IEU B3 El

BPM W5 w7 105 12 w2 | 105 104

Sro WIEF |NIEF |NIEF CUFF )mNIEP NP WIEF HIEF

TempF %7 (%69 |99 ER %65 w0 [360 93 ED

TempC ELRET W 37 ETE T 3.1

Tsre El o E o El El o o El

Resp E T £ EREE] £ o7 £

02 Rate 0030|100 100 300 200 (300 200

. 02 Source Wc_ e |nc NC RA__ kA NC___ NG |Ra |RA |NC Re
Section  ||eve [ | |
\‘i'PA.ﬂ\'EVALUATION Hrevious Day Selected Day

Pain Enensity EE 0 0 o 0 deniss |deres Heriss

Pain Location

Pain Scale Used NN il il B N n

Acceptable Level of Pain

Quality of Pain

Pain Pattern.
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Sedation Level s A a a B s |a

i E
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Side Effects

PCA Hrevious Day Selected Day
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CHEMO THERAPY Hrevious Day Selected Day
e = = B = B = = ! =

For Help. press Fl

ldemo  [qahpl (10.224.26.8)
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The general features of aflowsheet display are asfollows:

O Fowsheet data cells are used to record patient data for a particular dataitem (row) at
aparticular date and time (column). A flowsheet cell can be configured with a pull-
down choicelist.

O Rowsare arranged in pre-configured sections.

O The section header rows display in pale blue for easy identification.

O Click on asection header to collapse or expand the section rows.

O The selected column and row are highlighted in pale yellow.

O Thecursor defaultsto a predefined date-and-time column (usually the current date and
time) when aflowsheet isfirst opened.

O Section tabs are located at the top of the flowsheet for quick access to any section.
Click on atab to move that section to the top of the display.

O Column width is set by the minimum width required to display cell data, time
columns, and column labels.

O A bold vertical lineis shown every eight hours in the time columns as a visual aid.

O Every third horizontal line on aflowsheet is bolder than the others as a visua aid.

Section Tabs
Fn;l Edit M\ew. E;w\/ .Admm ElowSheets Notes QOrders SummaryScreens JTools “WebLlinks Options Help  Flowheset Actions =EE
OE-TR1 Steve Adore - iof,suTng\;sE:;vjiu;EQJ;;:aimiwi Amnxiciuinzt;gshuacycline i
> &) i a ) @ ?

Three Panes  ScreenLock ToPaiCil  To Praviderlist Befresh PatCil Join Context : Help
SeCt(Ijon @ & @ n @ ( ‘ SEITUED E I STAT{ONE TIME MEDS| (PCA) | (BEDSIDE GLUCOSE) | [PRN MEDIC; 4 Pl
Headers =

e I T e e o el et st o o

~PO Q4

ZALFPLON (SONATA) <REF 5748> 3 MG

~PO Q4

i’sgﬂDOEPHEDR]NF/TR]PROL]D]NE(ACTII‘EDKRHdN >6[Ill;ll“();

LABETALOL (TRANDATE) <REF 2048> 100 MG|

~PO Qs

fl?("l'ALOL (BETAPACE) <REF 6796> 300 11\$

?:g.REOSE(PRECOSB<REF33> lﬂlfloll\)ll]‘(’;l *

fnCVIA.REOSE(PRECOSE)<REF33> 25:1_1\:2 <DC /

i{:gROCODONWACETAM]NOPHIN(VICODIN)<REF26[I >ZS:11“.1;._I} / 7l

ey < /

(BEDSIDE GLUCOSE) / < /

(PRN MEDICATIONS) < /

(IV CONTINUOUS INFUSIONS) / /

Em— h | [ | | [ | | | [ | // | [ 1 [ | [ | | [

Collapsed % Dose Units /

Sections Selected

Column
and Row
' r o[

There are 9 pending orders
ForHelp. press F1 ldemo  laahpl (10.224.28.8) |pojeyr [OE-STEVEJAY [14:42 Sep 24, 2004 [Clinical link disabled &,




Flowsheet Sections

Essentris flowsheets are designed by each hospital to include one or more of the following

section types:

O Sandard Section - A standard section is configured in a grid-like format with data

Flowsheet Basics

item rows and date-and-time columns. Standard sections contain pre-defined

standard rows (rows that always appear on aflowsheet). Users can display optional
rows in standard sections with the Add Row feature.

18 Apr
0602

18 Apr
0612

18 Apr |18 Apr]
0649 0906

18 Apr

18 Apr

18 Apr
1313

18 Apr
1301

1240

18 Apr
1440

ARTERIAL BLOOD GASES

pHa

720

722

720

719

713

PaC02

69

71

63

65

81

Pa02

40

29

35

32

64

HCO3

267

283

240

243

266

BE

-7

-13

48

-4.9

-4.0

%02Hgh

769

12

12

584

THzh

134

17

127

i

A-a Grad

AaDO2

567

5a02

778

721

727

806

Meiigh

0&0

070

070

110

COHgh

0.30

0.50

0.60

0.20

Ordered Item Section - An ordered item section is similar to a standard section, but

does not contain standard rows. An ordered item section only contains rows after an
ordered item is acknowledged and stored. As ordered items are acknowledged, the
ordered item section expands to display the new ordered item rows. As ordered items
are discontinued, the ordered item rows drop off the flowsheet and the section is

compressed.

26 Sep| 26 Sep| 26 Sep
1700 | 1800 | 1900

26 Sep| 26 Sep| 26 Sep| 26 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep| 27 Sep 27 =
2000 | 2100 | 2200 | 2300 | 0000 | 0100 | 0200 | 0300 | 0400 | 0500 | 0600 | 0700 | 0800 | 0900 | 1000 1

SCHEDULED MEDICATIONS

VITAMINS A/D () <REF 6273> 120 APPL PO

In-AM X1

VANCOMY CIN (VANCOCIN) <REF 5581 1 gm IV
w2 doses

Q24]

LEYOFL OXACIN (LEVAQUIN) <REF 3021> 500 MG IV

Q24]

CARAFATE1 Gm NG
»DC when extubaied

Q6|

»xd8 hrs

FLUCONAZOLE IVPB (DIFLUCAN) <REF 2132> 200 MG IV Q24
»x48 hrs
RIFAMPIN () <REF 4888> 600 MG NG Q24]

ASPIRTN EC 325 mg PO
wStart POD #1
START ASA ON 5/30/04

QD)|

PEPCID 20 mg PO TV

METOCLOPRAMIDE (REGLAN) <REF 3542> 5 MG PO
winitiaie post-extubation

O Annotation Section - An annotation section is configured in the same grid-like

format as a standard section and usually appears at the bottom of a flowsheet, but it is
not used to chart data. An annotation section displays annotations that are charted for
dataitemsin the flowsheet.

Additional Information
ART BP-3

[1012 28 Mar, DEM, ¥ - The systblic BP is slifhly incrsased Pt cio bain in abdgmen
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O Plot Section - A plot sectionis configured in aline graph format to display data trends
over time for pre-defined data items. Events can be charted in the graph to display
additional information about changes in data trends.

28 May| 28 May| 2Jun | 2Jun | 2Jun | 3 Jun| 7 Jun
1419 | 1453 | 1632 | 1635 | 1639 | 1743 | 1208

1Jul | 1Jul | 14 Jul | 22 Jul | 22 Jul 22 Juif 22 Jul] 22 Jul| 28 Jul 27 Sep
0905 | 1405 | 1000 | 1750 | 1753 | 1754 B4 1843 | 1630 | 1209

¥ HR (BPM) ™ BPS (mmHy) ¥ BRD (mmHu)

300

250

200

150

100 » s L

50 Al el i Bt LRk LR EaEE E

]

4
4
plot data
plat ita
<

O Summary Box Section - A summary box is used to display pertinent data charted on
another flowsheet or in anote that is pertinent to the flowsheet display.

VITALS PLOT

1842 22 Tl 2004
HT ()

WT (kg)
caleWT (kg)
B3A (m™d)

ADMIT_DATA
WT (kg) 836

167 64

945
204

O Calculated Sections - A calculated

section is configured with built-in formulas to

display information computed from charted data.

Previous Day

Selected Day

21 Jul 04
IN O
QUT O
NET +0

Time

1743 3 Jun
1639 2 Jun
1635 2 Jun
0500 28 May

Z2 Jul 04
u}
u}
+0

Weight (ko)
37g
37g
350
95.3

Summary Data - The right side of some flowsheets can optionally show summary datafor
the respective rows in the flowsheet. The summary data can be yesterday and today’s totals

(Vitals Plot summary uses Previous and

Current totals), highest values, lowest values, a range

of values, or all values. Whexll is selected and if more than 10 characters are to be
displayed, an ellipse (. . .) appears to indicate that there is additional data. A question mark (?)

displays to notify the user that a value is
percentage or as Tablet.

ambiguous. For example, when a dose is shown as a

Note that Yesterday, Today, and the summary data is shown for the date and time selected on
the flowsheet. The Summary Data feature can be configured for each data item, section, or the
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flowsheet. Contact CliniComp Client Servicesto configure this option. The following
example shows summary data configured to display the range for the flowsheet data.

Previous Day Selected Day

VITAL SIGNS
Heart Rate % 1 U B 26-27 24-15
Rhythm
Ectopy
Riytin
NBP§ 10 120 15 1o 120-121 110-115
NBPD C I B 1 78-80 65-75
B/P Mean LK T 53-9¢ 80-58
ABPS 1 YK R VA K 130-135 127-135
ABPD r S /| ) 79-80 65-70
B/P Mean 97 9% 8 B 97-98 75-89

Data Entry in Flowsheets

Flowsheet data cells are used to record patient data for a particular dataitem (row) at a
particular date/time (column). A flowsheet data cell can be configured to contain free text, an
enforced choicelist, a non-enforced choicelist, the Read Monitor feature, or the Copy Forward
feature.

Free Text Entry

A datacell configured as free text entry does not display a choicelist when it is selected with
the cursor. To enter data, select the data cell and type the patient data. To delete data, click on
the data cell and press the space bar.

Free text data cells are limited to a maximum number of characters or numbers. Numerical
free text data cells can aso be configured with a data range for each dataitem (row). A
warning message appears if afree text entry does not fall within the allowed limits.

Enforced Choicelist

A datacell configured with an enforced choicelist displays a choicelist when it is selected. To
enter data, select the data cell and click on a member of the choicelist or key in the numerical
value of the member. More than one selection can be added to the data cell while the
choicelist is open, if the selections are compatible. To delete data, click on the data cell and
press the space bar. Patient data must be selected from the choicelist. Free text entry is not
permitted.

Non-enforced Choicdlist

A data cell configured with anon-enforced choicelist displays a choicelist when it is selected.
To enter data, select the data cell and click on a member of the choicdlist, type the data
manually, or key in the numerical value of the member. More than one selection can be added
to the data cell while the choicelist is open, if the selections are compatible. To delete data,
click on the data cell and press the space bar. Patient data can be selected from the choicelist
or you can enter free text.
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Read Monitor Feature

A datacell configured with the Read Monitor feature can import patient data from a device,

such as a physiological monitor or IV Pump. For step-by-step instructions, see “Read
Monitor” on page 74.

Copy Forward Feature

58

A flowsheet section configured with the Copy Forward feature allows users to copy patient
data that is charted in a previous date-and-time column and paste it in the data cells for the
selected date-and-time column. Patient data that is copied forward can be modified with the
updated information and stored. Be aware that the Copy Forward feature is a configurable
option and might not apply to all flowsheet sections at your facility. For step-by-step
instructions, see “Copy Forward” on page 62.
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Accessing a Flowsheet

Use the following steps to open aflowsheet for a selected patient:

Sep by Sep Additional Information

1. Select apatient from the Patient Control Using the mouse, click on the row containing
screen. the patient name to highlight it. The patient is

2. Select aFlowsheetsfrom the Application selected. See the example Patient Control

Toolbar, the Menu Bar, or the Shortcut
.
Select Flowsheet from Application Toolbar Select Flowsheet from Menu Bar Select Flowsheet from Shortcut Menu
PA O RO =l B3
File Edit Yiew Env Admin N lotes Ordefs  SummanSoreens  Waveforms  Tools Weblinks Options  Help  Print Special
VITALS K| untrome | meo | Allergies | wen | eiiwum | 0OB | Admitbste | Physisisn |mank|
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- ] 180 @ %
Max RightPang  Scrasn Lack MEDS | Rsfresh PatCil  Joi Confesd Help
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x FORMULA TEST 1 REG-4 Curr Stay Pt1 M g Patient
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REG6 New Patient 18 oo
43 REG.T fachen - ______________|
"mk REGB | UCLA SZ1897 Taq Diechen
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Flowsheet Basics

Navigating Flowsheets

60

Theicon bar contains navigation icons used to simplify moving from page-to-page in the
flowsheet. Theicons are NOW, PREV, and NEXT. Theiconsarein addition to horizontal
scrolling.

Navigation Icons

1 U FARNEEEEEERE)

NOW Icon
Click the NOW icon to position the flowsheet in the most recent time column.

PREV Icon
Use the PREV icon to move the flowsheet display one page of data back in time. The
PREV icon is greyed out when there are no previous pages.

NEXT lcon
Usethe NEXT icon to move the flowsheet one page of dataforward in time. The NEXT
icon is greyed out when there are no later pages.

Scroll Bar
The scroll bar can function similarly to the PREV and NEXT icons. Click ontheright end
of the scroll bar to move the display forward in time one page, or click on the left end of
the scroll bar to move the display backward in time one page. Click and hold down the
mouse key on the left- or right-end arrow to scroll continuously through the flowsheet.

Scrolling with the Mouse

The mouse wheel can be used to scroll up and down in any flowsheet.
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Flowsheet Actions

The following functions are available in most flowsheets. Some general functions are
availablein all sections of aflowsheet, but others are specific to a particular type of section.
For example, the Describe Item function is available in all sections of aflowsheet, but the
Discontinue (D/C) function only applies to Ordered Item sections.

To see the functions that are available for a particular flowsheet section, click adatacell ina
section (making it the active cell) and click the Flowsheet Actions menu on the Menu Bar.
All functions that are available for that particular section of the flowsheet are listed in black,
while unavailable functions appear in gray.

The following functions are available in all sections of a flowsheet:
O Copy Forward

Describe Item

Enter Time

Find Row

Refresh Flowsheet

Annotation

View Edit History

Store Changes

O Zoom In/Zoom Out

© 0 0 0 0 0O O

The following functions are available in Standard sections of a flowsheet:
O Add Row
O Start Row
O Stop Row
O Read Monitor

The following functions are available in Ordered Item sections of a flowsheet:
O Discontinue (D/C)

New Order

Set Frequency

Set Schedule

Delay Schedule

O Reset Schedule

The following function does not appear on the menu, but is available in certain calculated
sections of a flowsheet:

¢ O O O

O Toggle Tooltip
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Copy Forward

Patient data can be copied forward from the previous column containing data to the selected
column, and modified with the updated information. Note that the Copy Forward featureisa
configured option and might not apply to all flowsheet sections at your facility. The feature
can be configured for numeric data, alpha data, or both.

| ~ The Copy Forward feature does not copy
Annotations or Flags such as High (H) and Low (L).

Sep by Sep Additional Information

1. Sdlect adatacell in the next date-and-
time column to receive the data from the
previous date-and-time column.

2. Click Flowsheet Actionson the Menu The patient data in the previous date-and-time
Bar and select Copy Forward from the column that contains dataiis copied forward to
drop-down menu. the the selected date-and-time column.

Select destination column Select Copy Forward
Data copied from previous column

i Lab Entry Flowsheet
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Describeltem

Use the Describe Item feature to view information including the full name, display name,
datavalue, user that stored data, and units (if applicable) for aflowsheet data cell.

Sep by Sep Additional Information

1. Select adatacell.
2. Select Describe Item from the The Describe Item dialog box is displayed. It

Flowsheet Actions drop-down menu, isatext box from which information can be
or...the Shortcut Menu, or. . . click the  copied and then pasted into another Windows
Describe Item icon. application such as Microsoft Word.

3. Toclosethe Describe Item dialog box, Click the Ref Info button to show reference
click the OK button. information about this vital sign.

Describe Item Icon Selected Describe Iltem
Data Cell Drop-down Menu
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Enter Time

Use the Enter Time feature to add a new column between configured columns on a
flowsheet, or to reposition the flowsheet at a specific date/time column.

Sep by Sep Additional Information

1. Sdlect Enter Time from the Flowsheet The Enter Time dialogue box is displayed.
Actions on the Menu Bar, or click the
Enter Timeicon.

2. Click on the date or timein the Enter The date or time is highlighted.
Time dialogue box.

3. Modify the value using the small arrows.

Click the large down arrow to select a The drop-down calendar menu appears below
date from a drop-down calendar. the Enter Time dialogue box.

5. Click the OK button. The new column appears, or the flowsheet
displays the specified date-and-time column.

L Enter Time Dialog Box Enter Time
Enter Time icon and Drop-Down Calendar Drop-down Menu
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Find Row
Use the Find Row feature to quickly find a

Flowsheet Basics

row in aflowsheet.

Sep by Sep

Additional I nfor mation

1. Sdlect Find Row from the Flowsheset
Actions drop-down menu.

Scroll through the list of rows and
sections to find a specific row or section,
or. . .typethefirst few letters of the row
or section you are searching for in the
Search Key field.

3. Click on the required row.
4. Click the OK button.

The Find An Item dialog box appears.

It is not necessary to type the entire name of
the row or section in the Search Key field.
The search is not case-sensitive.

The selected row is highlighted.

The Find An Item dialog box closes and the
flowsheet displays the selected row.
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Refresh Flowsheset

Use the Refresh Flowsheet feature to update a flowsheet screen with any new data stored on
the flowsheet by other users at different terminals. Store unsaved data on your terminal.
Unsaved datais deleted by the refresh.

Sep by Sep Additional Information
1. Click Flowsheet Actions on the Menu If unsaved data is present, the Flowsheet
Bar and select Refresh from the drop- message box appears.
down menu, or. . . Click Yesto refresh the flowsheet without
click the Refresh Flowsheet icon. saving your changes.
Click No to cancel the refresh operation.

Refresh Flowsheet Icon Refresh Flowsheet Menu Refresh Prompt
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Annotation

Use the Annotation feature to add short notes or text messages to data cells in a flowshest,
and to view existing notes. An annotation is represented by an asterisk in aflowsheet data cell.
Annotations can also be listed in the Notes menu. Annotations for external orders can be
printed with the flowsheet. See your System Administrator.

Sep by Sep Additional Information

1. Select adatacell for which you would
like to create an annotation.

2. Select Annotation from the Flowsheet The Annotation window appears.
Actions drop-down menu, or. . . right-
click the mousein the data cell and select
Annotation from the Shortcut Menu,
or. .. click the Annotation icon, or. . .
pressthe Ctrl+* keys on the keyboard.

Annotation Icon Data Cell  Shortcut Menu Annotation Menu
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Sep by Sep

Additional I nformation

3.

4.

Type the text message in the Annotation
window.

Click the OK button to save the
annotation, or. . .click the Cancel button
to exit the Annotation window without
saving new entries, if any.

To view an existing annotation, place the
cursor inacell containing an asterisk and
use the options in Step 2 above.

The annotation is represented by the asterisk
(*) character in the flowsheet data cell.

The annotation can be configured to be a note
called Annotation on the Notes menu. The
note uses the date and time from the flowsheet
column.

The Annotation window opensto display the
annotation text.
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View Edit History

Usethe View Edit History feature to view changes that have been made to adata cell. The
Edit History window is usually configured with the following fields:

Date Stored: Date and time the item was stored
Status: Current or previous information
Value: Value of the item

Stored By:  Name of user

©c 0 O O

Step by Sep Additional Information

1. Select adatacell that has been edited. Data cells that have been edited appear in
reverse video.

2. Select View Edit History from the The View History dialog box is displayed.
Flowsheet Actions drop-down menu, Entries that show ** Annotation** in the
or. .. right-click in the data cell and Value column contain additional information
select View Edit History from the that is displayed by clicking the View button.
Shortcut Menu, or. . . click the View
Edit History icon.

Edited Data Cell —Shortcut Menu View Edit History Menu
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Flowsheet Basics

Sep by Sep

Additional Information

To close the View History dialog box, Thetext in the View History dialog box can

click the Close button.

be copied pasted to another document.

Use the View button to display The Edit History dialog box opensto display
Annotation entries. the annotation.
View History Dialog Box

Date Stored

1500 25 May 2001
1458 25 Hay 2001
0805 26 Jul 1998

Status Valus Stored by
CUTT *% Annotation % Deno J==r

Curr delivery: 74 Deno User (DEM)
Frev delivery 71 Portia Dobson, RN (PD)

View I Close |

o

View Button Close Button




Flowsheet Basics

Sore Changes

New or modified patient data must be stored (saved) before exiting a flowsheet. Patient data
that has not been stored is shown underlined. If you attempt to exit aflowsheet without storing
new or modified data, a warning dialog box (shown below) gives you the choice to store the
changes, or exit the flowsheet without storing the data.

Flowsheet | %]

@ You hawve unsaved changes on Flowsheet. Sawve changes?

Mo | Cancell

Sep by Sep Additional Information |
1. Select Store Changes from the The Validation Dialog box appears. )
Flowsheet Actions drop-down menu,
or. . . click the Sore Changesicon.
Enter your User Name and Passwor d.
Click the OK button. The patient data is stored in the flowsheet.

Validation Dialog Box

OK Button Store Changes Icon Flowsheet Actions Menu  Unsaved Changes
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Flowsheet Basics

Add Row

Use the Add Row feature to add an optional row, or group of rows to standard flowsheet
sections.

Sep by Sep

Additional Information

1. Select adate-and-time column for the
Start Row marker.

Select the Add Row option from the
Flowsheet Actions menu on the Menu
Bar, or. . . right-click on an existing row
and select Add Row from the Shortcut
Menu.

The Start Row marker is placed in the new
row under the selected date and time.

The Add Row Dialog box appears. The Add
Row Dialog box lists the optional rows and
groups of related optional rows that are
available for the flowsheet.

To add asingle row from the Add Row
Dialog box, click on arow namein the
Optional Items window and click the
Add button.

To add a group of rows, click on agroup
name in the Add Group window and
click the Add button.

The row and itsStart Row marker are added
to the flowsheset.

The group of rows and their Start Row
markers are added to the flowshest.

72
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Sart Row and Stop Row Markers

In standard rows, Start Row and Stop Row markers are used to draw attention to a series of

Flowsheet Basics

columns. A Sart Row marker in an Optional Row designates when the row was added.
Placing a Stop Row marker in an optional row designates that charting for that item has
stopped, and the row drops off the flowsheet after a configurable time period. The Start Row
and Stop Row features are used only in Standard sections of a flowsheet.

Sep by Sep

Additional I nformation

1. Sdlect adatacell to receive the marker.

2. Click Flowsheet Actions on the Menu
Bar and select Sart Row or Stop Row
from the drop-down menu, or. . .
right mouse click in the data cell and

select Sart Row or Sop Row from the

Shortcut Menu, or. . .
click the Sart Row or Stop Row icon.

The marker is added to the selected data cell.

Optional rows automatically display a Start
Row marker designating when the row was

added.

Note: To place a Stop Row marker, a Sart
Row marker must be present. If aStart Row

marker is not present, a message appears:
“This item has never been started - cannot
stop item.”

IStar'f and Stop Row  Optional Start Row Marker
cons

] vitals Flowsheet

Standard Row Markers

Start and Stop Row  Start and Stop Row

Drop-down Menu

Shortcut Menu
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Flowsheet Basics

Read Monitor

Use the Read Monitor feature to import patient data from a connected, pre-configured
device, such as a physiological monitor or ventilator to an Essentris flowsheet.

Sep by Sep Additional Information

1. Select the column that you would like to
import patient data into from device.

2. Select Read Monitor from the All available patient dataisimported from the
Flowsheet Actions drop-down menu, device.
or. . .right-click in the data cell and select
Read M onitor from the Shortcut Menu,
or. . .click the Read Monitor icon.

Read Monitor Icon  Selected Data Cell  Shortcut Menu Flowsheet Actions Menu
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Flowsheet Basics

Discontinue an Order

Use the Discontinue (D/C) function in aflowsheet to D/C ordered items. D/C is available
only in Ordered Item sections. A Discontinued row drops off of the flowsheet screen after a
configured time period. A Discontinued row is discontinued on every flowsheet in which the
ordered item appears. For sites with a pharmacy interface, external orders can be DCed from a
flowsheet. Thisis an option configured by CliniComp Client Services.

Sep by Sep Additional Information

1. Sdect the datacell for the order to be
discontinued.

2. Select D/C from the Flowsheet Actions  Anarrowhead appearsin the selected data cell
drop-downmenuor. . . and all future medication markers are
right-click in the data cell and select D/C  removed from the row.
from the Shortcut Menu, or. . To remove aD/C, toggleit off by placing the
click the DC icon. cursor in the data cell that contains the

arrowhead and clicking D/C. Click again to
toggleit on.

To adjust the D/C time, move the cursor to the
desired data cell and click D/C again.

*°
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Flowsheet Basics

New Order

A new order can beinitiated from the Flowsheet Actions menu, the New icon on the | con bar,
or from the shortcut menu. Refer to "Order Editor from a Flowsheet” on p. 198 for detailed
instructions.

Order Frequencies

76

Many ordered items, including medications and treatments are assigned frequencies. There
are three types of frequenciesthat are available for ordered items.

Single Dose Delivery

An ordered single-dose item is automatically discontinued after the doseis delivered. The data
cell under the selected time shows the DC marker. The following frequencies are used for
single-dose deliveries:

Xn - The X frequency order can be delivered any number of times beforeit is
automatically DCed. For example, X5 would be delivered five times and then DCed.

STAT - deliver immediately and DC.
Periodic Frequency

An ordered item with a periodic frequency is delivered according to a specified time interval.
The format for a periodic frequency is.

Qn, wheren = hours between deliveries

The default schedule for a periodic frequency is created when the order is entered. For
example, if the order is entered at 1300 with afrequency of Q4, the next delivery marker
appears in the date/time columns for 1700, 2100, and so on.

A delayed schedule can be configured to start when the order isfirst delivered. The ordered
Start Timeis shown in the flowsheet as the start-time marker (>), but the first schedule marker
for the treatment schedule is set when thefirst order isdelivered. Store the order to display the
entire schedule.

Scheduled Frequency

An ordered item with a scheduled frequency is delivered at pre-determined hours of the day.
Ordered items with scheduled frequencies can be identified by their scheduling code. For
example, BID, TID, QID, Weekly, and so forth.

The schedule for a scheduled frequency is determined by each hospital. For example, if the
order frequency is BID, the schedule markers are displayed twice each day at the standard
hours determined by the hospital.

- Schedules for both periodic and scheduled
\ frequencies can be changed using the Set Schedule
v and Reset Schedule function.




Flowsheet Basics

Set Frequency

Use the Set Frequency function in a flowsheet to change the frequency of atreatment that is
listed in an Ordered Item section.

~ Frequencies for medications can not be changed with the
" Set Frequency function in a flowsheet. To change a
%3/ frequency for a medication, the order must be
discontinued and a new order must be created.

Sep by Sep Additional Information

1. Select the datacell for the treatment
frequency you would like to change.

2. Select Set Frequency from the The Set Frequency dialog box appears.
Flowsheet Actions drop-down menu,
or. . .right-click in the data cell and select
Set Frequency from the Shortcut

Selected Data Cell Shortcut Menu Flowsheet Actions Menu
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Flowsheet Basics

Sep by Step

Additional Information

. Select afrequency from the New

Frequency drop-down menu.

. Select atime and date for the frequency

from the Time field.

. Click the OK button.

The default is the date and time of the data
cell selected in Step 1.

The frequency is changed for the treatment
order.

Set Time and Date Set New Frequency

OK Button

J—Nzauu 28 Sep 2004




Flowsheet Basics

Set Schedule

Use the Set Schedule function to override the pre-determined schedule for a Scheduled
frequency, such as BID, TID, or QID.

Schedule markers for scheduled frequencies are set automatically, according to the hours
determined by the hospital. The Set Schedule function can change the pre-determined
schedule markersto the time(s) the order will be delivered.

Sep by Sep Additional Information

1. Sdect adatacdl in the row of the order
you are rescheduling.

2. Select Set Schedule from the Flowsheet  The Set Schedule pop-up window appears.
Actions drop-down menu, or. . .
right-click in the data cell and select Set
Schedule from the Shortcut Menu.

Selected Data Cell Shortcut Menu Flowsheet Actions Menu
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Flowsheet Basics

Sep by Step

Additional Information

3. Select the delivery times that correspond

to the new schedule.
4. Click the OK button.

Click on abox once to add a check mark.
Click on an existing check mark to remove
the check mark.

The schedule markers are reset according to

the new schedule. A plus-minus (x) symbol
appears next to the frequency in the order
description to show that the schedule has been
changed.

.
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Set Time OK Button
PA DICATIO _[F]x
File Edit Xiew Env Admin ElowSheets BNotep Orders SummaryScreens Waveforms Toaols MWeblinks Options Help  Flowsheet Actions
. Age |lsex| | BED | Allergies | MRH | Billing Hum_| ope | Admit Date | Physician | Rank|
603-1 Imported Patient - [ [m [wes =l[svaa] NKDA |218133033 [218133033 [0711/1944 |04:02/2004 [Dr. Brookstone | |
=& ?
Three Panes  Screen Lock ToPatCl o Brapiderlist Befresh PatCl Jaik Cantext Help

el 5 28 3 e =

SCHEDULED MEDICATIONS |

STAT/ONE TIME MEDS| PCA | PCh PAIN MANAGEMENT' BEDSIDE 4 I PI

29 Sep| 29 Sep[29 Sep
1600 | 1700 | 1800

SCHEDULED MEDICATIONS

29 Sep| 29 Sep[ 20 Sep[29 Sep| 3P Sep[30 Sep |30 Sep| 30 Sep| 30 Sep |30 Sep| 30 Sep| 30 Sep[ 30 Sep| 30 Sep| 30 Sep[30 Sep[
2000 | 2100 | 2200 | 2300 | dooo | o100 | 0200 | 0300 | 0400 | 0so0 | o6oof | 0700 | osoo | ogoo | 1ooo | 1100

ALBUTER OL (YENTOLIN,PROVENTIL) <REF 5939> 0.5 NG,
INHAL 6

| PRATROPIUM (ATROVENT INH SOLN) <REF 2847> 0.5 ML
INHAL 5

ASA 325 NG,
~PO D
PLAVIX TS5 NG
~PO D
LEYOFLOXACIN (LEVAQUIN) <REF 3024> 500 HIC,
~PO
FAMOTIDINE (PEP CID) <REF 2026 20 MG
~PO BID
ISOSORBIDE MONONITRATE (IMDUR) <REF 2894> 60 NG|
~FO QD
»FIRST DOSENOW
HEP ARTN s000
~5C Q12
»GIVEN (@ 1525
| FLUVASTATIN (LESCOL) <REF 2229> 20 MG/ Set Schedule [2]x<
-PO QHS 6 7 8 9 10111213141516171819)202122230 1 2 3 4 §
STAT/ONE TIME MEDS Ll w2
[ ST —
PCA
| I ] I I | I I I I I I I | I I I I I I
PCA PAIN MANAGEMENT
| I ] I I | I I I I I I I | I I I I I I
BEDSIDE GLUCOSE
Bedsile Glucose [ 1 1. 1 1 1 1T 1T 1T T T T T T T T T T 17
PRN MEDICATIONS
ALBUTEROL 0.5 MG,
-INHAL PRN QL
TYLENOL 1 GM
~FO Q6 PRY
»T>1013
IV CONTINUOQUS INFUSIONS
| I I I I | I I I I I I I | I I I I I I
OTHER MEDICATIONS
| I ] I I | I I I I I I I | I I I I I I
. i _’IJ
For Help. press F1 /demo  [gehpl (10.224288) |pocieyr [MCU  [12:03 Sep 30. 2004 [Clinicel link disablad &,

80 .




Flowsheet Basics

Delay Schedule

Use the Delay Schedule function to delay a periodic time schedule, such as Q4 or Q6, in an
ordered items section. Note that the AutoDelay and ResetDelay configuration options must
be set to Off.

Schedule markersfor Periodic frequencies are set automatically, according to the first timethe
order isdelivered. The Delay Schedule function removes schedule markers from data cells
when the delivery is delayed. A minus (-) symbol appears next to the frequency in the order
description to show that the schedul e has been changed.

Sep by Sep Additional Information
1. Select the data cell for the starting point
of the new periodic schedule.
2. Select Delay Schedule from the The selected data cell is marked as the new
Flowsheet Actions drop-down menu, start time for the periodic schedule. All
or. .. right-click in the data cell and subsequent markers for the previous schedule

select Delay Schedulefromthe Shortcut  are removed from the data cells. Refer to
Menu. “Reset Schedule” on page 82 to change the
periodic schedule to the new, delayed

schedule.
L]
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Flowsheet Basics

Reset Schedule

Use the Reset Schedule function to reset a periodic time schedule, such as Q4 or Q6.
Schedule markersfor Periodic frequencies are set automatically, according to the first timethe
order isdelivered. The Reset Schedule function can change the periodic schedule markers
from a new starting point.

Sep by Sep Additional Information

1. Select the datacell for the new starting
point of the periodic schedule.

2. Select Reset Schedule from the The periodic schedule markers are reset from
Flowsheet Actions drop-down menu, the new starting point. The schedule markers
or. . . right mouse click in the data cell in the previous time columns are not affected.
and select Reset Schedule from the
Shortcut Menu.
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Toggle Tooltip

Flowsheet Basics

Use the Toggle Tooltip feature to view the content summary of certain flowsheet sections.
The following flowsheet sections are configured with the Toggle Tooltip feature:

o
o

and the Normal Range).

the flowsheet.

Weights section of the Vital signs flowsheet (displays Weight History)
IV Drugs section of the Vital signs flowsheet (displays 1V Drip info/cal culations)
Sections that are configured with Flags in the Lab Entry flowsheet (displays the Flag

Large annotations display in a Tool Tip when there are only afew time columns on

Sep by Step

Additional Information

1. Placethe cursor over asectionthat is
configured with the Toggle Tooltip
feature (do not click on the section).

The content summary displaysin a pop-up
box in approximately one-to-two seconds.

Toggle Tooltip Display
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Section

Flowsheet Specifics

This section describes individual flowsheets and their specialized
features. For general information about flowsheets, refer to the
Flowsheet Basics section beginning on page 53 in this manual.
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Special Flowsheets

Specialized Flowsheets

All Essentris flowsheets are designed by each hospital to include one or more section types.

‘ Al Essentris flowsheets are configured to the

\ requirements of each hospital and each

/§> environment within a hospital. Some flowsheet
configurations are restricted by charting
protocol.

Some flowsheet sections are configured with specialized features that are unigue to the
flowsheet or section type. The most common flowsheets that are configured with specialized
features are:

O VitasFlowsheet

O Fluid Balance (I & O) Flowsheet
O Medications Flowsheet

O Lab Entry Flowsheet

IV Drug Infusions

Sectionsrelating to 1V Drug Infusions typically appear on three flowsheets: 1& O,
Medications, and Vital Signs. The manner in which most IV Drug datais charted and the
resulting display of that data differs among the flowsheets. Although, Vitals and Medications
fowsheet IV Drug sections display the unit of dose or dose rate to the left of the first time
column.

Thel& O Flowsheset

On the 1& O flowsheet, the volume of an 1V drug infused in agiven time frameis entered on
the appropriate flowsheet cell. For example, the shift total can be entered in the last column of
the shift.

The Medications Flowsheet

The Medications flowsheet automatically displays the dose based upon the volumes charted
on the & O flowsheet. These computed values are read-only.

The Vitals Flowsheet

86

The Vital Signs flowsheet can chart the dosage being delivered as often as once per minute.
The user can enter the rate, and the resulting dosage is computed and displayed in the cell. For
example, to compute the dosage for a bottle of Nitroglycerin 50mg in D5W 250cc, enter the
number 10 to specify arate of 10 cc/hr. The Vitals Flowsheet displays 33 mcg/min.

Alternatively, you can directly chart the dosage, and the resulting rate is computed. For
example, the order is to infuse Dopamine 5 mcg/kg/min. Enter uppercase D, the number 5,
and Store the entry. The Toggle Tooltip displays the correct rate to infuse.




Special Flowsheets

Vitals Flowsheet

Use the Vitals Flowsheet to track vital signsand critical patient data. The Vitals flowsheet
contains the following specialized features:

O Summary box sections

O Plot section - the number of rows in the plot section can be configured; the default is
five.

O 1V Fluids section(s)

Summary Box Sections

There are two summary box sections in the Vitals Flowsheet. The summary box in the upper
left corner of the Vitals Flowsheet is configurable and displays patient data that is imported
from another flowsheet or an ADT note. For example, the summary box could display
Admission Data from the Admission Note. The data items displayed in the summary box are
selected by each facility.

The summary box in the upper right corner of the Vitals Flowsheet is standard and displays
daily summaries of Intake and Output fluids and the weight history for the selected patient
(imported from the Intake & Output flowsheet). The dataitems displayed in this summary box
are standard and cannot be configured.
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Specia Flowsheets
Vital Signs Plot Section

Use the Vital Signs Plot section to track preconfigured vital signs such as Temperature, Heart
Rate, and Blood Pressure. As datais entered for the items in the standard sections of the
flowsheet, the plot section displays a real-time graph. The Plot section displays the statistics
aswell as data trends in the same flowsheet page. The Plot section can also chart significant
events.

Chart Event

Use the Events feature to chart events in the plot section to display additional information
about time-sensitive events or changes in data trends.

Sep by Sep Additional Information
1. Select acolumninthe Vital Signs Plot The selected column is highlighted and a
section. drop-down choicelist or afree-text box is
displayed, depending on the configuration.
2. Select an event from the choicelist, or The event isdisplayed verticaly in the
type the event in the column. column.

Selected Column Events Choicelist
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Special Flowsheets

Chart IV Drug Infusion Dosages

The Vitals Flowsheet can be configured with an IV Drug Infusion section. Usethe IV Drug
Infusion section on a Vitals Flowsheet to chart and cal culate drug dosages for IV meds or
fluids as often as necessary, up to once per minute.

When anew rate is entered in an 1V Drug Infusion time column, the dosage is automatically
calculated and displayed. Similarly, the dosage can be charted directly. To compute the

dosage for weight dependant IV Drugs, the patient’s calculated weight must be on the 1&0O
Flowsheet.

Sep by Sep Additional Information

1. Select a data cell in the IV Drug InfusionUse the Toggle Tooltip function, described on
section. page 83, for a complete description of the IV
Drug Infusion.

2. Type the new rate in the data cell and The new dosage is calculated and displayed in
pressEnter, or. .. the selected cell.
enterD followed by the new dosage and The D disappears and the new dosage is
pressEnter or move the cursor to a displayed in the selected cell.
different cell.

Selected Data Cell
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Special Flowsheets

Fluid Balance (& O) Flowsheet

Use the Fluid Balance (or Intake and Output) flowsheet to chart fluid intake and output
values. Intake and output totals are automatically calculated to show fluid balance for
patients. The Fluid Balance flowsheet contains the following specialized features:

O Summary Box

O Daily Summaries Section

O Totals Section

O Weights Section

O Intake and Outputs Sections
Summary Box

The Fluid Balance flowsheet can be configured with a summary box to display patient
information that isimported from another flowsheet or a note. The summary box is usualy
configured to import admission data that relates to fluid balance.

Summary Box
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Specia Flowsheets

Daily Summaries Section

The Daily Summaries section displays a summary of the intake and output values for each
database item by shift (Day, Eve, Noc) and the combined value for the 24-hour day (Tot).

Totals Section

The Totals section displays the fluid balance for a patient. A built-in formula calculates the
total intake (IN) and output (OUT) values and displays the net gain or loss (NET). The Totals
section calculates the fluid balance for each time column that contains intake and/or output
values.

Weights Section

The Weights section charts patient weight information, including the actual weight (WTkg),
the cal culated weight that determines medication dosage (calcWT), and the weight converted
to pounds (Weight 1bs).

Totals Section Weights Section Daily Summaries Section

#8 Fluid Balance [_[5]
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Special Flowsheets

Intake and Outputs Sections

92

The Intake and Output sections chart intake and output values for patients. The intake and
output sections can be configured with subsections to further organize fluids. For example,
the Intake section can be configured with Intake Fluids and IV Drips subsections.

Intake and output fluids are sorted into categories within the sections of the flowsheet. The
categories that are commonly used are: Output, 1V, Drug, TPN, Meds, Oral, NG, Crystaloid,
Calloid, Blood, Urine, NG, Output, Chest Tube Output, Blood Outputs, and Irrigations. As
fluids are assigned, they are sorted and placed in the flowsheet using the criteriain the order
specified below.

1. By Fluid—Intake or Output

2.
3.
4.

By Fluid Category
By Fluid Name in alphabetical order
By the Order of Time Assigned

Intake Flowsheet rows typically display the following information:

o

¢ 0 O O

Name

Site

Label Comment

Rate at Date / Time of Active Cell

Volume (in cc)

DS"W+HEP ARTH
Label Comment +CHECK DR, ORDER FOR DOBAGE) (500
_ DSW+HEP ARTN @14
Site (-) ——{aLEFTARW ) 00
Fluid Name — DS W+NITROGLYCERIN) (@3
DSWHNITEOGL Y CERTN A%g
Sterile Water+INTEGEILIN . %5
~LEFT WRIST oo
OUTPUTS
TEINE
EMESTS

Volume (cc) Active Cell

Rate (@)
at Date / Time
of Active Cell

IV FLUIDS
DS WHDC

BF CORTINLUES TO DROF.




Specia Flowsheets

Change Site of Fluid
The Site Change function is used to record a site change for an 1V fluid.

Sep by Sep Additional Information

1. Select the appropriate data cell in the
Fluid Balance flowsheet.

2. Click Flowsheet Actionson the Menu The Site Change menu is displayed.
Bar and select Site Change from the
drop-down menu.
- Or -
Right mouse click in the data cell and
select Site Change from the Shortcut
Menu.
- Or -
Typethe Tilde (~) symbol and press
Enter.

Flowsheet Actions Menu Selected Data Cell  Shortcut Menu

8 Fluid Balance
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Special Flowsheets

Sep by Sep Additional Information

Click onceto select a site and again to cancel
the selection.

The default time is the time and date for the
datacell in Step 1.

Select the new 1V site from the Site
menu.

Select atime and date for the site change
from the Timefield.

Click the OK button.

°
Time Field— Site Menu OK Button
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Specia Flowsheets
Hang New Fluid

Sep by Sep

Additional I nfor mation

1. Select adatacdl inthe Intake section of
the Fluid Balance flowshest.

2. TypeaCaret (") symbol and the amount
of fluid in cc units.

The Hang New Fluid function applies only to
IV ordersin the Fluid Balance flowsheet.

18 Fluid Balance

Hang New Fluid
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Special Flowsheets

Change Fluid Rate

Sep by Sep

Additional I nfor mation

1. Select adatacdl inthe Intake section of
the Fluid Balance flowshest.

2. Typethe At (@) symbol followed by the

new fluid ratein mi/hr.

The Fluid Rate function applies only to IV
ordersin the Fluid Balance flowsheet.

8 Fluid Balance

Fluid Rate
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Specia Flowsheets

Insert Volume Key

Use the Insert Volume key to calculate the total fluid delivery since the last time fluid delivery
was charted. The system calculates the total based on the fluid order and the rate changes

since the last charted delivery.

o

2N

~ The cursor must be in a whole-hour time
column, such as 0800, 0900, 1000, . ..

Sep by Sep

Additional I nformation

1. Sdlect adatacell in an even numbered
hour date/time column for afluid.

2. Pressthelnsert key.

Thetotal fluid delivery is automatically

calculated based on the fluid order and the
rate changes since the last charted delivery.

Insert Volume
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Special Flowsheets

Chart Incremental Increases of Outputs

98

Use the Incremental Increase function to increase an output volume on the Fluid Balance

flowsheet.

Step by Sep

Additional I nfor mation

Type aPlus (+) sign followed by the

Increase-in-output value.

Press Enter.

Select the data cell that contains the
output volume requiring modification.

The Incremental Increase function applies

only to the Outputs section of the Fluid
Balance flowsheet.

The increase in output value is added to the
original output value, and the sum is

displayed.

13 Fluid Balance
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Special Flowsheets
View Weight History

Use the Weight History function to view a patient’s weight history.

Step by Step

Additional Infor mation

1. Select a data cell in the Intake or Outputs
section of the Fluid Balance flowsheet.

2. Click Flowsheet Actions on the Menu
Bar and seledtVeight History from the
drop-down menu.

- Or -

Right mouse click in the data cell and
selectWeight History from the
Shortcut Menu.

Click theOK button to close thé/eight
History summary box.

displayed.

TheWeight History summary box is

Selected
OK Button Flowsheet Actions Menu Data Cell — Shortcut Menu
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Special Flowsheets

M edications Flowsheet

Use the Medications flowsheet to chart medication orders. Orders can be delivered,
discontinued, held, or rescheduled on the Medications flowsheet. Remarks can also be created
to note important information about a medication order.

The Medications flowsheet is divided into sections that are configurable to the requirements
of each hospital. Sections of medication orders can be configured in the following two ways:

1. According to medication Schedule
For example: PRN, Scheduled, STAT

2. According to medication Type
For example: Antibiotics, IV Fluids, Pain Medications

Section Label Remark Deliver Med DC Med

" PATIENT MEDICATIONS

File Edit %ie Env Admin  FlowSHeets Notes Orders SummaryScreens  IPLOPS| Waveforms Tools ‘WebLinkg Options  Help
|age | sex| Unit Name |_eeo |J % Allergies | meN | Al+Enter Rank
ICUTR mported Patlent - [ [ ¢ [icur =leurr] 1 NSAIDS [218129136] oy reter bne
= ’@ Give Med Insert
Thrae Panes creenlock  ToPatQd  ToProviderlist Fefrech Paitil  Join Contfd Help Hold Med Ctrl+Insert
Annotation Cirl+*
8 () 5 (2] el [ ]
<[ = kE pronsoeoono| s e G s
1| oyC Cirl+Dr
29 Oct|29 Oct| 29 Octll 29 Oct J 29 Oct 29 Oct 20]0ct |20 Oct| 29 Oct ooy orbonod Medications Oct| 20 1~
0600 | 0700 | 0800 1000 1100 1200 1300 | 1400 00 | 221
SCHEDULED MEDICATIONS ) l iy Fonerd CidheziflifeC
ALBUTEROL (VENTOLIN,PROVENTIL) <REF 171> mg ML B
;HF“T:ALH RTydfwhil ko \ SetFrequency
Lo s Pieset Beheile
STYNTHROID S0MCG|
PO QD Set Schedule
Delay Sehedule
MVL 1L TAB
PO QD \ Enter Time CHrl+T
Find Pow Cirl+F
100 1\('![](); BOIG Zoom In Alte+
Zoom Out Al
g 4 Refresh Fs
Eg Store CHrl+3
400 MG Held ) Mo
HS ;
Q - Previous Page
T0C Mext Page
QHS
ABACAVIR (ZIAGEN) <REF 31> 1 MG Z
~PO Q2 fvery Comment
» Comment
Delivery Remark DU
STAT/ONE TIME MEDS
I [ [ I I I [ [ | [ [ [ [ [ [ [ 1
PCA
[ I I ] I I [ [ | [ [ [ [ [ [ [ |
PCA PAIN MANAGEMENT
[ I I ] I I [ [ I [ [ [ [ [ [ [ I
EEDSIDE GLUCOSE
[Beteide Glusese [ T T 1 [T [ 1T 1 T 1T 1T T T T 1
PRN MEDICATIONS
ALBUTEROL (VENTOLIN,PRO VENTIL) <REF 171> 0.5 ML
~INHAL PRN Q4
» S OB WHEEZING
ALBUTEROL (YENTOLIN,PROVENTIL) <REF 171> 3 ML
~INHAL FRN
ALBUTEROL (YENTOLIN,PROVENTIL) <REF 171> 0.5 ML
~INHAL Q4 PRN
i e - JJ
Describe tem Explanation |dema  [osle (10.224268.4) |pcjawr [SMH 1158 Oct2a, 2004 [Clinical link disahlec &,
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Specia Flowsheets

Medication rows can display the following information:

Schedule Marker

— Route Name of Medication — Dosage Frequency Delivery DC Order
|
29 Oci| 20 Oct| 20 Ocil[ 9 Oct |29 3“ 29 Odt 20 Okt |29 Oct
0600 || 0700 | 0800 10do 1100 1201 1300
SCHEDULED MEDICATIONS v
ALBUTEROL (VENTOLIN.PROVENTIL) <REF 1713)mg
~INHAL RTg4h-while-
wplus prm.
om 50 MCG,

L(.ro QD
MVI 1 TAB
~PO (@ ~
THIAMINE 100 MG
~PO QD
FOLIC ACID 1 MG
~PO QD oc
Liguid
FLUCONAZOLE 400 MG Hel_t:9
~FQ QHS -
»AFTER INITAL DOSE ‘
PRAVACHOL 10 MG
~FO QHS
ABACAVIR (ZIAGEN) <REF 31> 1 MG
~PO Q2 elivary Comment
Delivery Remark ) [nl¥]

Remark Order Comment Delivery Comment  Held Order

©c 0 0 0O O O

(@)

Name of medication
Route

Dosage

Frequency

Schedule Markers

Order Comment - This comment originates in the Order Editor and is a permanent part
of the order. It cannot be altered.

Remarks - This feature is described in "Medication Remarks" on page 106.
Deliveries - Thisfeatureis described in "Deliver Medication™ on page 103.

Delivery Comment - A comment can be placed in the data cell for the delivered

medi cation. Select the data cell and enter the comment. Comments must be begin with
an apha character. The comment appears on the second line of the data cell, under the
doseline.

Discontinued (DC) orders - Thisfeature is described in " Discontinue Medication” on
page 105.

Held Orders - Thisfeature is described in "Hold Medication Delivery” on page 104.
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Special Flowsheets

Sorting Scheduled Medications

An optional icon can be used in Medications flowsheets to sort medication orders by the most
overdue or in alphabetical order. The icon appears only when the cursor isin a medications
section and the section is labelled Scheduled M edications. The icon is disabled when a new
time column is added that is not hourly.

|l
1rHs|  (DUE

Theicon label toggles between Due and Alpha depending on the state of the Medication
flowsheet.

When the flowsheet is opened, the default sort is by most-overdue medications and theiconis
labeled Alpha. If the scheduled medication is X1 and has not been given and does not display
the scheduled marker, or the schedule box is red (meaning overdue) it islisted first. Note that
the flowsheet can be configured to not have a Stat section. All Stat markers then display first
in the Medications flowsheet.

Click the Alphaicon to sort and display the medication ordersin alphabetic order.

Overdue medications are sorted by the schedule markers on the current page, regardless of the
marker color. Also, when Give Med, Hold M ed, or an annotation is given within the due
time, medications are sorted starting with the next schedule marker. Schedule markers are
displayed in red for medications that are more than an hour overdue. Contact CliniComp
Client Servicesto activate this feature.

New Order

102

A new order can beinitiated from the Flowsheet Actions menu, the New icon on the | con bar,
or from the shortcut menu. Refer to "Order Editor from a Flowsheet” on page 198 for detailed
instructions.




Special Flowsheets

Deliver Medication

Use the following steps to chart a patient’'s medication delivery.

Sep by Step

Additional Infor mation

1. Select a data cell for the medication

delivery.

Bar or. . .

right mouse click in the data cell and

SeleciGive Med from theFlowsheet
Actions drop-down menu on the Menu

selectGive M ed from theShortcut

Menu or. . .

click on theGiveMed iconor. . .

press theénsert key on the keyboarat. .
enter a comment in the selected data ce

A delivery marker is displayed in the selected
data cell. A delivery marker is displayed as
either a check mark or the dose delivered (a
configured option).

Also, the dose ordered can be keyed-in. The
check mark (if configured) appears when the
keyed-in dose matches the ordered dose,
ilpcluding character spacing and case.

Give Med Icon

@PATIENT MEDICATIONS
File Edit Wiew &

fmin FlowSheets Motes Orders Summary Screens  Waveforms  Toals

Flowsheet Actions Menu

Options | Help [

=
J Three Pane: Screen Lock

To PatCirl

Beties!n Patetrd mim Cpnte:

| o i

-] Env

[icu

—fa] Pat [B00-5 Lopez. Juanita

Selected
Data Cel

Shortcut Menu

3
o/c CirkD

Hew Order

SrvHost: Isdemo

Hold hed
Annotation

Yiew Edit Histary
Describe ltem

Cirl+insert
Clrl+=
Cir+H
Al+Enter

Terminal: pc-jgyr

Phy: Dr. Brookstone 1247 May 08, 2002

pelfd ) = [~ R EH B

[Tinu

09 10

1

Capy Fomard (il SHit

Remarks
Set Frequency 21
Fisct Sohedule =

Set Schedule 19 20 21
Delay Sohedile

SCHEDULED MEDICATIONS

-
®Remarks

Notmal Saline 5 ML Neb. Inhaler 0.9% SOLIT 100 MG

Q6

Cardizem
-po

STATIONE TIME MEDS

30 mg
TiD

oo M >

CtisT
Ctil+F
Albe+
Al

Enter Time
Eind Row
ZoomIn
Zoom Out

Refresh Flowishest F5
Store Changes  Ciil+S

IS

o/.C Cul+D
Mew Order

PHENYTOIN 100G (DILANTIN) CAP
~I

250MG
X1

Hold Med Crkngert
Anrotation Chrber

Esmolcl
~I

#500 mcgikg bolus then gtt

000 mcg
STAT

Wiew Edit History Ctrl+H
Describe e Alt+Enter

[opy Fonward| EilrshifiE

PRN MEDICATIONS

IV DRIPS

Remarks

Set Frequency
Fieser Sehedile
Set Schedule

MNitroglycerin
~NB

#in 250cc D5W

A

SGM

Deley Sehieduls

Tipride
~NB

»in 250cc DoV

OTHER MEDICATIONS

20 meq KC1

»1000cc NS +20 meg KCI

A

SGM

20 meq KCl
~NB

»1000cc LR +20 meg KCI

Add

SGM

Add

DEM

Eefzol
-
4

08 HRS

50 mg.> dd
50 mg.>Add
SGM
>
nl

o]

Allergies:  Old Allergies: NEA

|Give Med Explanation

[12:47 May 08, 2002 [Clinical link disabledi,
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Specia Flowsheets

The Check-Mark Option - When the check mark is displayed, it specifies that the
medication dose delivered is the dose amount ordered. To deliver a different dose than
ordered, select the data cell where the doseisto appear and key-in the new amount, beginning
with the numerical value of the dose followed by the unit of measure, such as20 MG.

Hold Medication Delivery
Use the following stepsto place a hold order on a medication delivery to a patient:

L]
Sep by Sep Additional Information
L ]
1. Select adatacell inatimecolumnfor the
medication to be held.
2. Select Hold Med from the Flowsheet A hold marker (Held) isdisplayed in the
Actions drop-down menuor. . . selected data cell.
right click in the data cell to select Hold
Med from the Shortcut Menu or. . .
click onthe Hold Med icon.
[ ]
Selected
Hold Med Icon Flowsheet Actions Menu  Data Cell Shortcut Menu
(73] DICATIO _ @] x
File Edt View Admin AlowShests Motes Orders Summary Screens Waveforms Tooks Optiors H
O - T T NP o
Three Panes creen Lock To PatCirl EefiesiPateiil JeiiCorfie: Give Med Insert
= Bl Hosked  Cienset |
UNIT |\CU J ENY |ICU J T B Terminal: pe-jayr SrvHost: Isdemo
~fa] Pat [300%5 Lopez. Juanita B ™ e Phy: Dr. Broakstone 1325 May 08, 2002
= (= n Enpy kaward CaltShite
—
[Timy SeFreauency 21
Eesetschedie o
09 10 11 Setschedie 5 16 17 8 19 20 21
Delay Sehedule
SCHEDULED MEDICATIONS ErerTie CoeT
Worrmal Saline 5 ML Meb, Tnhaler 0.9% SOLH 100 MG Gl o
i 2t Zoom Dut Al I
(FREmELS Refresh Flowsheet F5 o/.C Chl+D
Sj‘(‘)d’zgm 30?}‘5 Huelimrs G s MNew Order
1 Give Med Insert
Digozin 0.125 meg Held
-FO QD-> | | Annotation Cl+
STATIONE TIME MEDS Wiew Edit Histary  Chrl+H
Describe ltem  Alt+Enter
PHENVTOLN 100MG (DILANTIN) CAP TR
- CoapyEanyard (St
Esmelol 000 mog Remarks
~I STAT } Set Frequency
»500 mcglkg bolus then git Eﬂjg‘ icgﬁ‘d“'ﬂ
PRN MEDICATIONS Tdon ot
=
IV DRIPS
Mitroglycenn 50 mg; Add
-IVB
»in 250cc DSW SGN
Mipride 50 mg Add
~IVB
»in 250cc DSW SGMN
OTHER MEDICATIONS
20 meq ECl - Add
~IVB
»1000cc NS +20 meq KCI SGN
20 meq EC1 - Add Add
»1000cc LR +20 meq KCl SGN DEM
Kefrol 1 gm->

~I 08 HRS >
4 T »

Allerges:  Old Allergies: MEA
|Hold Med Explanation [ [153:25 May 08, 2002 [Clinical link disabledi,
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Special Flowsheets

Discontinue M edication

A medication row that is discontinued drops off of the flowsheet screen after a specified time
period. A medication row that is Discontinued is discontinued on every flowsheet the

medi cation appears. For sites with a pharmacy interface, external orders can be discontinued
from aflowsheet. This option is configured by CliniComp Client Services.

Sep by Sep

Additional I nformation

1. Sedlect the datacell for the medication
you would like to discontinue.

2. Click Flowsheet Actionsonthe Menu Anarrowhead appearsin the selected datacell
Bar and select D/C from the drop-down  and a bar indicates that the medication is
menu. cancelled in the subsequent data cells.

- Or -
) N To remove the D/C command from a
;‘Ighi mouse cl 'Ct‘;]' ”St:]‘e ‘;‘ati Cl\j” ad  medication, click on the datacell that contains
) o?c-: rom the shortcut Menu. the arrowhead and click D/C again.
Click the DC icon. To adjust the D/C time forward or back, click
on the desired data cell and select D/C again.
Selected )
DC Icon Flowsheet Actions Menu Shortcut Menu Data Cell

Fik Edt Yiew Admin FlowShests Motes Orders Summary Scresns ‘Waveforms Tools Options | Hel
R @ Mew Order
Three Panes  Screen Lock To PatCirl Reiresty PEtn I BImEomes s ey -
LN IICU j ENY IICU j Us f:li[‘!:ﬂ E::::'X”SE” Terminal: pojayr SrvHost: Isdema
- iew Edit Hi ChleH
Ljsj Pt [3005 Lopez. Juanita ML R Phy: Or |Brookstone 1347 Nay 08, 2002
= T T i
bafe] <+ (W E o
Remark:
[Timy 5= Freuence 21
Heset Sohedile =
| 09 | 10 11 Set Scheduls I 15 I 16 | 17 | 18 | 18 | 20 | 21
DelEy Setiedile
SCHEDULED MEDICATIONS Erter Time CulT
Find R Chl+F
Normal Saline 5 ML Neb, Inhaler 0.9% SOLN 100 MG Sl o
- Q6 Zoom Out Alts-
BRemarks Refresh Flowsheet F&
E:Paéd‘zem 30 ﬁg StoreChanges  ClilsS <
Digoxin 0125 m:g-> | Held I
~P0O QD!
STATIONE TIME MEDS
PHENYTOIN 100MG (DILANTIN) CAP 250MG| |
N *1
Esmolol 000 meg,
- STAT e
»500 megfkg bolus then git Drcler
PRN MEDICATIONS Give Med Insert
[
Annotation Chl+*
IV DRIPS View Edit Histary Cul+H
Hirroghycerin 50 me] Add Deseibeliem  Alt+Enter ] )
B e Note: The format of the
»in 250cc DSV SGH S “DC” ch h :
e 50w . P— B characters shown in
VB et Frequency : :
e Do o e the data cell is configurable.
Set Schedule 1
OTHER MEDICATIONS Doty Schediie
20 meq K01 B Add
#1000cc NS +20 meg KCI .> SGMN
20 meq KL - Add Add
~B
»1000cc LR +20 meq KCI SGEN DEM
Eefzol 1 gm
-~ Q8 HRS B
4 | »
Allergies  O1d Allergies MEA

D/C Explanation

[153:47 May 08. 2002 [Clinical link disabledis
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Specia Flowsheets

M edication Remarks

Use Medication Remarks to display information that is pertinent to a medication. A Remark
can be edited or deleted (unlike an order Comment that cannot be edited or deleted).

Sep by Sep

Additional I nfor mation

1. Select adatacdl for the medication

remark.

2. Sdect Remar ks from the Flowsheet

Actions drop-down menu, or. . .
Right click in the data cell and select

Remar ks from the Shortcut M enu.

The M edication Remar ks window displays.

L]
Selected
Flowsheet Actions Menu Data Cell Shortcut Menu
5 PATIENT MEDICATIONS HEE
File Edt Wiew Admin FlowShests Motes Orders Summary Scresns Waveforms Tools Options  Hel "
b/C Cil+D
> Lo . ]
Three Panes  Screen Lock To PatCirl ReffeshiPaiEin’ Joim Comies Give Med T
b . & ¢ HoldMed Ciilslnsent
U [icu Fl Ewv ficu =] de faeried e Termjinal: pejayr SrvHost: Isdemo
g Pat [3005 Lopez Juanita B Phy: Dr. Brackstone 1428 May 08, 2002
\Eem meik e (SES Pt

beffed = =

Remarks

Set Frequency

Besat Schedls

»500 meglkg bolus then git

PRN MEDICATIONS

11 SECpiedlE I 15 | 16 | 17 | 18 | 19 | 20 | 21
Delay Schedule
SCHEDULED MEDICATIONS Enter Time CulsT
Find Fow CulF
2 ZoomIn Al
£ Zoom Out Al
Refrash Flowshest F5
Cardizem 30 mg o
et o Store Changes  CikeS
Digoxzin 0.125 meg D/C CiikD
FED ao Mew Dider
STAT/ONE TIME MEDS [ipie] - e
Hold Med Cirl+|msert
PHENYTOL 100G (DILANTLT) CAP 2500 Brsieran e
i £l Yiew Edit History ChleH
Esmolcl 000 mcg| Desciibe ltem  Alt+Enter
- STAT :
GopyFomsard| GHlGhif

Set Frequency
EeserSchedile

N DRIPS Set Schedule
WelarSetiedule
HNitroglycerin 50 mg) Add
~IvB
»in 250cc DWW SGN
Mipride 50 mg; Add
~IVB
#n 250cc DEW SGM
OTHER MEDICATIONS
20 meq KC1 - Add
~IvB
»1000cc NS +20 meg KCI SGMN
20 meq KC1 - Add Add
»1000cc LR +20 meqg KCI SGN DEM
Kefrol 1gm
-~ Q8 HRS. -
I ml »
Allergies:  Old Allergies: MEA

Copy Forward Explanation
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Special Flowsheets

Sep by Sep Additional Information

Type the remark in the Remarksfield.

Sdlect adate and time from the Time The default is the date and time of the data
field. cell selected in Step 1.
5. Click the OK button. The remark is displayed beneath the
medication label.

To edit aremark, repeat Steps 1thru 5 and
type the new remark in Step 3. To delete a
remark, repeat Steps 1thru 5 but skip Step 3
(leave the Remarksfield blank).

Remark Time and Date Remarks Field OK Button
%8 PATIENT MEDICATIONS [_[5]x]
File Edt Vigw Admin FlowSheets Notes Oideris Summary Scieens Wavefoms Topls Options| Help Flowshest Actions

» S Gl @ T @ ? .
Three Fanes  Screen Lock To PatCirl Befrest Paiein deii Coies Help
UNMIT: [ICU j ENY IICU _vJ User: demo erminal: pcayr SrvHost: Isdemo
=g Pt |30075 Lopez. Juanita j Bed: 300-5 Phy: Dr. Brookstone 1227 May 08, 2002

peiied = = [ RE R FH B
[Time: 1200 7 May 2002 |

|09|13|11 12|13|14|15|16|17|1B|19|20|21

SCHEDULED MEDICATIONS

Normal Safine 5 ML MNeb. Inhaler 0.5% SOLIN 100 MG
- Qs
®Remarks )

Cardizem 30 mg;
~PO TID

I

Digozin 0.125 meg
~PO oD

STATIONE TIME MEDS

PHENTYTOLM 1000G (DILANTIN) CAP 250G
~N X1

Held

Medication Remarks HER <—
= = F 0 — J=

PRN MEDICATIONS Mame Normal Saline 5 ML Meb. Inhaler 0.9%

Cancel
e 4'
IV DRIPS

Esmolol 000 mcg|
~N STAT

#500 mcgfkg bolus then git

AL

Frequefcy Qe

Commeit

i _’|s Femarks
Time i 120007 My 2002 :|L|

TMitroglycenn 50 mg;
~B

)
)
2
-
—

»in 250cc DY

TMipride

-VB

#in 250cc DSYY

OTHER MEDICATIONS
20 meq KC1

-IVB

#1000cc NS +20 meqg KCI
20 meq KC1

0

Add

SGN
Add Add

#1000cc LR +20 meq KCI

Eefzol
~N
“

N
Allergies:  Old Allergies: WE A
For Help, press F1 [ [ [ [ [12:27 May 08, 2002 [Clinical link disabled

SGN DEM

Note: the remark displaysin the data cell containing the remark and subsequent data cells.
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Special Flowsheets

Lab Entry Flowsheet

Usethe Lab Entry Flowsheet to chart the results of |ab tests. Data can be entered directly in
the Lab Entry Flowsheet, or information can be sent through an interface with alaboratory
computer system. The Lab Entry Flowsheet contains the following specialized features:

O High/Low Flags
O Toggle Tooltip
High/Low Flags

High and low flags can be configured to indicate when lab results have values outside a
specified normal range. A value that is higher than the normal range is indicated with an H
and avaluethat is lower than the normal range is indicated with an L. These flags are
displayed for datareceived only through an intface.

Toggle Tooltip

The Toggle Tooltip feature (see Toggle Tooltip on page 83) displays a high/low flag, if any,
followed by the normal range for the lab test.

High Flag Low Flag Toggle Tooltip Feature

& Lab Entiy Flowsheet

Ele Edt Yiew Admin FlowShests Motes Orders Summary Soreens ‘wWavelfrms Took Options Help FlowshestActions

> 6 E7| F ‘P ? .
Three Panes  Screen Lock To PatCirl [ FefreshPaiEi  JeimEormesd Help
UNIT. IICU j ENY IICU j User. demo Terminal: pc-jayr SrvHost: Isdemo
—j@ Pat [3002  Berner. Benjamin ~| Bea [s002 Phy: Dr. Fallbrook 1623 May 08, 2002
= FE T2
L1016 "]
[Time: 1120 18 Jul|2001 ]
18 Jul 16 Jul 16 Jul 17 Jul 18 Jul 19 Jul 20 Jul 20 Jul 21 Jul 8 May =
0412 0542 1615 0440 1120 0450 0420 1130 0400 1421
BLOOD TYPING
Blood Type & Rh [ I [BPOS | I | I | I I Blood Type & Fh
Antibody Screen I | | NEGATI [ | | | | | | Zntibody Screen
CBC
WBC 2.5 113 10.0 3 89 I 8.4 WEC_(/un3)
Hgb 8.4 7.9 L 77 1. |[Flags: L; Mormal Range: 14.0-17.5 |\9 7 iR Hub (Gu/dl)
Het 26.6 249 L 232 L [J296 L Hot (51
PICt 290 324 407 H 444 _H 419 O 390 ?1ce (/um3)
MV 92 92 91 91 90 91 [HE (e
EEC 3 3 L 3 L |4 L 3 L 3 L D ()
MCH 29 29 30 30 29 30 HCH {mcg)
MCHC 32 32 (L) 33 33 33 33 MCHE ()
EDW 13.0 131 126 13.0 125 130 B
PV 74 7.6 7.1 7.0 6.8 7.2 R
Neut Ct 81 (H 03z H 8.6 H |83 H |76 H 7.4 Meue Ce
Lymph Ct 0.7 L 04 L 08 L (04 L |05 L 0.4 L i ©E
Monos Ct 0.2 0.3 0.2 0.3 0.2 0.2 Monos Ct
Eos Ct 0 0 0 0 0 0 Eos Ct
Baso Ct 0.0 0.0 0.1 0.0 0.0 0.0 Baso Ct
Ieut 35 H |1 H 86 H |87 H |86 H 88 H pioss 650
Lymphocytes 7 L |4 L 8 L |4 L |6 L 5 L Lymphocytes (%)
Idonocytes 3 2 2 3 3 3 Monocytes (%)
EQSTNOPHILS 5 3 4 5 5 4 EOSINOPHILS (%)
Basophils 0o 00 10 0o 00 00 Easophils (&}
MANUAL DIFF
CHEMISTRY
Gluc 192 H |210 H 142 H 1% H 1% H [Eilee [l
BUM 32 H |37 H 28 H 27 H 28 H EBUN (mg/dli
Creat 13 11 1.0 0.9 09 Creat img/dl}
a 135 L 135 L 135 L 133 L 132 L Ha (mEqsl)
E 4.5 4.5 4.5 4.4 4.0 K imEq/l)
Cl 100 100 102 99 99 w1 twEqsl)
hl 3
Stop Row Explanation [ [ 115:25 May 08, 2002 Clinical link disabled &,
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Special Flowsheets
Daylight Savings Time

Flowsheets are affected by the time shifts for Daylight Savings Time. Medication schedules
are automatically adjusted by Essentris to maintain the prescribed schedules. The following
paragraphs describe how Essentris manages these time shifts.

Spring Time Change

Daylight Saving Time begins on the first Sunday of April. Essentris clocks move forward
from 0159 to 0300, skipping 0200. All flowsheets show their time columns without a 0200
column. See the example below.

Note: Do not reset schedule markers because of the time change. Periodic schedule markers
such as Q2, Q3, and Q12, shift forward one hour permanently to maintain the fixed number of
hours between medications. For example, a Q4 schedule for 03, 07, 11, 15, 19 and 23 on
Saturday, permanently shiftsto 04, 08, 12, 16, 20, and 00 on Sunday.

Time: 0100 7 Apr 2002
14|15(16|17|18| 19| 20| 21| 22| 23 0003 04|05|06|07| 08| 09(10(11|12|13| 14| 15[ 16|17

SCHEDULED MEDICATIONS A
ATBUTEROL 2 MG
~PO o4

HEPARTN 3 ML
-~ BID

/

Saturday: Missing 0200 Sunday:
med at 1500 column med at 1600
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Specia Flowsheets

Fall Time Change

110

Daylight Saving Time ends on the last Sunday of October. Essentris clocks turn back from
0200 to 0100, repeating the 0100 hour. All flowsheets show their time columns with an
additional 0100 column. See the example below.

Note: Do not reset schedule markers because of the time change. Periodic schedule markers
such as Q2, Q3, and Q12, shift back one hour permanently to maintain the fixed number of
hours between medications. For example, a Q4 schedule for 03, 07, 11, 15, 19 and 23 on
Saturday, permanently shiftsto 02, 06, 10, 14, 18, and 22 on Sunday.

Time: 2200 26 Oct 2002

14]15| 16| 17| 18| 19| 20| 21/|22] 23] 00| 01| 01| 02| 03| 04| 05| 06| 07 | 08| 08| 10| 11| 12| 13| 14| 15
SCHEDULED MEDICATIONS ‘
HEF ARTH IML
~ BID
ALBUTEROL 2MG
~PO a1
Saturday: Extra 0100 Sunday:

med at 1500 column med at 1400




Summary Screens

The Essentris Summary Screens display information categorized into
tabular windows and plots for a selected patient. Each summary

Section

screen covers a specialized clinical aspect of patient care. The user is
provided with a choicelist of screensto select for viewing.

The following is an example list of summary screens:
O Cardiac

O Antibiotics

O AntiCoag
O Vitals

] CLINICAL SUMMARY

Arrow Icons

O Respiratory Analysis
O Rena Function

O Nutrition

O Diabetic

O LabReview

O Pulmonary

File Edit %iew Env Admin Flowfheets HNotes Orders SummaryScreens FetalPlots  Méoweforms  Growth  Tools  Weblinks  Options  Help  Summary Screen Menu
|2ge |Sex| UnitName | BED | Allergies | FMP+SSN |BillingHum|  DOB | AdmitDate | Physician | Rank sdm |
CCU-6 SZ1684 Test A~ |57 [m [ccu =|ccus] AMOXICILLIN METHADONE | 16836439 | 16836439 |02/19/1947 | 05/12/2004 | Dr. Brookstone |
= ?
Three Panes  Screen Lock To PatCil  Tio Praviderlist Befrest PaiCrl  JaimCartext Help
TEME «*»
Lt
00:00 23:02 May 16 00:00
ay 12 F May 17
4741 | 1728 | 1815 | 1847 | 1934 | 1850 | 1857 | 2010 | 2124 | 2135 | 2155 | 2201 | 2302 : 2343 — 0000 | 0000 | 0OOD | 000D | o000 [ 0000 —
16 May | 16 May | 16 May | 16 May | 16 May | 16 May | 16 May| 16 May | 16 May | 16 May | 16 May | 16 May [ 16 May 16 May 12 May | 13 May | 14 May | 15 May | 16 May | 17 May
HeartRate [133 |98 116 [118 106 125 [1o (83 a2 El 88 Eil a7 Oral
Temp 983 HG Intake 651 758 1498|1228
Resp 27 18 20 19 21 23 IE 7 15 iE 15 186 17 WMeds |174  [1160 |33 [267  [194 130
025 100 100 (100 100|100 100 100 [100 [100 (100 100 400 [100 Colloid
HBP 144 68 160 Blood Product]
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Summary Screens

Accessing Summary Screens

The Essentris Summary Screens can be accessed by selecting the Summary Screen Tab, Menu
Bar, or Shortcut Menu. To access the Summary Screens, perform the following steps:

Sep by Sep Additional Information

Select the patient.

Select the Summary Screen tab from
the Application Bar and click on the
applicable option, or . . .

Select an option from the Summary
Screen menu on the Menu Bar, or . . .
Right mouse click on the application
display and select the summary screen
from the Shortcut Menu.

The patient selected is highlighted.
The selected Summary Screen appears.

Summary Screen Tab Shortcut Menu

Menu Bar Highlighted Patient
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Summary Screens

Navigating Summary Screens

Summary Screens include the following navigation features.

o

There are no permanent vertical or horizontal scroll barsin the tables on Summary
Screens. Tables with time rows, orders and comments display scroll bars when they are
needed.

The mouse wheel can be used to scroll up and down in Summary Screens.

New display colors are used: The selected time is highlighted in yellow, and the
background color for the screen is pale blue.

L eft- and right-arrow icons are added to the icon bar. For example, in the Clinical
Summary screen, they are used to simultaneously move the focus to the next time
columnsin the various tables. The focus columns are highlighted in yellow. Clicking the
left-arrow icon moves the focus to the next earliest time column in both tables. Clicking
the right-arrow icon moves the focus to the next latest time column. The icons have the
same function as the arrow keys on the keyboard.

When the time values in the time columns in one table do not match thetime valuesin
another table, the closest time column, in time value, is seected. The time column in one
of the tablesis not highlighted, but the vertical border for the column becomes athick line
to mark the column for visua reference.

To maximize screen space, Summary Screens can be configured to hide empty rows.
Contact CliniComp Client Services to configure this option.

Dragging the time slider changes the current selected time. The respective time columns
are highlighted as the time slider is moved.
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Summary Screens

Enter New Time

The Enter New Time function specifies the duration for the display of summary screens. To
set the time of the duration, perform the following steps:

Sep by Sep

Additional Infor mation

On the Summary screen, select Enter
New Time from the Summary Screen
Menu, Shortcut menu (Ctrl+T), or from
the Enter New Timeicon.

Enter the End Time using the Up and
Down arrows or manually entering time
into the text field.

Click on the Admit Day button.

Click on the OK button.

The Date/Time window appears.

Selecting the arrow next to the End Time
field opens a calendar for entering the date
and time.

In the Date/Time window, use the Admit
Day button to put the date of admission in the
Sart Timefield, or optionally use the
Current Day button to put the current day in
the End Timefield.

The Start Time is changed to correspond with
the selected End Time. The summary screen
display is altered by the time parameters.
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Enter New
Time Icon
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Summary Screens

Set Time Interval

The Set Time Interval menu option is an alternate way of manipulating the time of summary
screens. The time interval defines the window of time within which summary screen
information is displayed. It defines the time period between the Start Time and the End Time.
To set the timeinterval of a summary screen, perform the following steps:

Sep by Sep Additional Information

1. Onthe Summary screen, select Set The Time Interval window appears.
Time Interval from the Summary
Screen Menu, Shortcut menu, or from
the Set Time Interval icon.

2. Enter the new timein hoursin the text The summary screen display is altered by the
field. user-specified time interval.

3. Click on the OK button.

.
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Summary Screens

Open Screen

The Open Screen option in the Summary Screen Menu includes a choicelist of available
summary screens. To use the Open Screen option, perform the following steps:

Sep by Sep

Additional Infor mation

On the Summary Screen, select Open
Screen from the Summary Screen
Menu, Shortcut menu, or the Open
Screen icon.

Scroll up or down to select the screen to
be loaded.

Double-click on the screen or select the
screen and click the OK button.

The Open Screen window appears. You can

also use the keyboard shortcut Ctrl+0O. A list
of available screensis displayed, categorized
by the owner.

The selected summary screen is displayed.

Open Screen
Icon

Summary Screen Menu
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Summary Screens

Changing The Layout of Summary Screen Windows

The layout of the summary screen on display can be altered. Various sections of the screen
such as the Plot section, Totals section, and so forth, can be moved and enlarged manually. To
change the layout of the summary screens, perform the following steps:

Sep by Sep

Additional Information

Select a summary screen window.

2. To move awindow, click and hold the
left mouse button to drag and drop the
window to the new location.

To resize awindow, place the cursor on
the edge of the window and drag the
edge to resize the window.

All windows within the summary screens can
be moved anywhere in the display area. When
you click on awindow, it becomes the active
window and is placed on top of all other
windows.

The cursor changesinto a double arrow when
resizing.
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Summary Screens

Summary Screen Timeline

118

The summary screen includes atime line that defines the time period of the patient data to be
viewed. To adjust the view within the time period, drag the time marker along the time line.

The time of the marker’s position is displayed in the center of the screen. Data corresponding
to the selected time is displayed below.

The Timeline marker is placed by default in the time corresponding to the last data item in a
selected Summary Screen. If there is no data recorded for the time specified, the marker is
placed in the left end of the Timeline.

Marker

13:36 | 13:36
pr 11 J Apri2




Hide/Show Bar

Summary Screens

Summary screen sections can optionally display a bar to highlight the selected time period in
each section in which the time period occurs. use the Hide/Show Bar feature to toggle the bars
off or on. Use the following step to select the Hide/Show Bar:

Sep by Sep

Additional I nfor mation

Select Hide Bar or Show Bar from the

Summary Screen Menu, Shortcut

menu, or from the Hide Bar/Show Bar

icon.

current state of the screen.

Bars—
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This summary screen menu option is atoggle
feature. The bar is displayed or hidden from
view depending on the selection and the
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Section

Patient Notes

Notes featuresinclude creating, editing, and navigating clinical notes.
Using the basic Notes menu, you can display Notesin View Mode
(Read-Only) or Edit Mode.

The Notes application includes the Care Plan function starting on
page 136, which is used to identify, show status, and resolutions for
patient problems.

Notes functions are presented according to the mode that is being used. As with most of the
other components of Essentris, Notes can be configured to a hospital or a unit’s requirements.

Accessing Patient Notes

Use the following steps to access Notes:

Sep by Sep Additional Information

2. ThePatient Control screen, select a The patient is highlighted.
patient in the displayed patient list.

3. SeleciNotes Menu from theNotestab ~ TheNotes M enu Screen for the selected
in the application toolbar, the shortcut patient appears. Théotes Actions menu is
menu (right-click), or from th&lotes added to the menu bar.
pull-down menu.

‘ ~_ Multiple notes can be open simultaneously. Each noteis
| displayed in a separate window. However, the same note cannot
3N pe opened more than once.
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Patient Notes

Patient Control Screen:
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Notes Menu Screen:
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Notes M enu Screen

Thelist of notes shown on the Notes M enu Screen can be sorted by clicking on the column
headers. For example, click the Note Type column header to sort the notes according to type.
Each click alternates the sort between ascending and descending order.

Essentris Notes Functionality NewNate  CtleN
Access the Notes menu options using the Notes Actions pull-down ~~ Zrenhote Enter
. . Edit Mote Cirl+E
menu or the Notes shortcut menu. Use the following list to locate rintNatels)  Ctl+P
the description of a specific menu option: D
Day .
O New Note starts on page 123 Category
Capyiater  CisEhiE
O Open Note starts on page 128
. v i Toolbar
O Edit Note starts on page 128
O Print Note(s) starts on page 133
O Day startson page 134
O Category starts on page 134
O Copy Note starts on page 135
Al Notes screens can be scrolled using the mouse whesl.
New Note

You can create new notes of various types and templates by using the New Note menu option.

Use the following steps to create a new note:

Sep by Step

Additional Infor mation

Open Notes.

2. Select New Note from the Notes
Actions menu.

3. Inthe Select A Note Type window,
select a note type from the displayed list
of types.

4. Select OK.

The patient selected is highlighted.
The Select A Note Type window appears.

Optionally, you can type the name of a note
type in the text box at the bottom of the
window. The displayed list changes to show
only those notes with namesthat contain your
entry.

A new note using the selected Note Types
form is displayed. The new note form
includes a menu bar and a shortcut tool bar.
See the example New Note screen on page
125.
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Select A Note Type EE

Mote Types = oK |
Burn Admission H&P
Cancel |

Burn Admit Note

Burn Care - Inpatient

Burn Care - Outpatient

Burn Charges - Inpatient

Burn Charges - Outpatient

MD Daily Note - Burn

Adrission Nursing

Adult Assessment Shift

Aszsessment-ICU/AMCU _Iﬂ
3

AT L A T A Dk d L L T T A T

4

Topic Notes
If anote type, such asa Clinical Note, requires atopic, the Note Topics window appears.
Select atopic, or enter anew topic, and click OK..

Enter or select a new note topic HA
Note Topics oK
Sleep
Pain Cancel
! N

Timed Notes

If anote requires adate and time, the Date/Time Selection dialog box appears. Use the arrow
buttons to enter a date and time or default to the current date and time.

DatefTime Selection EHE

|1 650 20 May 2002 [T

Cancel |
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Example New Note screen:

B MD Called/Updated TR-HOLD New Fetal vd4 201201

Menu Bar —p “toe edit view

b — 7
Note Icons —PJ-H\‘H & i ER 2T =20 #
Note Time: 1347 22 Oct 2004 Type: WD Called/Updated Topic:  NFA
Mode: Edit LastStored By (Created) LastStore At N/A
Physician caTlled/updated
0B Physicia tacted | j
anesthesiologist contacted I j
SUr g, contacted: I
consulting physician racted I
pat I Time: I
By: | j Method: j
Discusse d/Advised: | j
Pl of I J
Patient Communication
Pl of discussed with: | J
advised of I J
Patient response: | j
comment § I
ﬂ 1f Translation required/necessary:
« | 2
Status Bar —P  Fress L1 Append More Chces. ~

Choicdist Types

A choicelist field isidentified by the arrow button at the right of the text box. In the example
New Note screen, the the first two fields are choicelists.

There are two types of choicelist:

O Enforced
When achoicelist is enforced, the text box must contain only items from the choicelist.
Free text is not accepted by the text box.

O Unenforced
When a choicelist is unenforced, the text box can contain items from the choicelist
and/or text entered from the keyboard. Free text is accepted by the text box.

For unenforced choicelists, be sure to salect the item from the list with the cursor or
the arrow key and press Enter. Otherwise, pressing Enter without selecting the item

name causes the partially entered name in the text box to be accepted as a free-text
name.

Choicelist Modes

There are two choicelist modes: Append and Replace. The Status Bar displays the mode. Use
the Insert key to switch modes.

Use the Append mode to add choicelist items to existing choicelist itemsin atext box. Use
the Replace mode to replace existing choicelist itemsin atext box with new choices.

Entering Choicelist Itemsin an Empty Text Box. The choicelist mode is automatically set
to Append. The Status Bar message should be “Now in Choicelist APPEND Mode. Press
[Insert] to switch to REPLACE mode.” If any other message is showing, prelssséhekey
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to toggleto the Append mode. First, display the choicelist by clicking the mouse anywherein
the text box or by clicking the text box arrow. If necessary, use the scroll bar to locate the
choicelist item. Click theitem to select it, or use the up- or down-arrow keys on the keyboard
to select the item. Press the Enter key to enter the item in the choicelist text box.

To select multiple items from the choicelist, hold down the CTRL key while making the
selections, and then press Enter. Use the Shift key to select consecutive itemsin the
choicelist, and press Enter. Choices appear in the text box in the order selected.

Appending Choicelist Itemsto a Populated Text box. To append choicelist itemsto existing
items, first open the choicelist by clicking the mouse in the text box or clicking the down
arrow. Select an item from the choicelist and press Enter to append it to the existing text-box
items.

The Status Bar message now reads “Press [+] to Append More Choices.” To append more
entries, press tie key on the numeric keypad and select the next item to be appended from
the choicelist. The selected item is appended to the entries in the text box. Continue to press
the + button and select additional items from the choicelist, one at a time, until all needed
items are added to the text box.

Replacing Choicelist Itemsin a Text box. Open the choicelist by clicking the mouse in the
text box or clicking the down arrow. The Status Bar message should be “Now in Choicelist
REPLACE Mode. Press Insert to switch to APPEND mode.” If any other message is
displayed, press tHasert key to toggle to th&®eplace mode.

To replace all existing items in the text box, click on the new item from the choicelist. To add
more than one replacement item, useAppend mode after the first replacement item is
entered.

Additional Features

O When the cursor is moved using keyboard navigation, such &sliHesy orEnter
key, to a field that contains text, the cursor is placed at the end of the text. The mode is
now Replace mode. Pressing thekey changes the modeAppend, adds a space,
and opens the choicelist containing available choices.

O When the first field in a Note is a choicelist field, the choicelist opens when the Note
is opened.

O By using the mouse, the cursor can be placed anywhere in the text box field. This can
be used to insert a new choicelist item between existing items in the text box.

O When a choicelist is configured with piped dependencies and some columns are blank,
the choicelist displays the blank columns as empty.

Searching a Choicelist with Auto-Match. To search for specific choicelist items, use the
Auto-Match feature. This feature is active only in &mpend mode and can be activated by
any of the following actions.

O Navigating from a field to a field that contains a choicelist.
O Clicking the choicelist arrow to open the choicelist.
O Pressing the key to go intcAppend mode.
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When typing in achoicdlist field, the choicelist displays items at the top of the list that begin
with the typed text. Choicelist items are placed at the end of the list that contain the typed text
but not at the beginning of the item name. Text is matched from left to right and is not case
sensitive.

When the text typed-in matches the beginning of a choicelist item, the item is highlighted. If
the highlighted item is not the correct item, continue to enter additional characters to narrow
the choices, or use the arrow keys to move to another item. Use the Enter key, Tab key,

Shift+Tab keys, or click the mouse in a different field to put the highlighted item in the
choicelist field. Use the Esc (escape) key to unhighlight an item.

~ When you are using the Auto-Match feature in an unenforced
choicelist, be sureto select the item from the list with the mouse
or the up- or down-arrow key on the keyboard and press Enter.
Otherwise, pressing Enter without selecting the item name from
the choicelist isinterpreted by the system as a free-text entry.

Image Notes

To include a picture in anote, select Image Note from the Select a Note Type window and
click OK. Image Notes are timed notes, see "Timed Notes' on page 124.

IMAGE NOTE

Wound Location: [

#:
Wound Location (From Chart): |

Wound Duration (Mths): |

Wound Grade: -

Eopy
Empty] ..
Paste

[mage | 2=

Save as
Close)

Images can be added to the | mage Note from the Windows Clipboard by selecting Paste from
the Image menu, or by opening an image stored in any directory accessible to the PC. Use the
following steps to place an image from a PC directory into the Image Note:

Sep by Sep Additional Information

To access the image, right-click in the The Image menu is displayed.
Empty Image box to display the Image
menul.

Select Open to display the Open didlog  The Open dialog box appears.
box.

In the Open dialog box, select the image
to be added to the note and click Open.
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Open Note

To open an exisitng note in read-only mode, highlight the note in the list of notes (see the
Notes Menu Screen on page 122) and the use the Open Note menu option or press Enter.

Edit Note

From the Notes Action menu, select the Edit Note option to make changes to existing notes.

Sep by Sep

Additional Information

1. Select anote from the displayed list of
notes.

2. Sdect Edit Note from the Notes
Actions menu or from the shortcut
menu.

3. Enter your User Name and Password and
click OK.

The Validation Dialog window appears.

The note is opened in edit mode. Editable
fieldsin the note are identified by thick
borders.

Annotations cannot be edited in Notes. If you access an annotation while in edit mode using
Next Note or Previous Note, the system displays a warning message. The annotation can
either be viewed in read-only mode or can be skipped.

source data changes.

~ Some notes contain items that might have stored calculations
dependent on them. Calculated items are updated whenever the

Edit Note Functions

The following menus are described for the edit mode of an open note: the Note menu, Edit

menu, and View menu.

Note Menu

The following edit-mode menu options are in the Note menu of the open note.

% ED Admission Screen  300-5

Lopez, Juanita 567606935

LER Edit Wiew
Close Note Citrl+w — ? 15 ‘ E‘
EditiField ‘ f =& ﬂ !ﬁ
arettEelds il Admission Screen Topic: A
Erase Data Cirl+D
Describe Item Al d By: Demo User Last Store At 1104 22 Aug 2001
Siofie ChEfdes (SRS ED Admission -
Ingerr Elrrent [DEteime: Sl o
Edit Topic Cri+Q Billing Number: [567606935
FPrint Ctrl+P I <
| ’ -
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Close Note

Use the Close Note command to close an open note. If changes are present, you are
prompted to choose an action.

Notes [ x|

@ Clozing modified note. Do pou wish to save?
Mo | Eancell

O Select Yesto save changes.
O Select No to cancel changes and exit the note.

O Select Cancel to cancel closing the note and return to the edit mode.

Edit Field
Select Edit Field to expand editable text fields to more than one line.

More Fields

Use the M ore Fields menu option to duplicate certain fields, if necessary:

1. Placethe cursor in the field.

2. Select More Fields from the Note menu. The selected text field is copied in the note.

Erase Data
Clear datain an editable text field using the Erase Data menu option.

Describe Item

Use the Describe Item menu option to view a description of a selected item as well asits
edit history. Use the following steps for the Describe Item menu option:

Step by Sep Additional Information

Place the cursor in atext field and select  The ltem Edit History window (read-only)
Describe Item from the Note menu. appears.

Double-click thetitle of the Item Edit The Item Description window (read-only)
History window. appears.

Select Close to exit.

‘ ~ Theltem Description window can be configured to display data
@ | base items showing the date and time that they are stored in the
== note. To use thisoption, Contact CliniComp Client Services.
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[tem Edit History:

[Database Item Time Mode: Admit Time =

— Diata Entry and Storage Information —
0904
[stored by: April Flowers, RN at 0906 22 Aug 2001]

K _>ILI
CLOSE

Sore Changes

[tem Description:

Type: DATABASE =
Internal Name:"AdmitTime adm"

Full Name:  "Admit Time"

Display Mame: "Adrmit Time"

Keymode: DBKEY_ADMIT
Tag: 1200.RSU™21 24
Text Width: 20

] o

After you edit Notes information, the note can be stored using the Sore Changes menu
option. You are prompted to enter your User Name and Password.

When a note is stored, the appropriate fields on the Notes M enu Screen such as Stored
At, Last Stored By, and Status are updated. Changes to notes can also be stored upon

closing the note.

Insert Current Date/Time

Add the current date and time automatically to atext field using the Insert Current Date/
Time command. This menu option is available only in the Date and Time fields of a note.

~ Any text box in the note that contains a data base item can be
configured to display the date and time that the item was stored.
The data base item must be stored as Latest Time. To use this
option, Contact CliniComp Client Services.

Edit Topic

A timed note can be associated with a user-defined topic using the Edit Topic menu
option. Note topics are used for grouping and sorting Notes. Use the following steps to
add atopic to a note or change an existing topic:

Sep by Sep

Additional I nformation

Select Edit Topic (Ctrl+Q) from the
Note menu.

Enter or select the topic of your choice,
and select OK.

Enter your User Name and Password,
and click OK.

The system displays the existing topic
associated with the selected note, if any.

The Validation Dialog window appears.

The user-defined topic is displayed for the
selected note in the Notes M enu Screen.
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Print

Use the Print option to print a note.

Step by Sep Additional Information

1. Select the Print option from the Note The Validation Dialog window appears.
menu.

2. Enter your User Name and Password, The Notes dialog box appears.
and click OK.

3. Click OK to confirm or click the x-box
to cancel.

Edit Menu

The following edit-mode menu options are in the Edit menu of the open note.

& ED Admission Screen  300-5 Lopez, Juanita bB760693b

Note el “/iew
" - =
[EIIE A [ A |
Mote Tii  Paste Cri+ D Admission Screen Topic: Ni&
Mode:  Select Al Crl+A red By: Demo User Last Store At 1104 22 Aug 2001
Eind Ctri+F ED Admission =
MR Speling Billing Number: [567606935
Spelling All.. |
ED QOptions I -
Admitting Physician: [Pr. Brookstone -

Cut, Copy, and Paste
These are standard text-editing featues.

Select All
Use Select All to select all datain afield.
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Find

Use the Find option to search for specific text.

Step by Sep Additional Information
Select Find from the Edit menu. The Find search box appears.
Enter the text to be located in the text Find searches field names and the data
field. contained in the fields. Find is not case-
sensitive.

3. Select afind direction: Up or Down.

Click the Find Next button. The object text is highlighted when it is
located. If necessary, repeat Step 4 to locate
the next occurrence of the object text.

A status indicator informs you about the state
of the search.

Find [ 2] x]

| Find Next

Direction
’7 & Down = Up

Clase

4

Spelling
Use the Spelling option to check spelling in a specific field.

Spelling All
Use the Spelling All option to check spelling in all fields.

Options
This function sets parameters for the spelling options.
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View Menu
The following edit-mode menu options are in the View menu of the open note.

] Admlssmn Screen 300-5 Lopez. Juanita 567606935 [_ [O] x|
Note Edit BEE
¥ Toolb - — 7
j ‘."’S?;rugrBar % “’ =ﬁ‘ﬁ‘ﬁ
Note Time: N/ e Hext ChrlcAlt+N ren Topic: M/A
Mode: Ecit Previous Ciri+Alt+P oy Last Store At 1104 22 Aug 2001
ED Admission =
MRN: [567606955 Billing Number: |567606935
ED Physician: | -
Toolbar
Click Toolbar to display or hide the the Toolbar. The Toolbar isthe row of Icons shown
above.
Satus Bar

Click Status Bar to display or hide the the Satus Bar. The Status Bar islocated on the
bottom edge of the note screen (see the example New Note screen on page 125).

GoTo

O Goto Next opensthe next note in the list of notes on the Notes Menu Screen.

O Goto Previous opens the previous note in the list of notes on the Notes M enu
Screen.

Print Note(s)

Use this function to print one or more notes from the Notes M enu Screen (see page 122).

Sep by Sep Additional Information
1. IntheNotesMenu Screen select anote  Hold down the Shift key to select two or more
to print. notes for printing.
2. Select Print Note(s) from the Notes The Validation Dialog box appears.

Actions menu (see page 123).

3. Enter your User ID and Password and The Notes pop-up box appears.
click OK.

4. Select OK to confirm the print request
or click the x-box to cancel.

Notes [ x|

@ 1 Report Dispatched to Printer COMFIG
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Day

The Notes display is categorized into days. You can navigate through notes of different
periods by selecting Day from the Notes Actions menu. Select any of the following Day-
options:

O Next Day - Shows notes for the day succeeding the one currently displayed on the
screen.

O Previous Day - Displays notes for the day previousto the one currently displayed on
the screen.

O Select aday - Displays notes for the selected day.
O All/Day notes- Displays all notes for the selected patient.
Category

You can aso view Notes by category. A category can contain one or more Note types. Use the
following steps to select a category:

Step by Sep Additional Information
1. Select Category from the Notes The system displays a choicelist of available
Actions menu. Notes categories.

Select one or more categories to view.

Select OK. Notes of the selected category or categories
are displayed.
Select Note Categories to be shown [ 7] x]

AnesacttePainSyve

Annotation

Careplan

Delivery

Discharge

Disposition

Ernergency Dept.

Global Wariance

IcU

Instructions =
LDR

MO On Call

Misc

Muttidiciplinary

Multidis Ed

(RS hd|

Adrission = oK |
Anes Sve

Zancel
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Copy Note

A note can be used to create an identical new note using the Copy Note feature. Use the
following steps to copy a note:

~_ The Copy Note feature does not apply to Untimed Notes and
| Annotations,

Step by Sep Additional Information
1. Select Copy Note from the Notes You are prompted to select the date and time
Actions menu. for the new note.
2. Select the date and time from the A new note is created using the copied note.
displayed calendar and time fields. You can edit fields and store the new note in
3 Select OK. the preferred format.

Navigating with Tabstops

Some Note Types have prompt boxes that contain a Tabstop marker. The Tabstop isuseful for
navigating lengthy notes and sectioned notes. A Tabstop marker is placed in the first prompt
box of a section or topic. To navigate through the note, pressthe Crtl+Tab keysto tab to the
next Tabstop marker. Continue tabbing until you reach the topic of interest. The Tabstop
markers are set up in the Note Template. Refer to the Note Template Tutorial (250-51011) for
Instructions.
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CarePlans

Care Plans are preconfigured nursing guidelines, which can be tailored to the needs of a

particular patient. When you enter the Car e Plan function, the Active Problemswindow is

the default display. You can toggle to view All Problems by selecting the All/Active

Problems option in the Careplan menu. Use the Careplan menu to assign and update Care

Plan problems.
Assigning a New Problem

Use the following steps to assign a new problem:

Step by Step

Additional Information

Access Notes for the selected patient.

Select Assign Problem from the
Careplan menu.

Select a problem topic and click OK.

The Notes Topics window appears.

The Date/Time Selection window appears.

Select the problem that you wish to assign

DatefTime Selection

Note Topics
Activity/Exercise
Aniety

Cardiac Qutput
Cerebral Perfusion
Coagulation
Constipation/lleus
Coping
Denervated Heart
Diarrhea-CF
Family Process

|155o 20 May 2002 T L

Cancel

Step by Sep

Additional I nformation

Select a date and time for the new
problem in the Date/Time Selection
window and select OK.

from the Note menu.

click OK.

Edit the note and select Store Changes

Enter your User ID and Password and

7. Sdect Close Note from the Care Plan

Note menu to exit the care plan note.

A preconfigured CarePlan Note window is

displayed. The window includes a notes-type
menu bar for editing the Care Plan as needed.

The Validation Dialog window appears.

The new care plan is displayed in the Care
Plan section of the Notes M enu Screen.
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& CarePlan Note 3005 Lopez. Juanita 567606935 [_ O[]

Note—» el Edit View

Close Note Crl+\ — 7 O

Edit Field |‘:, _@@‘E|M

ore Felds il rePlan Note Topic: Coping

Erase Data Cirl+D

Describe Item Aft+Enter d By: Derno User Last Store At: NiA

Store Changes Cirl+S Coping

Ineert Curment Batefine: St

Edit Topic o el ective individual.

FPrint Ctrl+P

COutcomes:

c. Ability to rest at intervals.

1. Demonstrate effective coping by:
a. Verbalizing feelings and attitudes
b. Identifying personal strengths and own patterns of behavior.

d. Absence of signs and symptoms of anxiety.
e, Participating in decision making.

Multidisciplinary MNote
Plan of Care:

Updating a Problem

An existing problem can be copied and edited using the Update Problem menu option. Use
the following steps to update a Care Plan problem:

Step by Step

Additional Information

1. Fromthe NotesMenu Screen, select a
problem from the Care Plan problem
list.

2. Select Update Problem from the
Careplan menu.

3.  Enter your User ID and Password and
click OK.

4. Select adate and time for the problem
update in the Date/Time Selection
window and select OK.

5. Edit the note and select Sore Changes
from the Note menu.

6. Enter your User ID and Password and
click OK.

7. Select Close Note from the Note menu.

The Validation Dialog window appears.
The Date/Time Selection window appears.

The selected Care Plan Note opens for
editing.

The Validation Dialog window appears.

The modified note closes.
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Showing Status

Use the Show Status menu option to view the edit history, if any, of the selected problem in
the form of a series of notes. Use the following steps to show the status:

Sep by Sep Additional Information

1. Select aCare Plan problem from the
displayed list.

2. Select Show Satusfromthe Careplan  The selected problem is displayed. If the
menu. Previous and/or Next Icons are active, you
can view the respective Care Plan changes.

3. Sdect Close Note from the Note menu
to close the note.

Resolving a Problem

The status of the problem can be changed from Active to Resolved. After acare planis
resolved, it cannot be updated. Use the following steps to resolve an existing problem:

Sep by Sep Additional Information

1. Fromthe Notes Menu Screen, select a
problem from the Care Plan problem
list.

2. Select Resolve Problem from the The Validation Dialog window appears.
Careplan menu.

3. Enter your User Name and Passwordin  The Date/Time Selection window appears.
the Validation Dialog window and
select OK.

4. Select adate and time for the problem The Care Plan note disappears from the
resolution in the Date/Time Selection Active Problemsist. It can be viewed from
window and select OK. the All Problems list.
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Fetal Plots

This section introduces the Fetal Plot screens in Essentris, which are
used in maternal charting. A fetal plot screenisafacsimile of the
fetal trace produced at the patient’s bedside. Fetal plots can also
display the heart rates of twins. Fetal plots are also referred to as fetal
strips.

Fetal plots include the following features:

O View real-time fetal plots

O Specify a time to view the related section of the fetal plot
O Create customized fetal plots

O Add annotations

A fetal plot is a graphical recording of a patient’s uterine activity and the fetal's heart rate. The
fetal monitor begins displaying fetal data when the patient is connected to the monitor. The
fetal monitor begins recording fetal data when the patient is admitted into Essentris. The
recorded fetal plot is stored in the patient record. Fetal records cease when the patient is
disconnected from the monitor.

Fetal plots are configured to the requirements of each hospital and each unit within a hospital.
Note that all traces in fetal plots are scaled and therefore, not identical to their bedside
counterparts.

Accessing Fetal Plots

A fetal plot for a particular patient can be accessed from the Essentris menu or from the
application toolbar. Use the following steps to access fetal plots:

1. In thePatient Control screen, select a patient.

2. SelecfFetal Srip from theFetalPlots tab in the Essentris application toolbar, from
theFetalPlots pull-down menu, or from the shortcut menu.

If the patient is connected to the fetal monitor, the patient’s fetal plot is displayed on
theFetal Plot Screen; otherwise, th&kecord choicelist of stored fetal plots is
displayed.

3. If theRecord choicelist window is displayed, select a fetal record from the choicelist
and clickOK. TheFetal Plot Screen is displayed showing the selected fetal record.
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Fetals Menu Selected Patient

(L FETAL PLOT SCREEN
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Fouthens () uason - M
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Records % —
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v

/L FETAL PLOT SCREEN
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Fetal Plots
Fetal Plot Screen Functions

The following functions are menu items from the Fetal M enu and/or the Icon tool bar.

Fetal Menu Fetal Icons
otal Menu
Previous Page PgUp PREY NEXT] I‘ NOW |=|| 1 H m A* @
Next Sereen PgDown — —
Current Time Ciri+End | +
gelgmtm;g ofjtnp gr:+gome Beginning of Szlp Auto-Refresh
elsct Recort Tl .
= Current Time <« —» Refresh
‘C’ﬂiuf SST;'P Select Record €¢—— —»Annotation
ustom Strip : - .
dd Anrotation G 1-Hour/12 Minutes < »Custom Strip
Refresh Fetal Strip F&
Auto Refresh Shift+F5
Print Cirl+P

Previous Page/Next Screen

When the Fetal Plot Screen displaysapartial view of afetal plot, view other parts of the fetal
plot using the Previous Page or Next Screen menu items, the Prev or Next icons, or the Page
Up or Page Down keys on the keyboard.

Current Time

The current data for afetal plot can be viewed for the selected patient at any time using the
Current Time menu option or the Now icon. The fetal plot displays the current data and time.

Beginning of Strip

To view the beginning of afetal strip, select Beginning of Strip (Ctrl+Home). The beginning
of the strip is shown in the left side of the fetal plot display. Auto Refresh is automatically
turned off, except when the complete fetal strip is displayed on one screen.

Select Record
Use the following steps to select a stored fetal plot record:

1. Choose Select Record. The Record window appears, which shows the stored fetal
plot records for the current patient, including the ending time for each fetal plot.

2. Select afetal plot record and click OK. The selected fetal plot is displayed.
1-Hour Srip

Use the 1-Hour Strip option to toggle between the default 12-minute fetal plot display and a
one-hour fetal plot display. The end time for the displayed fetal plot remains unchanged.

The current plot is replaced by a one-hour plot with the same end time. To revert back to the
default display, use the 12-Min Srip menu option or the 1-Hour/12 Minuteicon.

Custom Srip

Fetal plots default to 12-minute intervals. You can define custom time intervals for fetal plots
using the Custom Strip option. Use the following steps to define a custom plot:

1. Select Custom Strip. The system displays the Custom Strip dialog box, prompting
for aplot length. Enter the time interval in minutes.

2. Select OK. A Non-Standard Strip Length warning is displayed. A fetal plot using the
new timeinterval is displayed.
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Fetal Plots

Add Annotation

Textual notes or Annotations can be attached at different timesto afetal plot. Stored
annotations are displayed on screen in the Annotations window. An annotation marker shows
under the fetal plot, at the selected time, as an aphabetic character in a small box. Use the
following steps to add an annotation to afetal plot:

1. Select Add Annotation. The Annotation Information window is displayed to select
atime for the annotation.

Annotation Information

Annotation time: IMal 25 03.00 2003

Instruction
Usze Arrow keys to pozition bar at time of annatation
Prezz RETURM ta begin entering annotation

t - jump right = - move right

1 - jump left — - move left

Cancel

2. Select an annotation time using the arrow keys.
3. Click the Annotate button. The Annotation window is displayed.

4. Select from the displayed choices using a double click, or manually enter free text in
the field provided.

5. Select Sore. The Validation Dialog window is displayed.
6. Enter your User Name and Password.

7. Select OK. The annotation is nhow displayed in the Annotations window. It isaso
assigned an alphabetic character, which is displayed in the fetal plot at the selected
time.

Refresh Fetal Srip

Use the Refresh option to manually step through the fetal plot at a self-directed pace. The
Auto Refresh option should be toggled off while using the Refresh option. The Auto
Refresh feature is not used with stored fetal plots.

Auto Refresh
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Auto Refresh re-displays the fetal plot every four seconds while new datais received from
the bedside monitor. For alive fetal strip, Auto Refresh begins when the fetal strip application
isstarted. If the strip is not live when the application is started, the Auto Refresh option must
be selected to start it.

It can be toggled on or off as needed by selecting the option. It ison when acheck mark is
displayed next to the option in the Fetal M enu. If thereis no new data, theicon is greyed out
and cannot be selected. The refresh time interval can be configured by CliniComp Client
Services. The default refresh time interval isfour seconds. Thisfeatureis not used with stored
fetal plots.




Fetal Plots
Print
Use the following steps to print the currently displayed fetal plot using the Fetal Menu:
1. Select the Print option on the Fetal Menu. The Print Date/Time window appears.

2. To print the fetal plot using a different date and time range than the display, enter the
required date and/or time in the Start Time and/or End Time text boxes.

3. Usethearrow keysin the date/time boxes or the arrow keys on the keyboard to change
the date and/or time.
Optionally, in place of the Print option on the Fetal M enu, use the Print Chart option in the
Tools menu on the Patient Control screen. See “Printing Charts” on page 151.

Enter End Time
This function is located under the fetal plot onfetal Plot Screen.

Use theEnter End Time box to change the end time for the displayed fetal plot. Use the
following steps to change the end time:

1. Place the cursor in thgnter End Time text box on the fetal plot screen.

2. Select the time, month, and year for the end time using the arrow buttons in the text
box or the arrow keys on the keyboard.

3. SelecEnter. The corresponding fetal plot is displayed.
Display Patient Name

The Fetal Monitor Remote Display (FMRD) can optionally display the patient name. Patient
names can be hidden or displayed individually or globally. To configure this option, contact
CliniComp Client Services.
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Section

Newborn Growth Charts

Growth charts consist of a series of percentile curvesthat illustrate
the distribution of selected body measurementsin U.S. infants. Data

charted in babies’ medical records are graphed onto the growth gharts

for comparison with large population studies. For additional

information on growth charts, please refer to the CDC’s National
Center for Health Statistics website
(http://www.cdc.gov/growthcharts/).

Growth charts are not intended to be used as a sole diagnostic instrument. Instead, growth charts
are tools that contribute to forming an overall clinical impression for the child being measured.

Accessing Growth Charts

To access a newborn’s growth charts, select the patient record and the@iseie¢btfrom the
Application Bar, the Menu Bar, or as a choice on the Patient Control Shortcut Menu.

KaRDEX

Frint Chart

CaL
Dallyessane
CheckUpdate
ChangePassword
JoinContextLocally

Tree View Font
List View Font

Access growth charts by
selecting Growth from the
Application Bar, Menu Bar, or
Patient Control Shortcut.

FlowSheets

Orders

Summary Screens ==

Waveforms

Growth

Tools

Options i
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Newborn Growth Charts

Sample Growth Chart Screen

Patient information
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Patient Data

Data stored to the following database items appear on the charts:

HEIGHT

WEIGHT

CALCULATION WEIGHT
Occipital Frontal Circ.calc

The weight to length calculation is computed as:
100 x WEIGHT
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Section

Waveforms

Waveforms are graphical displays of various monitored parameters,
such as Pulmonary Artery Pressure (PAP), Arterial Blood Pressure
(ABP), and Cardio-Respirogram (CRG). Waveforms are selectively
saved in the patient record, and annotations can be included with the
patient’s waveformd\Note: It is strongly recommended that the
bedside monitor be used when making medical decisions.

Displaying Wavefor ms

To display a patient’s waveforms, select a patient in the Patient Control window. On the menu
bar, open the Waveforms menu and select Waves to display the patient’s waveforms.

C) WAVEFORMS
File Edit View Env Admin Flowshests Notes Orders SummaryScreens IPLOTS Weveforms Tools Weblinks Options

[_[5]x]
E Waves Menu
5 [Age[soc]  unithame [oe0 | e [IYT Ent
NOBED Imported Patient - [7 |+ [vosen =][nosen] NO KNOWN ALLERGIES ‘zmm‘ R"E
ea
= ] G Q ] @ ?
Waveform Three Panes  Screen Lock  ToPatCtl  ToPraviderlist Fefiech PaiCil  Join Canfext Help

Icons

Note Text
Box

]

[demo[qel2 (10.22428.4)  lociayr [SMH [12:32 Oct7, 2004 [Cinical fink disabled g,

There are two sources of waveforms: the patient bedside monitors, and previously stored
waveforms. When the Waveforms screen opens, it displays waveforms from the patient
bedside monitors, if the patient is being monitored. Otherwise, the screen displays a stored
waveform. Use the following tools to view, store, change, or delete waveforms.

Patient-M onitor Waveforms

A waveform is displayed on the bedside monitor for each monitor lead connected to the
patient. Use the following functions for the patient-monitor waveforms.
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Waveforms

Enter Time

Use Enter Timeto set the start time for recording the waveforms of the monitored patient. To
display the Enter Time dialog box, click the Enter Timeicon or click the menu item on the
Waves Menu.

Enter Time Icon Enter Time <]
* |m3o 15 Aug 2003 ]I oK |
Max. Time: 04:10 14 Sep 2003 Cancel |

To set the time and date, use the up and down arrowsin the Enter Time dialog box, or on the
keyboard, to set the individual fields of the time and date. After setting the hour, use the right
arrow on the keyboard to select the minutes. Set the minutes and continue with the same
process to set the date fields. Click the OK button when you are finished.

Max. Time shows the end time and date for the maximum amount of recording time for this
patient’s waveforms.

Read Previous’/Read Next

Note: These functions are active when the continuous waveform option is configured on.
They are greyed-out when the non-continuous waveform option is configured on.

These functions move the waveform forward or back by the length of

the display. The display is shown in seconds. Contact CliniComp Clie ‘M ;I?I:lkt
Services to change the number of seconds displayed. Cliétetu:

Previous or Read Next icons or click the menu items in the Waves

Menu to move the waveform.

Delete Wave

waveforms monitoring a patient. Note that this action doesemove the
waveform from the bedside monitor. Click on theete Wave icon or click the
menu item on the Waves Menu. TWave | tems window appears. Select the
waveform to be removed and cli€K.

Wave ltems E

UseDelete Wave to remove a single waveform or note from your display of |

Il{Lead Il for ECG)

W (Chestlead)

ABP (Art Blood Press)

CWP (Central Venous Press)

Sored Waveforms
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Stored waveforms are written to the patient’s record.




Waveforms

EEHT

Usethe List Wavesicon or the menu item in the Waves Menu to open the Sored Waves
window. Thiswindow lists the stored waveforms and notes for the current patient in date
order. To display any waveform or note in the list, select the waveform and click OK. Click
Cancdl to close the window.

Previous Wave/Next Wave

Use these functions to display the previous or next set of stored
waveforms. Use the Previous Wave or Next Wave icons or the menu

items in the Waves Menu to display the previous or next set of
waveforms.

List Waves

Stored Waves [ |
074515 Aug 1935: IV ABF CWP FAR :I

154915 Aug 1998 1| v ABP CVP PAP

210915 Aug 1998 1| v ABP CVP PAP

0743 16 Aug 1998 | vV CVP PAP NOTE

2037 16 Aug 1998 1| v CVP PAP

081217 Aug 1998 1| v CVP PAP NOTE

145517 Aug 1998 1| v CVP PAP NOTE
5 1998: [| ' CYP PAP

Stored and Monitored Waveforms
The following topics apply to both patient-monitored waveforms and stored waveforms.

Refresh Wave

Usethisicon to display all available waveforms. Note: This function is active when the non-
continuous waveform feature is configured on. It is greyed-out when the continuous
waveform feature is configured on.

Refresh Wave —» I:l ‘ D %Request Wave

Request Wave

Usethisicon to display alist of all available waveforms, from which waveforms are selected
for display. Note: This function is active when the non-continuous waveform feature is
configured on. It is greyed-out when the continuous waveform feature is configured on.

Zoom/Scale

Use the zoom/scal e feature to either zoom out to show more
waveforms, or zoom in to show fewer waveforms. To zoom, select I 100% j
ascalefrom the drop-down list shown in the icon bar. Note that the
range for the scale of each waveform, shown on both ends of each
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Waveforms
waveform, does not change when the display is zoomed, but the incremental values of the
scale might change.
Waveform Annotation

To enter anote for the patient, place the cursor in the note text box at the bottom of the
Wavefor ms screen and type the note information. Click the Storeicon to save the note in the
patient’s record.

BWAVEFORMS [_[=1x]
Fle Edt View Admin FlowSheets Notes Orders SummaryScreens FefalPlots Waveforms Tools ‘WebLinks Opfions Help Waves Menu
User: demo
= @ @ D ® @ Display: pciayr
Thiee Panes  ScreenLock  ToPatCiil  Fefresh PACH Join Context Help Sorver, engd (35.3.25.4
Unit: [NOBED =] Envccu =l MRN: 50428932
—ja| Pat [NOBED Good Wave Dave =] Bed: NOBED Phy: Dr. Brookstone 1256 Nov 18, 2003

,  Chestlead V) 15:28:26 18 Aug 1998

-4

Note Text
Box

ave the note to the patient's record.
-]
For Help. press F1 [12:66 Nov 13,2008 (Ciinical link broken &8

Sore Wave

Use theStoreicon or thetore Wave menu item on the Waves Menu to save
waveforms or a note to the patient record.

Undo Change

UseUndo Changeto revert the display back to the state of the display when ‘==
lastSore was done. Click on thdndo Change icon or the menu item in the
Waves Menu. ——
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Section

Tools

The Tools section describes the Essentris enhanced printing options,
access to CQL ; CheckUpdate, the automatic update feature for

Essentris; and the Change Password utility.

Printing Charts

The report printing feature in Essentris displays a variety of printing options. To use the

printing features, perform the following steps:
1. Select apatient in the Patient Control screen.

2. Select Print Chart from the Tools pull-down menu, or from the right-click menu. The
Printed Report Dispatcher window is displayed. Reports configured for the current
environment are displayed in the Reports Available list.

3. Select areport or agroup of reports (required).

4. Select printing options.

5. Select Print Selected Reports. The system prompts you for your User Name and

Password.

6. Enter the required information.

PRINTED REPORT DISPATCHER FOR Lopez. Juanita

Reports Available | - Printer
| Manual LOS Chart - USE -
AT History Name: [ CONFIG H
Reports Orders Kardex
Care Flans T
Notes Status:  OK
Waves Report
ABG Vents SertBy: & Report
RCP Report
Medications Report C Day
Vitals Report
Neurlu F\D‘WSDBBTW ) =
- Erwvironmenit ~Rang;
Reports to be printed:
Current: cu j
For 16 May 2002 S
Environment ADT History Entirel Sty | Stayin Uit | Specify Range | Single Day !
Choicelist =~ . -———~* 1 @ |J|—J"1 1 - - I
Print LOS Record Print Selected Reports | Cancel | Help |

" Printers
Choicelist

Selected Day
|
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Tools
Print Options

The following options are available in the Printed Report Dispatcher window.
Specify Time
The following chronological options can be specified for printing a report:

O Print reports for a Single Day. Select the day using the Reportsto be printed date
selection box.

O Print reports for the Entire Stay of the selected patient. This selection resultsin the
printing of patient charts by day.

O Print reports for the Stay in Unit, that is, for the length of time the patient was in the
selected unit.

O Print reports for a specified range of days by selecting the Specify Range option,
which displaysa To date field.

PRINTED REPORT DISPATCHER FOR Lopez. Juanita

Reports Available =] [ Printer

ICU Manual LOS Chart - USE —

ADIT History Name'  [# CONFIG 7l

Status:  OK
Selected
Reports ABG Vents SortBy. & Report

RCP Report

Medications Report © Day

Vitals Report Prlnt Range
Neuro Flowsheet I

Newro Flowsheet = =
- Environment ~Rang

Reports to be printed
Current Icu =
I | From |10May2002 :H To |16May2002 =
ADT History Enite Stay. | Stayim it | Specify Range Single Day
=
[ ot Selected Aot | |7 Select Speci
Print LOS Record Print Selected Reports Cancel | Help | R p fy
ange

~ In Essentris, the system defaults to the Sngle
| Day menu option with the current day selected.

Specify Printer

The selected reports are routed to a printer choicelist. If a printer other than the default oneis
selected, you are prompted for validation once every session.

Specify Environment

Select from the list of configured environments displayed in the Environment field. The
selected environment’s report list is displayed inRleports Available list.
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Tools
Print a Length of Stay (LOS) Record

The Print LOS Record option prints a pre-configured group of patient records determined by

the system administrator for the entire duration of a patient’s stay. The charts are printed by
week. As LOS Records are pre-configured, items irRidymor ts Available list should not be
manually selected when tieint LOS Record button is selected for printing.

View the Admit, Discharge, and Transfer (ADT) History

The duration of a patient’s stay in each unit can be reviewed usiddXhdHistory option.
Review this information and select an environment from the displayed list usiSg ¢be
Env button in theADT History window. Refer to the following example.

1]
[ uniT | BED | Eny | FROM | 10 | sTaFF [
CCU 1500 20 Jul ... DEMO LUSER
cCo cCl-2 cCo 636 20dul .. 1327 25 0ct.. DEMO LISER
cCl CCUA cCl 1327 250ct.. 174022No.. DEMO USER
cCl CCUH cCl 1740 22Ma...  PRESENT Debbie M. ...

Select Eny ! Cancel
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Tools
Print Options

Use the Print Screen feature to print the flowsheet screen.

Sep by Sep Additional Information

1. Click File on the Menu Bar and select The Windows Print menu is displayed.
Print Screen > Print Window from the
drop-down menu.

2. Select aprinter and print properties. A default printer and print properties are
automatically selected. You can select another
printer and print properties from the menu.

3. Click the OK button. The screenis printed at the selected printer as
aBitmap image.
Print Window  Printer OK Button

1 Vitals Flawsheet

ens FetaPlats Tools Options Help Elowsheet Actions

| _Pintsceen | k ?
LogOut  Chl+Shift+Fd Eeiresh Paicin o Lk Help
Fecent e | | DR j User: demo Terminal: pc-jayr SrvHost: Isdemo
Exit
]__W_Pa—[ED'FFZ' Childs. Gloria j Bed. LDR-3 Fhiy: Or. Braokstone 1020 Apr 25, 2002
[A ] = e
| 0111 P [ [l EE (2]
[Time: 0807 25 Apr 2002 |
23Jul | 23Jul | 23 Jul 23 Jul 23Jul | 23Jul | 23Jul | 23 Jul | 23 Jul | 25 Apr =
0911 0913 0914 0915 0919 0927 095F 1008 1012 0807
VITALS PLOT O TempF (Dgof) ™ BP-D (mmHg) BP-S (mmHg) ¥ HR (BPM)
007 25 Apr 2007 200! | | * YESTERDAY  TODAY
WTke(ke)  IFMU EHE Apr2402 Apr2502
) ™ 0 0
— Prirter | OUT 0 ]
AL DA Mame: C Properties 1) L= 0
Grawnda =
Para . Time Weight (keg)
Grsthge Ses e 2318521 857
Rubella Type: AdobePS HP Laser)et 4 o Lél
Where:  FILE: Q =
Comment: ™ Print to file A e
e =} =
—Print range Copie: o 5] =]
1013 2
o o —
All Mumber of copies: |1 3. = o E
VITAL SIGNS 51 Fames o IU Fi IU ] I
o Ll Y
BP-5 = 130 BP-S (mmHe)
EPD 72 P D fomfe)
EP M ’—*J 5 Er M
Res 0k Cancel [Resp (RPID
TempF | TempF (DegF)
TempC 371 | | TempC (DegC)
Temp Source T 1 | Termp Source
02 sat Cosartey
02 Flow O2 Flow
02 Source O2 Source
MATERNAL/FETAL DATA
FHR ELL FHE EL L (BPND)
FHR BLH FHE. BL H (BPM)
Variability 5T Variability 3T
T e TN it L TT
4 »

Allergies:  Old Allergies: NEDA
Print the WinCIS Window. [10:18 Apr25. 2002 [Clinical link disabled i
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Tools
Accessing CQL

Use the CQL menu item to logon to CQL. Enter your CIS user name and password to display
the CQL application list.

Using CheckUpdate

Use the CheckUpdate menu item to check for an available software system update to
Essentris. When an update is available, you are prompted with the following message.

AutoUpdate for WinCIS [ %]

& An update iz available, #ould you like to update? [Selecting YES will quit WinCIS.]

o |

- To execute the AutoUpdate, the feature must
first be activated in the configuration file. See
your System Administrator or contact
CliniComp Client Services before proceeding.

Select Yesto automatically exit Essentris and begin the AutoUpdate. When the update
finishes, restart Essentris. The new build or version number is updated in the About Essentris
window.

Select No to not start the AutoUpdate at this time. The following message appears.

AutoUpdate for WinCIS 3]

& *f'ou have selected not to update. “Woaould you like to dizable this check in the future? [You can always reenable it from the Tools menw in WinCIS. ]

Select Yesto turn off the automatic CheckUpdate feature, or select No to keep the feature
active.
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Tools
Changing Your Password
Use the ChangePasswor d menu item to change your Essentris password. When the Change

Password Dialog box appears, enter your User Name, Old Password, and New Password
(twice). Press OK to store the new password, or press Cancel to abort the password change.

Change Password Dialog E
User Name: I

Old Password: |

WNew Password: |

Caonfirmn Mew Pwd: |

0K Cancel
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Web Links

This section describes the hospital Reference Library. The contents
of the library are determined by the hospital and can contain HTML

Section

documents, PDF formatted documents, and links to any Web site.
Documents and links are categorized within a CIS environment.

Access the Reference Library from the Shortcut Menu, or the Web

L inks menu on the Applications Bar or the Menu Bar.

Menu Bar

B PATIENT CONTROL

— Shortcut Menu

File Edit View Admin FlowSheets Notes Orders Summary Screens FetalPlots Tools Options  Help  Pfint Special
G (] g?E'Ii demo. Reference Library i
MaxRightPane Scrsenlock  ToPalChl  RefreshPatoil  Join Canerd Help Server: shiplinux [85.3.1.23]
Unit. [LDR =l Eme|lOR | MRIN; 55545454
Find Patient
Pat [LDR-1 Hanson, Hanna =] Bed LDRA Admit 1720 bar 05, 2004
— Transfer
o= Patctﬂ BIEE: Name Discharg Nurn Physician
Poisch Ml hor1 | Henon. Hanna[RERERIEE
(gx)noeD LDR-2 Childs, Gloria Import Data 9308 | Dr. Brookstone
Show Staff Log
£ requentfiyer, Fra r. Fallbrool
Icu + |3 LDR3 Fi 1t F p7798 Dr. Fallbrook
Orders VITALS
LDR-4 McRossmond, Ste 21
Summary Screens @ MED/SURG . ! g
@pEDS LDR5 Monroe, Hillary MEDS p5432  Dr. Kildare
FetalPlots NEURD
@PSYCH LDR-6 Crawford, Linda TREAT MENTS p2089 Dr. Brookstone
ANTENATALIOUTP & alters, Dianna r. Fallbroo
LDR-7 Walt Di LAB ENTRY 8339 Dr. Fallbrook
Applications ||t &
R no, lvy r. Brookstone
pp LDR-8 Ino, I Delivery Note [3238  Dr. Brookst
NOTES MENU
- PERINATAL riedman, Curve r. Brookstone
Bar ] Fried Ci Prys. Nots BA788 Dr. Brookst:
+ etal Strips I r. Brookstone
NEWBORN UCLA Fetal Stril Admit B22012  Dr. Brookst
- gNiey Normal, Abbey ORDER ENTRY 55503
@PICU Hubbard, Heather| LAB REVIEW p3484 Dr. Brookstone
|g|PRE-ROMIT LDR-13 XXXTEST,PAT E;E[‘)CE’:(L SUMMART
ﬁASU mﬁ LOR-14 FETAL STRIP
@OWPACU | mﬁ LDR-15 Print Chart
"@ED [click for more] caL
|€FlED-oPTiON CheckUpdate
ChangePassword
= gjED2
€] TRIAGE
Tree View Font
@SUBACUTE List View Font
(€ TRAN Find Patient View Font
Srall |
» e i
ptions
@ OE-UNIT Set MinFontSize
R T, L]

[17:19 Mar 05, 2004 [Clinical link disabled i,
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Reference Library

Using The Reference Library

After selecting an environment in the Patient Control screen, click the Reference Library
menu option to display the Browser Reference Library (BRLi) web page.

Document Types

ZJ CliniComp, Intl. Browser Reference Library - Microsoft Internet Explorer !Eﬂ
File Edit View Favorites Tools Help
SRR I A o R B
Back  fuyad  Stop  Refiesh  Home | Seach Favoites Histoy | Mal Pt Edi
Address [&1 ./ /sdemo/Reflib/LivaryFrames/Eframe Hml =] 6o | Links ”
CONTENTS SUBJECT INDEX
Policies and Procedures
Eopulation Base d Standards
Sample Graphic
Welcome to
BRLi
e Browser Reference Library
by CliniComp, Intl. p——
; ! ] ) print AIDS Tl
Click a SUBJECT to view the associated list of TITLES.
print Administration of MzS 04
Click a TITLE to view that document. orint Amiodarone (Cordarone 4
To print a document, click the PRINT link next to its print Cardiovase SOC
TITLE. print Central Line Flush,
After the document opens in & new Window, click the printer icon or select File=Print from the
Browser menu bar. VWhen done pri rggggu;;gﬂreﬂrg?leggﬁngroﬁe the Window by clicking the ' in print Definitions Perinatal Risk Assessment t
. . . R print Doc
Click a CONTENTS link to jump to the associated BOLD
text in the document. ot Documentetion
print Documentation SOC
print ESO's
print External Mutritional Support =l
&7 Do [ [ B Localintinet V.

The BRLi supports avariety of document types: CIS Reference Library documents, HTML
documents, and PDF documents. Word processing or publishing tool documents such asMS
Word or FrameMaker can be displayed in the BRLI, if the word processing or publishing tool
software resides on the computer where the document is displayed. Also, linksto Web sites
can be listed in the Title Index. Each Web site can be internal or external to the hospital.

Displaying Documents

To display the text of a document, use the following steps:

1. Select asubject in the Subject I ndex.

The document titles for the selected subject appear in the Title Index frame.
2. Select atitleinthe Title Index. A separate window opens:

O A browser window opensfor CIS Reference Library documents, HTML documents,
and Web site links. Some documents display atopic list in the Contentsframe as a

navigation aid.

O PDF documents open in an Acrobat Reader window.
O Word processing or publishing tool documents open in their respective window.
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Reference Library
Printing Documents

To print the text of adocument from the Title Index, click on the documentrint link, if
one is shown. If @rint link is not shown, click the document title. A window opens to
display the text of the document, as described in Step 2 above.

For a browser window, choose one of the following print options:
O Click thePrinter Icon in the Icon Bar.

O Open theFile menu and click therint option to display th@rint window. In the
Print window, select options if needed and cl2kK.

File  Edit View ools  Help

e e -0 [(BR

Bk Forerd] Stop  Refiesh  Home

£ niComp. Intl. BRLi Document - Microsoft Internet Explorer [x]

Q 6 3

Search Favoites History

Address [&] o/ Libragf rames/D PGl =] @6 |Links”

Mal  Frn Edt

ADMINISTRATION OF MAGNESIUM SULFATE (MgS04)
I. PURPOSE

To provide guidelines for the administration of MgS04 in the treatment of pre-eclampsialeclampsia and
pre-term labor,

. poLICY
A RN will administer v MgS04.

B. IV MgSO04 will be administered via an infusion purnp with Buretrol which will be pigaybacked  into a
mainline V.

. A physician will order MgS04 administration identifying
1) Ioading dosage and rate,
2) maintenance dosage and rate

D. DRUG ACTION
MgS04 is a neuromuscular blocking agent. MySO4 is not an antihypertensive, but may
transiently decrease BP since it relaxes smooth muscle. lts tacolytic effect is mediated  through -~
impairment of myometrial contraction via competitive inibition of caleium, Excretion of MgS04
is exclusively via the kidneys

E. INDICATIONS
1. Preeclampsiateclampsis - as managment in the peripheral period
2. Premature labor - s part of antepartum management to arrest labor and prolong pregnancy.

F. RELATIVE CONTRAINDICATION
1. Renal failurefanuria
G. Materal Side Effects
1. The following side effects may occur
a. sweating, warmth, flushing
b. nausea, vomiting (if severe vomiting, check for incorect dosags)
c. headache, dizziness
d, dryness of mouth
2. The following serious side ffects have been associated with MSO4 infusion
a. acute pukmanary edema
b. decreased or absent reflenes
. respiratory/cardiac arrest

H. Fetal Side Effects - Decreased FHR variability
1. Neonatal Side Effects - Hypotonia & respiratory depression

J. Therapeuticitaxic Magnesium Levels
1. 4 ta 8 mudl - Therapeutic level required to supress labor/prevent seizures
2.9-12 myfdl - Loss of deep tendon reflexes (DTRs), weakness, slured speech, somnolence
3. 1517 myfdl - Respiratory arrest secondary to muscular paralysis
4.30-35 myfdl - Cardiac arrest
K Antidote for MAgnesium Toxicity
The antidote for MgSO4 is calcium gluconate (Ca Gluconate); it should be immediately available for =

€] Dore [T [ (g5 cocalintenet o
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Section

Display Options

Parts of the Essentris display, specifically font and icon sizes, can be
set by the user. The sections that follow describe the screen
customizations and their implementation that are availablein
Essentris.

Patient Control

Display options are available as a pane in the application bar and as a drop-down menu from
the menu bar. Asillustrated in the figure below, various options are available to change the
look of fonts and icons. These options include the Tree View Font, List View Font, Find
Patient View Font, Small Icon, Large Icon, and Set MinFontSize.

These options do not control the title bar in screens or pop-up windows, menu bar, or the
shortcut menu. These areas are controlled by the Windows Operating System. Consult your
System Administrator about changes to these areas.

FlowSheets

Web Links Opfions Holp _Brint Special

Surmmary Screens =} .
‘Waneforms e
MR |
Tools 83964496
w soreen
Weh Links (&) 300 test 333
= 504 Axlerod, Thomas | 6414467 tone
Tree View Font Qi T
. . (@300 ms, Rhonda | §67590351 | Dr. Brookstone
List View Font ) = Glwos s
[gElPERNATAL )0 16605358 | Dr. Kildare
Find Patient [glNewsoRN (@500 Wallace, Michael J.  se7ess
So T OV T |0 (e sty prwg—
View Font = e s s
[gElPRE-ADMIT () 30013 DOE, SANDIE XXX | DRFRED SMITH
Small Icon sy @soors svudin ey | sstiesrr | or. ottngram
sl [glorpacy | gsooas XN, Mex, Damon | 12321321
- gD click for more]
Large Icon rgj i 1
. [ [glEn2
Minimum g nce
H &) g susacute
Font Size i<
@ [ggTesT
[+ [ggoe-uniT

. The Font and Icon sizing are temporary for
@ | each log-in. Logging off the system restores all
==\ Font and Icon defaullts.

Applications
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Display Options
Unit Bar Font

Selecting Tree View Font opens a pop-up window used to set the font, font style, size of the
font, effects (strikeout/underline), and script (Western/Greek) in the Unit Bar. To change the
font in the Unit Bar, perform the following steps:

Sep by Step Additional Information
1. Select Tree View Font from the Options The Font window appears.
panein the Applications Bar, or from the
Options drop-down menu on the Menu
Bar.
2. Select the options and click the OK button.  The changes are applied to the Unit Bar.

Font
Tree View Font
Font: Font style:
Bold
'- a Reqular ‘l
T Village Sguare Italic
T Yivante-DTC
T Webdings Bold ltalic
T \Windsar
T Wingdings
T Zapf Calligraphic 801 SwWix =l
—Effects —Sample——————— .
_ Unit Bar
I~ Strikeout
. AaBbYyZz
™ Underline Y
{8 PATIENT CONTROL.
File Edit View Admin FlowSheets Notes Orders SummapfScreens Waveforms Tools Web Links Options Help Print Special
= ] P> @ ? s By .
Script: R ey e sl o | e
- unie flo = Eenfov 5 MEN: 567606935
WWestem 7| | e [3005 Lopoz. duanita =l Bed 3005 Phy:Dr. Brookstone. 1045 e 25, 2004
~ =
[egPatctt 74 e Thioms Tven [
Greek hd & @4—-mscu €] 3001 Imported Patient 83964496 Dr. Brookstone
) [@nosED € s002 Berner, Benjamin 567596927  Dr. Fallbrook
+ EIE (@) 3003 test io summ 333
) (@ MEDISURG + @) 3004 Axlerod, Thomas 64144677 Dr. Brookstone
 veoe [TPos liopmdonte s vt |
Wavelo & e — T ——————
G = @ [gPsvcH (€) 3006 Jones, Robert 33590961  Dr. Fallbrook
Tools -
H < [@ANTENATAUDUTF ‘mjsuuq Waveforms, Rhonda 567590351  Dr. Brookstone
Web Links @
S & [€RILoR + @300 Smith, Bob 12345
opions A =
| | = [ €FPERINATAL @) 3009 Lopressure, Harry 16805358 Dr. Kildare
" = (@ NEWBORN (@) s00-10 Wallace, Michael J. 987654
= [gNicu (@) 0011 TEST, A 6363636363 Welby, Marcus
# fﬁ}]?lcu €] s00-12 Spoon, Samuel 16823945 Dr. Kildare
-5l PRE-ADMIT [@)30013 DOE, SANDIE XXXXX DR FRED SMITH
< [gasu (@) 30014 Strudiin, Mary 33446677 Dr. Pottingham
(gl orPACY = (@30045 XXX, Alex, Damon 12321321
« [ggleD [click for more]
+ [gep-opTioN
+ [gRlep2
& (G TRIAGE
[ [@lsusacuTE
& (@I TRAN
@ [gTesT
@[ oE-unIT
o |
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Display Options
Patient Control List Font

Selecting List View Font opens a pop-up window used to set the font, font style, size of the
font, effects (strikeout/underline), and script (Western/Greek) in the Application Window for
Patient Control. To change the font in the Application Window, perform the following steps:

Sep by Sep Additional Information

1. Select List View Font from the Options The Font window appears.
pane in the Applications Bar, or from the
Options drop-down menu on the Menu
Bar.

2. Select the options and click the OK button.  The changes are applied to the Application
Window display.

Font HE

Font: Font style:
Bold OK | List View Font

=1 Regular -l
T village Souare Italic Cancel |
B Vivante-DTC 16
T Wehbdings Bold talic 18 J
T \Windsor 20
T 'wWingdings i . i
Fr Zapi Calligraphic 501 5w~ = Jza =l Application Window for

Patient Control

—Effects —Sample
[ Strikeaut b
, AaBbYyZz
I~ Underline Y

File Ecit View Admin FlowSheets Nofes Orders SummaryScreens Waveforms Tools Web Links Options| Help Print Special

& < (a (5 @ i
. MexPightPane Screenlock -0/ ReffeshPatctl i Corid  Help inu (85.3.1.23]
Script: Unie 150 =Y e VR SE7606035
[Westem <] | et [ Loper, Juanie R Py 0{ Brockstons 107025 2004
= | [ggPacn B[ TNeme Toen T
Gresk @ @*DlscH (€5 3001 Imported Patient e33fa9s | Dr. Brookstone
reg il
1| | = (ggInoseo (€3] 3002 Berner, Benjamin 567596927 | Dr. Fallbrook
= e (€] 5003 test io summ 333
H| |+ [gveossure + @) 3004 Axlerod, Thomas 64144677 | Dr. Brookstone
8 p
= [glPeDs [ i fsoos Lopez, Juanita 567606935 | Dr. Brookstone
& :@]Psvcn () 3006 Jones, Robert 33590961 | Dr. Fallbrook
4 [ ANTENATALIOUTP (€] 3007 Waveforms, Rhonda 567590351 | Dr. Brookstone
= glLoR + (@) 3008 Smith, Bob 12345
(€] PERINATAL (€7) 3000 Lopressure, Harry 16805358 | Dr. Kildare
% [ERINEWBORN (7] 300-10 Wallace, Michael J. 987654
= ggNncy (€5) 30011 TEST, A 6363636363 Welby, Marcus
= [ggPicu (7] 300-12 Spoon, Samuel 16823945 Dr. Kildare
%) (@ PRE-ADMIT (5] 30013 DOE, SANDIE XXXXX DR FRED SMITH
= gglAsu (7] 300-14 Strudlin, Mary 33446677 | Dr. Pottingham
(gl orPAcy | [gls00-1s XXX, Alex, Damon 12321321
= [ glen [click for more]
[# [ €p]ED-oPTION
+ [ggED2
= (@ TRIAGE
[#l ESUEACUTE
% [ TRAIN
= [ gTEsT
= (g os-unir
e =l

110:45 Feb 26, 2004 (Clinical link disabled
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Find Patient View Font

Selecting Find Patient View Font opens a pop-up window used to set thefont, font style, size
of the font, effects (strikeout/underline), and script (Western/Greek) in the Find Patient
Application Display window. To change the font in the Find Patient Application Display,
perform the following steps:

L]
Sep by Sep Additional Information
L]
1. Select Find Patient View Font from the The Font window appears.
Options pane in the Applications Bar, or
from the Options drop-down menu on the
Menu Bar.
2. Select the options and click the OK button.  The changes are applied to the Find
Patient Application Display screen.
L J
Font
Eont: Font style
|Courier S Bold Find Patient
Courier , Eoman - View Font
B Curlz MT ltalic
T DellaRobbia BT =
H Desdemona Bold ltalic
B Dom Casual
B DomCasual BT
T Dutch 507 SitA, =1 =~
— Effects —Sample
™ Strikeout . .
= Undeol_u | RaBbYyZz Find Patient
Underline Application Display Options Menu
Script: _
Y — S e e e
- [ Fiomo o potoms 7|
hac - T i »zlp SetMinFontSize
—— T —
[demo  1qai2(10.22428.4) [ociayr [SMH  [17:39 Mar 24,2005 Clinical link disabled,
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Set Minimum Font Size

Use the Set MinFontSize option to set aminimum font size. This option effects only your
view of Essentris on your PC or workstation and remainsin effect until you changeit. The
default minimum font size is 14. This option takes effect on the next login. To set a minimum
font size, perform the following steps. Note: to use aminimum font size on amore permenant
basis, contact CliniComp Client Services to configure the setting.

Step by Sep Additional Information

1. Click Optionsin the Application Bar or A drop-down menu appearsif the menu bar
Menu Bar. IS selected.

2. Click on Set MinFontSize from the The MinFont dialog box appears.
Application Bar or from the Options
Menu.

3. Usethearrow buttonintheselectionboxto  Fontsare changed to the sel ected minimum
set the font size and click OK. font size. Changes are applied only to your

4. To make changes effective immediately, view of Essentris.

exit and re-start Essentris.

.
MinFont Dialog Box Options Menu
PA 0 RO =& X
Fie Edit Yiew Emv Admin FlowSheets Notes Orders SummaryScreens IPLOTS Waveforms Tools WebLinks & Help | Print Specil
[Age | e Unit ame [BED | Alleies | Tras ViewFo [ MR [Billing Hum [0 | dmit Date | Fhysician | Rank|
T [ Taemo user patients =] | ListView Font | ] | \ | ]
= ] ] Ei ? Eindl Patient View Font
MexRightPans  Seresnlock  (0PaiCt o Prwider e Pefresh PatCil o Corie Help SetMinFontSize
Patctrl BED [ Name [ MRN Physician Admit Date
Admin femo user patients
DISCH EPO 6 ACCEPTANCE,John 218178240 Dr. Brookstone
FlowSheets NOBED NICU35 | Blanco, Baby Hoy 218178029 Dr. Brookstone
Ms| REGS CIS qaq 08092004
Motes Ml + REGY Clinicompinterpatio 1899
-MCC + REG4 Curr Stay Pt 1 1428
Ordlers mga + REG22 Current Stay 0325
m s NEW- dash delta 9012
Summary Screens Fa-} M7N NEW_2 dash high 5678
ANTE NEW3 dash low 1234
IPLOTS BTU TEST7 Dodger,Blue 77723977
P ﬁ'é“ EPO4 epo NO ORDERS 990016
PACUOR EPO3 HL7 Tester 99.99.99.11
E—_— ﬁ BNI EPO-1 IEPO tester 99.99.99.99
‘BSN REIRET i1 Font Dialog ]| Dr. Brookstone
BME NICU37 Dr. Brookstone
Wehlinks & BNG REGA0 =
BMS
i A BNS NICU34 RN 0 & Dr. Brookstone
= | P REG-18
BWA EPOS
Set .fSRA'TR :;155 __ 0K Cancel
MinFontSi IMCUTR T . e
InFontsize 'ECDU'TR REG-11 FETTMY UTTEr T
ED-DISCH EPO2 POEM Tester 999.99.99
ED-TR EPO7 qahp2 1839
‘NB-TR REG23 Sally Larson (CCOW) 456666 Dr. Brookstone
et REG14  Show Gab 12223323
Mo REG-10 smh plot data Il 218172305 Dr. Brookstone
LACOP REGA12 staff logging 12121212
B REG-13 Test Notes Edit 8383832
c 803.2 TEST 0AQ 13457
'BISS REG-16 ucla note crash 352331681 Dr. Brookstone
BN REG8 UCLA 21897 210210
JIMNEAL REG-21 w44.19 gaq 1550
OE-STEVEJAY NICU33  Waves 126.0 05172004
REGTEST REG-20 wramc X1 1018
EPO 3005 XXTEST, REG TASK 5565765
HEWSTUFF REG7 xxxdthetlerd 216141985 Dr. Brookstone
OETR? xxxLoadTest3.1 2340987
Apglications
/demo |02 (10.22426.4) poimyr [SMH [17:43 Mar 24 2008 [Clinical link disabled &,
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Display Options
Summary of Effectson Display Windows
Thefollowing lists summarize the Essentris display windows and how they are effected by the

Set MinFontSize option.
The following displays are effected by the Set MinFontSize option:
O Flowsheets - The minimum font size effects the main display. The Zoom featureis

active.
O Notes- The minimum font size effects the main display and the Note creation and

editing window.
The Set MinFontSize option does not effect the following displays:
O Admin
O Waveforms
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Display Options
Flowsheets

Many flowsheets are configured with a “zoom” feature to increase or decrease the size of the
fonts within the flowsheet display. Wh&mwom In is selected in thElowsheet Actions drop-

down menu from the Menu Bar, a part of the display is magnified. Similary, fden Out

is selected, a part of the display is reduced. The part of the display that is affected by a given
invocation of the zoom feature follows a cycle, such as section titles, then section data, then
summary box.

Zoom In and
Zoom Out selections

File Edit View Admin FlowShests Notes Orders Summary Screens Wawsforms Tools Options  Help RGEEERS
FRiead Moritor Chrl+bd .

‘ » ) o] F] [
‘ UNIT: I\CU j BNy |\CU j Uy Awmten Tdrminal: po-jayr SvHost sdermo

1 Vitals Flowsheet _[8]x]
Stop Row |
Three Panes  Screenlock  ToPatClrl  Refresh PaiCil  Join Contey
View Edt History  ChikH

- Desoibellen A
‘ g Pat [3005 Lopez, Juanita | TN M| Phy: Dr Brookstone 1544 May 15, 2002
LCopy Forward ClileShift+C

00 MRERIEENE

et Frequenty

ITimf Ee{s:tic:e‘du\e 2 'I
et Gehiedlle _
22Aug | 22 Aug | 22 Aug [ 22Aug | o b | 22]Aug || 15 May
0946 | 0952 | 0958 | 1010 E————— 1049 | 1538
Enter Time Hik
VITALS PLOT ~ARTEP-D(MTHG) Y ARTERS(nnHg) ¥ HR( g‘”d H‘”"“ E\::‘*F
£0am in [+t ————

1538 15 May 2002 300 - . H:frsﬁnﬁy s igmux‘;
%TTcm [ 1%3 Z Refresh Flosheet m 0 0

kg () - Gtore Changes. Elil out 0 0

240 HET +0 0
ADMIT DATA Tine Teight (kg)
WT kg (kg) 726 10 0905 kug 22 2.6
|
- Vel
120 e i a
N __«thw__ﬁh__'//:\ ______
§0 — =
0

VITAL SIGNS
HR 87 15 77 76 55 59 10 HE (BT}
Rhythm Ehythn
Ectopy Eetopy
BP-3 BP-5 (unHg)
BP-D BP-D {unHg)
BP-M EP-H (muHg)
ARTBP-3 138 165 14% 122 e 126 124 118 ART BP-8 {uuflg)
ARTBP-D 29 1) 9 78 62 76 74 72 ART EP-D {uuHg)
BP Source BP Source
TempF TewpF (DegF)
TempC TewpC (DegC)
Temp Source Teup Source
Resp 32 Besp (RPN}
CVP CVP (nuHg)
02 sat 100 100 9% 100 55 99 9 0Z sst (%)
Sedation Score Sedarion Score
Pam Score Tain Score
IV DRIP v
1 »
Allergies:  Old Allergies: KA There i3 | pending order

1643 May 15, 2002 Cinical link disablec,
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Section

Order Entry

Essentris Order Entry is a permissions-driven application for placing
orders, communicating orders, tracking orders, and maintaining an

audit trail of orders.

Section
) Column Row I
Section  Allergy Column Highlighted Highlight
Header Warnings Separator Row Legend
| 1
Allergies: (Peniciling Dilaudid) ﬂ[DCed Orders: [ Pending DC Orders: .J
i Crystalloids [1 Pending Orders] ;I
-ll
| o
i Diet Orders
i Medications [5 Pending Orders]
EMNT I ACK | SIGM I Order Time I Start Time Stop Time I MName I Dose I Route | Freg
JAC 1028 28 Jan 2002 | 1000 28 Jan 2002 PHEN TABS 325MG PO 046 HRS
JAC JAD 1028 28 .Jan 2002 | 1000 28 Jan 2002 ACETAMINOPHEN,-’OXYCODONE TABS 1-2 Tabs PO 04-6 HRE
7 = y - 00D 28 T LI i
JAC 1028 28 Jan 2002 | 1000 25 Jan 2002 PROMETHAZINE TABS FO Q34 HRE
JAC AN JAD 1028 26 Jan 2002 | 1000 28 Jan 2002 VANCOMYCIN SOLR [ *1 PR
0 IN SOLN
4] |
i Other Orders =i B2
ENT | ACK | SIGN | Order Time | Start Time | Name | Freg | cComment | EDIT | w0 | DCENT | Pending DC
JAC  JAN JAD 1028 28 Jan 2002 100028 Jan 2002 Admitto PACU
JAC AN JAD 1028 28 Jan 2002 100025 Jan 2002 Discharge fo 55U per PACU protocal
JAC JAM JAD 1028 28 Jan 2002 1000 28 Jan 2002 Discharge o home when S5 D/C criteria met
<] | ]
i+ Treatments (4 Pending Orders] M= e
ENT | ACK | S1GN | Order Time | Start Time | Mame | Freq | Comment | EoiT | vio | DoENT |
- e 1054 28 Jan 2002 1000 26 Jan 2002 Daily weights QD 0
JAC e 1028 28 Jan 2002 1000 28 Jan 2002 Mitals QSHIFT  per postop routine et
JAC - 1028 28 Jan 2002 1000 28 Jan 2002 Dx: JAC
JAC 10258 258 Jan 2002 100028 Jan 2002 Allergies: Sewere Penicillins reaction JAC
JAC AN 1028 28 Jan 2002 100028 Jan 2002 Condition: ®1 Stable
JAC JAN 1028 28 Jan 2002 1000 28 Jan 2002 Activity: QSHIFT  up as tolerated; wy crutches if indicated —
JAC JAN 1028 28 Jan 2002 1000 28 Jan 2002  Brace or slihg QSHIFT  to post-op extremity
JAN JAN 1042 268 Jan 2002 1000 28 Jan 2002 [DC'd] Crydroufft QEHIFT - Post-op to joint if available D J
HIAT> MK, Active Orders A Orders Without ACK J] Orders Withdut SIGN } Orders Without VER /

View Tabs 4|

Cursor

Figure 12-1. Order Entry Application Display
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Order Entry

I ntroduction

Essentris Order Entry has been designed to facilitate placing orders, communicating orders,
and for recording the details of order authorization and delivery. It has also been designed to
provide a user-friendly display for each care-giver that needs to review and process orders.

This chapter is organized as follows:

O Order Entry concepts are described in detail.

O TheOrder Entry Application Display is described and methods for manipulating it are
presented.

O Order Entry actions are covered.
O Lastly, some examples are presented to further illustrate how to use Order Entry.

Accessing Order Entry

Order Entry can be accessed from the Application Bar or Menu Bar.
To access Order Entry, a patient must be selected and the active unit
must be an Order Entry unit.

FlowSheets

Orders

Look for the Menu Bar item titled Orders. Order Entry will be anitem
in the Orders drop-down menu.

On the Application Bar (see Figure 12-2.), the Order Entry button is
located in the Orders pane.

1 : I S S g
If you are accessing Order Entry from the Patient Control Screen, it is SMEY SCTEen® Ead

aso achoice on the Shortcut Menu. FetalPlots

Some Order Entry actions can be invoked directly from a flowsheet, WeveToms

such as placing a New Order and DCing an existing order (available Tools o~
flowsheet capabilities depend on flowsheet configuration). Options A
Applications |
Order Entry Concepts Figure 12-2.
Application Bar

Order Entry is a permissions-driven application for displaying,
processing, communicating, and auditing orders. These concepts are
described in the following paragraphs and sections.

Permissions

Permissions are used to grant access to certain applications, and to perform various actionsin
Essentris. In Order Entry, permissions also determine how a given transaction, or group of
transactions, is carried out and communicated to other users. For instance, entering a
medication order isan action in Order Entry, but the order istransferred to the Meds flowsheet
and to the Pharmacy system when the permissions of the user who acts on that order match
predetermined criteria. The following permissions apply to Order Entry.
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Enter

The Enter permission is the most basic permission. It permits the user to enter, modify, and
store the initial order. Once the order has advanced beyond the Enter state, a user with this
permission alone can no longer affect the order.

Acknowledge

Typically associated with an RN, the Acknowledge permission triggers the order to appear on
flowsheets. Additional activities may also be triggered with the Acknowledge permission
based on configuration, such as the printing of medication orders in Pharmacy.

Sign

The Sign permission is typically assigned to an MD. Triggers, such as printing, can be
associated with the Sign permission.

Cosign (C9)

Similar to the Sign permission, Cosign is aso typically assigned to an MD. Many facilities
require a staff physician to Cosign orders that were Signed by students or residents.

Verify

The Verify permission is generally assigned to amember of an ancillary department, such asa
pharmacist, who uses that permission to communicate that the order has been reviewed and
verified prior to further action within that department.

DC
To process an Order to DC, users must be granted the DC permission.

Typical User Permissions

Anindividual user can be assigned one or a combination of permissions depending on the
range of activities that user is expected to perform. Such assignments are the responsibility of
the System Administrator at asite. The following summarizesatypical set of Order Entry user
types, and the permissions associated with those types.

Ward Clerk

Permissions; Enter.

A ward clerk’s duties typically include: entering and copying orders; editing and removing
orders before they are acknowledged or signed; annotating orders; renewing orders that
expire; and, entering orders to DC. These duties are enabled by granting the Enter permission.
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RN
Permissions. Enter, Acknowledge, DC.

An RN’s duties typically include all of the duties of a Ward Clerk, plus the responsibility to
acknowledge orders and DC’s. The Acknowledge and DC permissions allow the user to carry
out these additional responsibilities.

MD
Permissions: Enter, Sign, Cosign, DC.

An MD’s duties typically include all of the duties of a Ward Clerk, plus the responsibility to
sign and cosign orders and DC's. The Sign, Cosign, and DC permissions allow the user to
carry out these additonal responsibilities.

Phar macist
Permissions: Verify, Enter

Pharmacists’ duties typically include all of the duties of a Ward Clerk, plus the responsibility
for verifying pharmaceutical orders. The Verify permission allows the user to carry out this
additional responsibility.

Order Sates

Several users will act on an order throughout the lifetime of that order. To communicate and
track the progress of an order, from the time it is first Entered until it is Discontinued and
archived, the order will pass through many order states.

The state of an order can be described according to the signatures that have been entered into
the audit trail of the order (such as Acknowledged). In addition, the order state can be
described by available actions (Locked is an example), the nature of the order (such as
Verbal), and so forth. Order state is thus a broadly defined term.

The following paragraphs describe the common states of an order. Note that some states are
mutually exclusive (an order cannot be both Active and Removed), while some combinations
of states may apply to the same order (an order can be both Active and Verbal). The state
descriptions are presented alphabetically.

Also, note that the columns that appear for a given category of order in the Order Entry
Application Display are configurable. Information displayed in a given column as indicated
below will only appear if that column is configured to appear. All information pertaining to a
specific order is available using the Describe Order action, regardless of configuration.

Acknowledged

The order has been processed by a user with Acknowledge permission. Acknowledged orders
can be identified by the presence of user initials in the ACK column.

172 .



Order Entry

Active
The order is Active unless one of the following conditions is true:

O Theorder is Removed.
O Theorder isPrevious.

O The Acknowledged Stop Time has passed, plus any supplemental time (orders can be
configured to remain active for a supplemental hour or day).

Complete

Associated with each category is a set of signatures that are necessary for that order to be
considered Complete. There are three definitions that apply to the completeness of an order:

O RN, or nursing orders, are considered complete when they are Acknowledged;

O MD, or physician orders, are considered complete when they are both Acknowledged
and Signed;

O RX, or pharmacy orders, are not considered complete until they have been
Acknowledged, Signed, and Verified.

When aview is defined by Orders Without, only orders that would be incomplete without that
signature are included. For example, if an order isan RN, or nursing order, then it will not be
displayed in the Orders Without SIGN and Orders Without VER views.

Cosigned

The order has been processed by a user with Cosign permission. Cosigned orders can be
identified by the presence of user initialsin the CS column.

Cosign is meant to apply to Signed orders. Thus, when exiting the Order Entry Application
Display, any orders that are Cosigned but not Signed will be Signed automatically when
exiting Order Entry, asif the user who Cosigned the order had also Signed the order.

DCed

Initsmost generic context, an order isDCed if a Stop Time has been manually associated with
it. However, the state of the order at the time of the DC determines how the Stop Time comes
to be associated with the order.

If the order is not Locked, then the Stop Time can be modified directly. The DC will be
recorded for audit purposes simply as an entered or modified Stop Time.

Once the order is Locked, then the Stop Time can no longer be modified. To DC a Locked
order that does not contain a Stop Time, or to modify the Stop Time of a L ocked order, an
Order to DC (anew order) must be spawned for audit purposes. To create an Order to DC, the
user must have the DC permission.

Ordersto DC, like any order, may pass through many states during processing. Until the
Order to DC is Acknowledged, it will be in the Pending DC state, and it will share the row
with the order from which it was spawned in the OE Application Display.
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Once Entered into the Pending DC state, the Order to DC can be Signed, Cosigned, and
Verified using actions devoted to the purpose: DC SIGN, DC CS, and DC VERIFY.

Once the Order to DC is Acknowledged, then the Order to DC becomes the Active order, and
the original order becomes aPrevious order. Any signatures stored asDC ENT, DC SIGN, DC
CS, and DC VERIFY becomethe ENT, SIGN, CS, and VER signatures of the active Order to
DC. Signatures associated with the original order remain attached to the Previous order.

Edited

If an order has been Entered, but is not Locked, then it can be Edited. Edited orders,
containing information that might be different than the originally entered information, can be
identified by the presence of user initialsin the EDIT column.

Ordersthat have yet to be Entered can also be edited. However, such edits do not causeinitials
to be placed in the EDIT column.

Entered

The order has been processed by a user with Enter permission. Entered orders can be
identified by the presence of user initialsin the ENT column.

Expired

Some pharmacy orders have an imposed expiration which is part of the Order Entry
formulary. A medication that expires displays an expiration time on the Order Form, and the
Stop Timeis set initially to the expiration time. Unlike orders where the Stop Time has been
entered manually, an order that expires can be Renewed, even after the Stop Time has passed.

Also, an expire marker ([EXP]) isdisplayed as a prefix to the medication name when the
expiration timeisless than 12 hours (default) from the current system time. To change the
number of hours before the expire marker is displayed, contact CliniComp Client Services.

L ocked

If the order has been either Acknowledged or Signed, then that order is Locked and cannot be
edited or removed. Once an order is L ocked, only the annotation to that order can be modified.
If aLocked order requires modification to any field other than the annotation, that order must
be DC’ed, and a new order initiated. To delete a Locked order, it must be DC’ed.

New

A New order is any order that is assigned during the current Order Entry session but has not
yet been entered. New orders can be identified by the presence of the triple asterisk in the
ENT column.

New orders also display the triple asterisk in the ACK column. If the user who stores a New
order has Acknowledge permission in addition to Enter permission, then that order becomes
both Entered and Acknowledged. Similarly, if the user has Enter and Sign permission, then
that order becomes Entered and Signed. In fact, storing a New order processes that order to
every permission state assigned to that user.
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Pending, Pending DC
A Pending Order is any Active order that has not been Acknowledged.

Unacknowledged Ordersto DC are in the Pending DC state, even if the Order to DC was
Signed by a user with DC permission (refer to the DC’ed state for more information on the
Pending DC state).

For optional View tabs for Pending Orders, see "Views" on page 178.

For sites with a pharmacy interface, Pending Order counts can be configured to display either
the number of internal pending orders, or the number of internal pending orders and external
pending orders. This option is configured by CliniComp Client Services.

Previous

When an Order to DC or an Order to Renew are spawned from a Locked order, the original
order becomes a Previous order.

Removed

After it is Entered, but prior to becoming Locked, an order can be Removed from the Active
state. Once Removed, the order is not available for further processing.

Renewed
An order that is Expired or will expire can be Renewed.
Renewing an order that is not Locked pushes the Stop Time of that order into the future.

Renewing an order that is Locked spawns a New order in a fashion similar to a DC, with the
original order becoming Previous. The New order is a copy of the original order with the new
Stop Time pushed into the future.

Signhed
The order has been stored by a user with Sign permission. Signed orders can be identified by
the presence of user initials in the SIGN column.

Verbal

When the Order Form is filled out, a checkbox can be used to indicate that the order was
placed verbally, and entered into Order Entry at a later time or by another user. In the
Application Display, the Verbal Order (V/O) column will contain the letter O if the V/O box
on the Order Editor form was checked. The V/O column will contain the letter D if the V/O
box was checked on the DC Time form.

Verified

The order has been processed by a user with Verify permission. Verified orders can be
identified by the presence of user initials in the VER column.
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Order Processing
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Order processing comprises all of the actions taken by various users to place, communicate,
and discontinue orders. Basically, processing an order in some fashion changes the state and/
or content of that order.

Content Changes

Actionsthat create or alter the contents of an order are form-driven. The fields that comprise
the relevant contents of an order appear on a pop-up window which is specific to the type of
order being processed, and the action being requested. Once the form has been edited, the new
or revised order contents are communicated to the Order Entry Application Display asa
pending change.

Content changes are initiated by the following actions:
O New Order

Edit Order

Copy Order

Annotate Order

DC Time

O AutoDC

Once an order is Locked, only the annotation can be changed. Changes to the delivery
schedule on a flowsheet are not considered changes to order content.

© 0 0O O

Sate Changes

A user causes the state of an order to change by inputting an action in the Order Entry
Application Display. How the state of the order changes depends both on the input action and
the permissions of the user.

For example, an RN who wishes to acknowledge a Pending order would select that order and
choose Acknowledge. Once the change was successfully stored, the order would no longer be
in the Pending state. Furthermore, it would enter the Locked stateif that order was not already
Signed.

Triple Asterisk (***)

A key concept related to order processing isthat modificationsto the order do not become part
of the patient record until they are stored. The visual cue that aerts users to the presence of
unstored modificationsis the triple asterisk (***).

Sore

Whenever an order is modified, which includesitsinitial creation, the changes are temporary
until they are Stored. All Active orders with changes pending are processed simultaneously
when Storeisinvoked. How agiven order is processed depends on the nature of that order and
the configuration settings for the unit.
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When the Store action isinvoked by a user, Order Entry performs as much processing as
allowed depending on the permissions that have been granted to that user. For example, when
auser with Enter, Sign, and Cosign permissions edits an order, that order is automatically
Entered, Signed, and Cosigned when that user Stores the order.

If Medication Decision Support isinstalled, the Store action initiates the screening process
prior to further processing. If system interfacing isinstalled, the Store action queues the
transfer of information between systems.

Cancelling Changes

Once content changes have been Assigned, they are queued for processing with the next Store
action. Each form includes a Cancel option which, when chosen, discards any changes made
since the form was opened.

State changes are queued for processing as soon as they are input.

An order with changesin the queue is readily identified by the presence of the triple asterisk
in the appropriate field(s).

Once queued, the only way to cancel processing changes to an exisitng order isto exit Order
Entry, and decline to Save the changes when that option is presented. Note that all changes
since the last Store are discarded by this process. CliniComp, Intl. recommends making and
storing changes incrementally, rather than making alarge number of changes before
attempting to store.

Annotations

Orders may include annotations. An annotation is treated differently than most order contents,
but israther like an attachment to the order. Annotations can be added, viewed, modified, and
deleted at any point during the lifetime of the order.

Communicating Orders

Order Entry places order information into the patient record from which it is retrieved by
Essentrisfor display on flowsheets and summary screens. As part of the patient record, orders
are available for analysis using, for example, CliniComp Intl's Global Data Repository.

Order Entry can be configured so that orders may be placed and DC’ed directly from a
flowsheet. This is limited functionality compared to the Order Entry Application Display, but
eliminates the need to exit the current flowsheet.

Order Entry also presumes that order information is to be communicated to ancillary
departments, such as Pharmacy and Lab. The manner in which order information is
transmitted, and the trigger which causes the information to be sent, are determined by many
factors depending on the needs and configuration of your facility.

The most basic method used to communicate order information to ancillary departments is
with a configured hard-copy printout. For example, Medication orders may be configured to
print on a laser printer in Pharmacy whenever that order becomes Locked, while certain
Treatment orders may be configured to print on a laser printer in the ward whenever they are
Acknowledged.
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Order Entry can also be implemented with HL-7 interfacing, so that the orders may be
transmitted electronically to dedicated systems in the ancillary departments.

The Order Entry Display

The Order Entry Application Display is designed to facilitate order processing. The following
paragraphs introduce the display features that are common in the Order Entry application.

Views

A key concept that allows specialized processing by specific usersis the concept of order
Views. Orders are displayed according to one or a combination of criteriafor ease of
processing. These criteria define an order View. A given view is selected by clicking the
associated View Tab at the bottom of the Order Entry Application Display. The following
views can be configured for the Order Entry screen:

o

© 0 0 0 O

© 0

© 0 O

o

Active Orders- the default view which is displayed when Order Entry isfirst
invoked.

OrdersWithout ACK - displays orders that have not been acknowledged.
OrdersWithout SIGN - displays al ordersthat do not have SIGN.
OrdersWithout VER - displays all orders that require verification.
Verbal Orders- displays active verbal orders.

Verbal All Orders- displaysall verbal orders regardless of state. That is, any verbal
order charted on a patient.

Pending SIGN Verbal Orders- displays active verbal ordersthat do not have SIGN.

DC - displays active DC ordersinitiated by someone other than the RN. These orders
have not been acknowledged.

Pending SIGN DC Orders- displays active DC orders that do not have SIGN.
Pending VER All Orders- displays all ordersthat do not have VER.

Pending COSIGN Orders - displays active orders that do not have COSIGN.

Pending COSIGN All Orders- displays all ordersthat do not have COSIGN.

For sites with a pharmacy interface, the Pending Orders screen can be configured with the
following View tabs: All Orders, Pending Orders, Acknowledged Orders, and External
Orders. Thisoption is configured by CliniComp Client Services.

Allergy Warnings
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Allergy warnings, as charted in an Allergy Note, are displayed in the Allergies textbox. The
textbox contains information which may be selected and copied onto the Windows clipboard.
Selecting text within the textbox is accomplished using Windows-standard mouse operations
(including click-and-drag and double-click). To copy the selected text onto the Windows
clipboard, right-click inside the textbox and select Copy.
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Category Sections

Orders are grouped and displayed on the Order Entry Screen by their category (selected when
the orders are placed). A separate section is devoted to each category.

Header

The name of the category is displayed in the Section Header. The number of pending ordersin
agiven section, if any, isalso displayed in the header.

Columns

The sections are divided into columns. Columns can contain order contents (for example,
Name, Dose, and Route), order signatures (such as ENT for Entered by and ACK for
Acknowledged by), or order aerts (to indicate, for example, that a DC has been entered, or
that thisis Verbal Order). The specific columns that appear, and the sequence of columns
within each section and within each unit, can be configured.

Resizing Columns

The width of acolumn can be adjusted by dragging the column separator located to the right
of the column title. Position the mouse over the column separator so that the Column Resizing
Pointer appears («+), then click and drag the separator. The column can be auto-sized by
double-clicking the separator.

Hiding Columns

To hide acolumn, simply resize that column to be zero width. The mouse pointer indicates the
presence of a hidden column by becoming a Split Arrow Pointer («4p). To reveal the hidden
column, click and drag the separator to the right.

Rows
Each order is displayed as a row in the section associated with the that order’s category.

Sorting Rows

When Order Entry is first accessed, the rows will be sorted according to rules determined by
the configuration for each unit. For instance, the rows can be sorted chronologically by Order
Time, or alphabetically by Name.

At any time, the rows within a section may be resorted by clicking the title of a column. If the
column contains numerical data, the rows in that section will be sorted numerically. Similarly,
if the column contains text, the section will be sorted alphabetically. And if the column is a
date/time field, the orders will be sorted chronologically.

Each time the column title is clicked, the sorting order will be reversed. Thus, the first time the
Order Time column is clicked, the orders will be sorted from earliest to latest. The second
time will cause the orders to be sorted into reverse chronological order, with the most recent
order appearing at the top of the section.
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Minimize Section
To minimize a category section, click the Minimize button in the upper right corner of that

section (= ]). In Figure 12-1."Order Entry Application Display" on page 169, the Diet Orders
section is shown minimized.

M aximize Section

To maximize a category section, click the Maximize button in the upper right corner of that
section (gj). All sections are maximized by default when Order Entry isfirst invoked.

Order Sdection

To perform some action on an order (or on multiple orders), the row containing the order(s)
must first be selected. The cursor is a blue horizontal bar which indicates the selected row(s).
To select an order on which some action is to be taken, click anywhere in that row.

Selecting Multiple Orders

After one order has been selected, additional orders may be selected for simultaneous actions
by holding the Ctrl key while clicking the mouse. While the Ctrl key is depressed, clicking the
mouse will alternately select or deselect the row under the pointer.

A block of conitiguous rows may be selected by selecting the first row in the block, and
holding the Shift key while clicking the last row in the block.

Order Entry Actions

Three types of actions are available in Order Entry:

O Actionsthat affect how orders are displayed.
O Actionsthat create or modify the content of orders and annotations.
O Actionsthat are used to process orders.

Generally, an action can be invoked in one of two ways:

O By sdlecting it from a Menu Bar drop-down.

Most actions are located under the Order Entry item on the Menu Bar. Some display
actions are located under the OE Options item.

O By sdlecting it from a Shortcut Menu.

The Shortcut Menu is limited to those actions contained in the Order Entry drop-down
menu. To display the Shortcut Menu, place the mouse pointer over an order section
and right-click.

Some actions may also be available using “hot keys” on the keyboard, or by special mouse
operations (such as double-clicking). In the descriptions that follow, the access methods are
listed on the line below the paragraph header.
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Display Actions

Create View
Order Entry Menu, Shortcut Menu

Edit View
Order Entry Menu, Shortcut Menu

Views can be created and edited to supplement the default views present when Order Entry is
launched. When Create View or Edit View isinvoked, the Create View Dialogue box pops up.
The details of the View are specified by the choices made in the sections of the pop-up.

e | [k | e | Therearethree buttons at the bottom of the pop-up:

O Reset
Click Reset to return all of the choicesin the pop-up to their initial settings,

O OK
Click OK (or press Enter on the keyboard) to create a view with the specified settings
and close the pop-up;

O Cance
Click Cancel to close the pop-up without creating a the custom view.

The following two Create View criteria contain check boxes. With the exception of All in
State of Order selections, multiple checkboxes may be selected simultaneoudly.

~stateof Diger——————————s The State of Order selections are used to indicate which order states
Ll [ femeved | ghould be included in the custom view.

™ Mew Orders ™ Previous

I~ Werbal

v Active

™ Pending Orders

™ DC'ed
odeswiteut—————————— The Orders Without selections are used to narrow the view for
[~ ACK o

= e specific users.

[ SIGM

™ COSIGN

[ RENEW

Five Create View criteria contain two buttons: All and Selected. When the Selected button is
pushed, a scroll box appears containing the available choices associated with the given
criterion.

The choices that appear in the scroll box are limited by what has already been selected as
criteria. For example, if Pending Orderswithout Sign are specified, the Order Name scroll box
will only contain orders that are unsigned and pending. Similarly, if Treatments are first
specified in the Category criterion, then only doctors who have ordered treatments will be
displayed in the Physician criterion. To reset a criterion, click the All button.

For all scroll boxes, hold the Ctrl key while clicking to make multiple selections, or the Shift
key to select a contiguous block.
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= To select orders by order name, click the Selected button in the Orders
‘s . .
e Name section of the Create View pop-up.
2 selecte
Dizcharge to home
D
KETOROLAC SOLM
PROMETHAZIME TAB:
NCOMYCIN SOLR -
..................... L4
 Category Selected orders may be included by category.
Al
* Selected Eateéor I
Crystalloidz
Diet Orders
Medications
Other Orders
Treatments
~Subsategory Selected orders may be included by subcategory.
Al
& Selected [5up Categay_|
Crystalloidz
Diet Orders
Medications
Other Orders
Treatments

Selected orders may be included by Physician.

i | MD MNames
Ahmed, Sameeda

Bell, Melisza

sendmdodese 1 Selected orders may be included based on the Standard Order Set
o from which they were assigned. Standard Order Sets are described in

o — Standard Order Sets' on page 200 and " Standard Order" on page 183.

ORTHO SURG SPORTS

Thelast Create View criterionistitled Chart Review. It isused [ chatfevie
to narrow the displayed orders to specific time/date intervals. | &=

To activate the time/date filter, click the Chart Check check St s[5 750m 2000 =]
box.

End Time: 181518 Jan 2002 %‘v

A date may be specified using the drop-down calendar. To cq<| (>3]
open the calendar, click the large down arrow at the right of the TEWRE 7T
time/date field. 6 7 8 8 10 M 12

The mouse can be used to position a selection cursor in the e e
Start Time or End Time field. For example, click on the month 3 4 5 5 7 8 9
to select the month field for editing. Once the cursor iswithin

the time/date field, the right and left arrows on the keyboard can be used to reposition the

Cursor.
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There are several ways to modify the selected portion of the date and time:
O Clicking the small up and down arrows at the right of the time/date field
O Pressing the up and down arrows on the keyboard

O Typing on the keyboard (for the month, press the first letter of the desired month to
cycle through the months that begin with that |etter)

Sandard Order
Order Entry Menu, Shortcut Menu, Ctrl-T

The Standard Order action creates a view of a selected Standard Order Set. However,
Standard Order Sets straddle the Display Action and Content Action concepts, and are
described in "Standard Order Sets' on page 200.

Remove View
OE Options Menu

Deletes the current View from the Order Entry Application Display.

Describe Order
Order Entry Menu, Shortcut Menu - Description
TR Order I ;I
Opens a pop-up text scroll box containing the This s 3 PENDING DC order
complete audit trail information for the selected Enteredby:  SIMPLY GREAT DOCTOR (36D)

order. Audit trail information includes the contents hoknonledged by SIMPLY GREAT NURSE (SGN)

Co-Sign by: SIMPLY GREAT DOCTOR (SGD)

of the order, the edit history of the order, and any ST T eeTOR R
annotations associated with the order. OEMBmame - Bames. Lary

Order ID: 40
DC'd Order 1D -2

Aswith other text scroll boxesin Order Entry, the

Order Time: 1419 4 Mar 2002

contents of the Order Descripton pop-up may be e Time: L0 4 e e

selected and copied onto the Windows clipboard. et FEDEEAEET IR T

Selecting text within the scrollbox is accomplished Sbesiaaon: Madeators

using Windows-standard mouse operations oot St Orcere

(including click-and-drag and double-click). To Doy TS

copy the selected text onto the Windows clipboard, Frequency: G4

right-CI ick inside the scroll box and select Copy. SO E it History IO
Order Entry

Section Layout Enter

OE OptionS Menu gtg::g E_E: 1S4I2h:15P4L":"1%[I§EDA2'I' DOCTOR (3GD)

Opens a pop-up dialogue box for changing the R

order in which category sections are displayed. Stoed b: SIMPLY GREAT NURSE (SON)
Sign:

Zoom I n gtg::g E_E: 1S4I2h:15P4L":"1%[I§EDA2'I' DOCTOR (3GD)

OE Options Menu DEMD name:  Bames, Lany -

Increases the size of the display font.

Figure 12-3. Order Description popup
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Zoom Out
OE Options Menu

Decreases the size of the display font.

Content Actions
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Content actions are used to create and modify orders. There are seven content actions that fall

into three types:

1. Those that make use of the Order Editor form.

O New Order
O Copy Order
O Edit Order

N

of aLocked order.
O DCTime

O AutoDC

O Renew Order

Those that modify only the Stop Time, or that spawn anew order to affect the Stop Time

3. Those used to create and modify annotations.

O Annotate Order

New Order

Order Entry Menu, Shortcut Menu, Ctrl-N

New Order isused for theinitial creation of an order. If Order Entry is configured for
flowsheet access, New Order can also beinvoked from the Flowsheet Actions menu. Refer to
"Order Editor from a Flowsheet" on page 198.

Medications -

Med Instructions

Crystalloidz

I Dripz

Colloids

Blood Products

Enteral Feedings

Outputs

Treatments

Fespiratory

02 Therapy

Tubes/Drainage Devices

Labs

Fadiology

Other Diagnostics LI
()8 I Cancel |

Figure 12-4. Categories popup

The Category pop-up appears when New Order is selected.
Select a category from the list that appears by clicking on it and
then clicking OK, by double-clicking the selection, or by
typing the first letter of the category name and pressing Enter
(each time you type a letter, the next category beginning with
that letter is highlighted). The type ahead feature can be used
after clicking in the text box to pare the category list. A
category can be selected from the available list at any time.
Choose a subcategory from the Subcategory pop-up in the same
way. The Subcategory pop-up appears only whenit is
applicable.

To abort the New Order action while the Category or
Subcategory pop-up is open, click Cancel or press Esc.
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Once the Category and Subcategory are chosen, the Order Editor form appears prel oaded
with the Order and Start Times preset to the current time. The Stop Time and all other fields
are blank. See the description of "The Order Editor" on page 190 for further information.

Copy Order
Order Entry Menu, Shortcut Menu

To base a new order on an existing order, Copy Order can be used. An order can be copied
from any view other than a Standard Order view. The order to be copied must first be selected
in the OE Application Display. When Copy Order isinvoked, the Order Editor form pops up
preloaded with the information contained in the selected order. Multiple orders must be copied
individually. See the description of "The Order Editor" on page 190 for further information.

Edit Order
Order Entry Menu, Shortcut Menu, Ctrl-E

Orders which are not Locked may be modified using Edit Order. The order to be edited must
first be selected in the OE Application Display. When Edit Order isinvoked, the Order Editor
form will pop up preloaded with the information contained in the selected order. See the
description of "The Order Editor" on page 190 for further information.

DC Time
Order Entry Menu, Shortcut Menu
DC Time: |1 0135 20 Feb 2002 ==
The DC Time action is used to add or modify a Stop Time o+ [ .
to an order which is Pending, or to spawn an Order to DC ' — -
for an order that is Acknowledged. DC Time can be =
invoked while multiple orders are selected, and the action ok ] Carcel_|

appliesto each selected order as appropriate.

Figure 12-5. DC Time form.
To complete an Order to DC, you must have DC

permission.

The DC Time form (see Figure 12-5.) contains three fields:

1. DCTime
When the form isfirst opened, the DC Time field will be pre-loaded with the current time.
To modify the date and/or time, position the mouse pointer over a sub-field and click to
select. For example, click on the month to select the month field for editing. Oncethe cursor
iswithin the time/date field, the right and left arrows on the keyboard can be used to select

neighboring sub-fields. There are several waysto modify the selected sub-field of the date
and time:

O Clicking the small up and down arrows at the right of the time/date field
O Pressing the up and down arrows on the keyboard

O Typing on the keyboard (for the month, press the first letter of the desired month to
cycle through the months that begin with that |etter)

A date can al so be specified using the drop-down calendar. To open the calendar, click
the large down arrow at the right of the time/date field.
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2. MD Name
Click the arrow at the right of the MD Name choicelist field (or ssimply click once in the
field) to display the choices. Usethe scroll bar until the desired choiceisvisible, then click
that choice to select it.

Items on the choicelist may also be selected using the type-ahead feature. To use the type-
ahead feature, double-click inside the field and begin typing the name of the desired
selection. As each letter is added, the first item from the choicelist which matches what
has been typed so far is presented in the field. When the desired item is displayed, press
Tab or click into another field.

3. VIO
Toindicate a verbal order, check the VV/O checkbox.

There are two buttons at the bottom of the DC Time form:

1. OK
When OK is chosen, the information on the DC Time form is transferred to the OE
Application Display in atemporary state yet to be Stored. When the DC Timefield is
transferred, it isrounded up to the following whole hour. A triple asterisk is placed into one
or more columns on the Application Display to indicate the not-yet-Stored status of the
order.

Clicking OK initiates one of two scenarios, depending upon whether the order is Pending
or Acknowledged:

O Pending
The new DC Timeistreated as an edit to the order. A triple asterisk appearsin the
ACK and EDIT columns,

O Acknowledged
Once an order is Acknowledged, the Stop Time can not be modified. Thus, to DC an
Acknowledged order, an Order to DC is spawned. Between the time that the Order to
DC iscreated and the time that it is Acknowledged, both the original order and the
Order to DC are in the Pending DC state. Once Acknowledged, the original order is
relegated to the Previous state, while the Order to DC becomes the Active order.

2. Cancd
Click Cancel to discard the DC Time form and return to the OE Application Display.

An Order to DC is subject to the same processing rules as all orders. Whilethe Order to DCis
Pending, the Stop Time may be modified directly using the DC Time action. However, once
the Order to DC is Acknowledged, then anew Order to DC will be spawned (and the obsolete
Order to DC will be made Previous) in order to modify the Stop Time.
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Auto DC
BC| Order Entry Menu, Shortcut Menu =

o 5
DC &l OTH orders

Auto DC appliesthe DC Time action to a preconfigured set of
orders. When invoked, a pop-up dialogue box will appear
from which the preconfigured set of ordersis chosen (see
Figure 12-6.). Click on the desired Auto DC choice, then
click OK to proceed or Cancel to abort.

After the preconfigured set of ordersis chosen, the DC Time o] Coreel_|
form will appear. The DC Time action will be applied to each Figure 12-6. Auto DC form.
of the preconfigured orders.

Renew Order
Order Entry Menu, Shortcut Menu

The Renew Order action applies to Medication orders that O Nar: [Fores T -
have an associated expiration time in the OE formulary. -
When invoked, a pop-up dialogue box will appear in which [ o | Cancel |

the MD Name can be selected for the Renew (see Figure 12- :

7.). Once the MD Nameis chosen, click OK to proceed. Click Figure 12-7. Renew form.

Cancel to abort the Renew.

When a Medication that expiresis ordered, the Stop Time will be preloaded with the initial
expiration time, which is one expiration interval after the Start Time. The expiration interval
can be deduced by subtracting the Start Time from the Expires time on the Order Editor form
for the new order. Each time the Renew Order action isinvoked, one expiration interval will
be added to the Stop Time.

The Renew Order action mimics the DC Time action in many respects. In particular, if the
order being renewed is Pending, then the renewal is treated as a simple edit to the Stop Time.
However, if the order is Acknowledged, then an Order to Renew will be spawned, and the
origina order will become Previous.

The DC marker on the flowsheet will agree with the Acknowledged Stop Time of the Active
order, regardless whether that Stop Time is associated with an expiration or amanua DC.

Annotate Order
Order Entry Menu, Shortcut Menu

Annotate Order is used to attach additional information and communications to an order. An
annotation is distinct from the body of the order because it can be modified after the order is
Locked. Previous and Removed orders can not be annotated.

When Annotate Order isinvoked, a pop-up textbox will appear. Any existing annotations to
the order will be displayed in the textbox. The text can be changed or appended, or copied to
the Windows clipboard.
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Processing Actions
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Acknowledge Order
Order Entry Menu, Shortcut Menu, Ctrl-A

The selected order(s) and/or Order(s) to DC are readied for Acknowledgement by executing
the Acknowledge action. The next Store action will place the name of the user into the audit
trail for the order(s), assuming that the user has Acknowledge permission. To acknowledge an
Order to DC, the user must also have DC permission. Orders which have been readied for
Acknowledgement are easily identified by the triple asterisk in the ACK column. The
Acknowledgement permission is generally associated with an RN.

Sign Order
Order Entry Menu, Shortcut Menu, Ctrl-S

The selected order(s) are Signed (pending Store) by executing the Sign action. The next Store
action will place the name of the user into the audit trail for the order(s), assuming that the
user has Sign permission. Orders which have been readied for Signing are easily identified by
the triple asterisk in the SIGN column The Sign permission is generally associated with an
MD.

Cosign Order
Order Entry Menu, Shortcut Menu

The selected order(s) are Cosigned (pending Store) by executing the Cosign action. The next
Store action will place the name of the user into the audit trail for the order(s), assuming that
the user has Cosign permission. Orders which have been readied for Cosigning are easily
identified by the triple asterisk in the CS column. The Cosign permission is generally
associated with an MD who oversees orders placed by interns, medical students, and so forth.

Verify Order
Order Entry Menu, Shortcut Menu

The selected order(s) are Verified (pending Store) by executing the Verify action. The next
Store action will place the name of the user into the audit trail for the order(s), assuming that
the user has Verify permission. Orders which have been readied for Verification are easily
identified by the triple asterisk in the VER column. The Verify permission is generally
associated with Pharmacy.

DC Sign

=99 Order Entry Menu, Shortcut Menu

The selected Order(s) to DC are Signed (pending Store) by executing the DC Sign action. The
next Store action will place the name of the user into the audit trail for the order, assuming that

the user has Sign and DC permissions. Orders which have been readied for DC Signing are
easly identified by the triple asterisk in the DC SIGN column.
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DC Cosign
LIS Order Entry Menu, Shortcut Menu

The selected Order(s) to DC are Cosigned (pending Store) by executing the DC Cosign action.
The next Store action will place the name of the user into the audit trail for the order, assuming
that the user has Cosign and DC permissions. Orders which have been readied for DC
Cosigning are easily identified by thetriple asterisk in the DC CS column.

DC Verify

=8 Order Entry Menu, Shortcut Menu
The selected Order(s) to DC are Verified (pending Store) by executing the DC Verify action.
The next Store action will place the name of the user into the audit trail for the order, assuming
that the user has Verify and DC permissions. Orders which have been readied for DC
Verification are easily identified by the triple asterisk in the DC VERIFY column.

n Sore
Order Entry Menu, Shortcut Menu

Whenever an order is created or modified, which includes the processing actions described
above, those changes are temporary until they are Stored. All Active orders with changes
pending are processed simultaneously when Store is next invoked. Orders with changes
pending are identified by the presence of atriple asterisk in one or more columns of the OE
Application Display.

Whenever a Content Action results in a new or modified order, that order is “preloaded” with
all Processing Actions. The permissions granted to the user who signs for the Store action
determine how each content change is processed. Order Entry performs the processes
designated by the permissions granted to that user. For example, when a user with Enter, Sign,
and Cosign permissions creates a New Order, that order is automatically Entered, Signed, and
Cosigned when that user Stores the order.

If the user who attempts to store content changes does not have the necessary permission for
the pending change, Order Entry does not make the change, but the content change remains
pending. On the other hand, if the user who attempts to store audit trail signature information
does not have the necessary permission for the pending change, Order Entry discards the
pending change.
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The Order Editor

The Order Editor form that is opened from the Order Entry window is described below. An
Order Editor form can also be opened from a flowsheet. To use this Order Editor form, refer
to "Order Editor from a Flowsheet" on page 198.

The New, Copy, and Edit Order content actions each make use of the pop-up Order Editor
form, which contains its own icons and actions. Customized templates can be added for
categories and subcategories. For example, under Input Orderstype, Fluids can use adifferent

Order Editor screen than Blood Products. Contact CliniComp Client Servicesto configure the
Order Editor fields.

[ Order Editor

1S[=1 E3
Actions
v ¥
Category Medications
Sub Category Medications
Order Time 1823 04 Feb 2002 Priority ngunna = Comment For fever
=
ftart Time 1800 04 Eeb 2002 MD Name [eosta, Josa -
=
gtop Time /A V0 D
Expires
Hame |acETANTNOPEEN TiBS -
=
Dose |
325 MG =
Route PO v
=
Fredq PRI -
=

S

Figure 12-8. Example of an Order Editor form using a Medications Category. Forms in other categories, in
different environments, and at your site might be configured with a different appearance.

Note: For Medications and IV Drugs, a0 (zero) isinserted before the decimal point when a
doseislessthan 1. For example, if the dose entered in adosefield is .4, it is displayed as 0.4.

Actions
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The following actions are available in the Order Editor form. They are available on the
Actions menu, the icon bar, and the shortcut menu.

Assign
g

When Assign is chosen, the information on the Order Editor form is transferred to the OE
Application Display. The triple asterisk will be placed into one or more columns on the
Application Display to indicate the not-yet-Stored status of the order. An empty Order
Editor form associated with the same Category replaces the completed form. Choose
Assign when additional orders are to be placed from within the same Category.

Done
DONE

Same as Assign, except that the user is returned to the OE Application Display. Choose
Done to choose a new Category, or when finished creating or editing orders.
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Cancdl Edit

Use Cancel to discard any information entered into the Order Editor form and return to the
OE Application Display. Orders previously Assigned are not affected by Cancel.

Enter Time

When an empty Time/Date field is selected, use the Enter Time action to insert the current
date and time.

= Clear Time

When a Time/Date field containing a value is selected, use the Clear Time action to
remove the value.

While an Order Editor form is open, some OE Application Display actions remain available,
including Zoom In, Zoom Out, and Describe Order. To work in the Application Display
without closing the Order Editor form, minimize the form. Only one form can be open at a
time.

Field Types

Depending on the selected Category, one of up to six Order Editor formsis displayed. The
forms behave similarly, differing only in the fields which comprise the content of an order
belonging to that Category. For example, an order for an Input fluid or IV Drip contains a Rate
field, whereas an order for a Medication contains a Frequency field.

To select afield for editing, position the mouse pointer in that field and click. Use the Tab key
to select the next field, and use the Shift+Tab to select the previous field. The OE Application
Display remains open behind the Order Editor pop-up. To view the Application Display
window, minimize the form.

Each field on the form is one of the following types, depending on how Order Entry is
configured.

I nfor mational

Informational fields can not be edited. In the example form displayed in Figure 12-8.,
Category, Subcategory, and Expires are informational fields.

Time/Date

Time/Date fields are comprised of the following sub-fields: hour; minutes; day; month; year.
To modify, click on the box to highlight one of the sub-fields. The right and left arrows on the
keyboard can be used to choose a neighboring sub-field. The up and down arrows on the
keyboard can be used to increase or decrease the value of the sub-field. Sub-field values al'so
may be modified directly by typing on the keyboard (try selecting the month sub-field and
pressing the J key several times).
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When Assigned to the OE Application Display, Start Times are rounded back to the previous
whole hour, and Stop Times are rounded forward to the next whole hour. Note that Start Time
can be optionally configured to show minutes. Contact CliniComp Client Services.

In the example form displayed in Figure 12-8., Order Time, Start Time, and Stop Time are
Time/Date fields.

Using Choicelists

A choicelist field isidentified by the arrow button at the right of the text box. In the example
Order Editor screen displayed in Figure 12-8., Name, Dose Units, Route, Freq, Priority, and
MD Name are choicelists.

There are two types of choicelist:

O Enforced
When a choicelist is enforced, the text box must contain only items from the
choicelist. Freetext is not accepted by the text box.

O Unenforced
When a choicdlist is unenforced, the text box can contain items from the choicelist
and/or text entered from the keyboard. Free text is accepted by the text box.

For unenforced choicelists, be sure to select the item from the list with the cursor or
the arrow key and press Enter. Otherwise, pressing Enter without selecting the item
name causes the partially entered name in the text box to be accepted as a free-text
name.

Choicelist Modes
There aretwo choicelist modes: Append and Replace. The Status Bar displays the mode. Use
the Insert key to switch modes.

Use the Append mode to add choicelist items to existing choicelist itemsin atext box. Use
the Replace mode to replace existing choicelist itemsin atext box with new choices.

Entering Choicelist Itemsin an Empty Text Box. The choicelist mode is automatically set

to Append. The Status Bar message should be “Now in Choicelist APPEND Mode. Press
[Insert] to switch to REPLACE mode.” If any other message is showing, prelssséhekey

to toggle to thédppend mode. First, display the choicelist by clicking the mouse anywhere in
the text box or by clicking the text-box arrow. If necessary, use the scroll bar to locate the
choicelist item. Click the item to select it, or use the up- or down-arrow keys on the keyboard
to select the item. Press tBater key to enter the item in the choicelist text box.

To select multiple items from the choicelist, hold downG@AdrRL key while making the
selections, and then preSster. Use theShift key to select consecutive items in the
choicelist, and predsnter. Choices appear in the text box in the order selected.

Additional Features

O When the cursor is moved using keyboard navigation, such &sliHesy orEnter
key, to a field that contains text, the cursor is placed at the end of the text. The mode is
now Replace mode. Pressing thekey changes the modeAppend, adds a space,
and opens the choicelist containing available choices.
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O When thefirst field in the Order form is a choicelist field, the choicelist opens when
the Order is opened.

O By using the mouse, the cursor can be placed anywhere in the text box field. This can
be used to insert a new choicelist item between existing items in the text box.

Searching a Choicelist with Auto-Match. To search for specific choicelist items, use the
Auto-Match feature. Thisfeature is active only in the Append mode and can be activated by
any of the following actions.

O Navigating from afield to afield that contains a choicelist.
O Clicking the choicelist arrow to open the choicelist.
O Pressing the + key to go into Append mode.

When typing in achoicdlist field, the choicelist displays items at the top of the list that begin
with the typed text. Choicelist items are placed at the end of the list that contain the typed text
but not at the beginning of the item name. Text is matched from left to right and is not case
sensitive.

When the text typed-in matches the beginning of a choicelist item, the item is highlighted. If
the highlighted item is not the correct item, continue to enter additional characters to narrow
the choices, or use the arrow keys to move to another item. Use the Enter key, Tab key,
Shift+Tab keys, or click the mousein adifferent field to put the highlighted item in the
choicelist field. Use the Esc (escape) key to unhighlight an item.

‘\ ~ When you are using the Auto-Match feature in an unenforced
| choicelist, be sure to select the item from the list with the mouse
/é:\, or the up- or down-arrow key on the keyboard and press Enter.
Otherwise, pressing Enter without selecting the item name from
the choicelist isinterpreted by the system as a free-text entry.

Appending Choicelist Itemsto a Populated Text box. To add choicelist itemsto a text box
that contains existing items, first open the choicelist by pressing the + key on the numeric
keypad. Select an item from the choicelist and press Enter to append it to the existing text-
box items. Continue to press the + key and select additional items from the choicelist, one at
atime, until all needed items are added to the text box.

Replacing Choicelist Itemsin a Text box. Open the choicelist by clicking the mouse in the
text box or clicking the down arrow. To replace all existing itemsin the text box, click on the
new item from the choicelist. To add more than one replacement item, use the + key after the
first replacement item is entered. For medication choicelists, see the Caution message below
under M edications Name Choicelist.

Checkbox

A checkbox is provided to indicate a “Yes” (checked) or “No” (unchecked) response. To
toggle from checked to unchecked and back again, either click in the checkbox, or press the
spacebar when the checkbox is the selected field. In the example form displayed in Figure 12-
8., VIO is a checkbox field.
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Text Box

A text-box field, typically used for comments, is used to enter free text. CCl recommends
keeping free text entries as brief as possible. In the example form displayed in Figure 12-8.,
the Dose Value field and the Comment field are both text boxes.

M edications Name Choicdlist
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The Name field choicelist in the Medication Order Editor form is specially constructed
from the Order Entry formulary, which itself is constructed from the formulary at the site.
Some customization can be included to accomodate Decision Support and Pharmacy System
Interfaces.

) | For medication and IV Drip name choicelists, do not select
Caution: 1jitple items. Unlessinstructed otherwise by the
appropriate authority, only one medication or IV Drip
name should be selected.

Three types of choices appear on the choicelist:

Drug Nomenclatures

Drug Nomenclatures uniquely identify each item in the Order Entry Medication formulary.
Drug Nomenclatures are stored in the patient record.

The Drug Nomenclature for a Medication is made up of five fields. Some features of these
fields depend on configuration, while other features are independent of configuration. In the
example presented in Figure 12-9., the fields are defined as follows:

O Display Name (also referred to as Short Name) is described in detail below.

O Nomina Strength Value is usually the strength number associated with the drug.
(Nominal implies that the value of thisfield will not appear in the dose value field on
the Order Editor form regardless of configuration.)

O Default Dose Unit is the unit of measure associated with the dose value, such asMG
for Acetaminophen. (Default implies that the value of thisfield will be transferred to
the dose unit field on the Order Editor form regardless of configuration. The default
value can be overridden by the user.)

O Thefourth field is configured to meet the needs of each hospital. In this example,
Pharmacy Identifier isafield used to link the item in the Order Entry Medication
formulary to the formulary stored in the pharmacy system. The value of thisfield is
not transferred to the Order Editor form.
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O Thefifth field is configured to meet the needs of each hospital. In this example,
Nominal Route isthe typical route of administration for this medication. The value of
this field will not appear on the Order Editor form.

Display Name  Nominal Strength Value Default Dose Unit

Nominal Route

Pharmacy
Identifier

Figure 12-9. Medication Drug Nomenclature example.

Display Names

Display Names become the Name on the Order Editor form and in the Order Entry
Application Display. They also appear on flowsheets, printouts, and most other places that
Medication orders are displayed by Essentris. Display Names are normally the name used by
the pharmacy system in order to keep the systems synchronized.

From timeto time, the Order Entry Medication formulary
is updated. If a patient record contains a Drug
Nomenclature which is no longer present in the Order
Entry formulary, that entire Drug Nomenclatureis used as
the Name in the Order Entry Application Display and on v

printouts. Flowsheets will continue to display the original — =
-
Display Name.
& The order name pou selected is ambiguous_ _
Fleaze re-gelect the drug name from the unique med list

While each item in the formulary is assigned one Display
Name, Display Names are not unique. The same name
could refer to different strengths, forms, preparations, and
so forth. If the chosen Display Name uniquely identifiesa
Drug Nomenclature, then there is no ambiguity and that
Nomenclature will be stored in the patient record.

Figure 12-10. Resolving an ambiguous
If, however, the chosen Display Name does not uniquely Display Name.

identify a Drug Nomenclature, then the ambiguity must

be resolved. In the example displayed as Figure 12-10., “Furosemide Tabs” is a Display Name
associated with three Drug Nomenclatures. Selecting “Furosemide Tabs” from the choicelist
causes a pop up ambiguity warning that instructs the user to resolve the ambiguity. To resolve
the ambiguity, click th®©K button and a reduced choicelist will be available in the Name

field that includes only those Drug Nomenclatures associated with the previously selected
Display Name.
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Aliases

Aliases are names that can be selected from the
Medication Name Choicelist, but which point to an item
with a Display Name other than the Alias. Each item in
the formulary can have up to eight aliases.

If an Alias chosen from the Medication Name Choicelist
Is associated with a single Drug Nomenclature, the Alias
will be replaced automatically by the Display Name on

the Order Editor form. &

If, however, the chosen Aliasis associated with multiple
Drug Nomenclatures, then the ambiguity must be

resolved before the patient record can be updated. In

Figure 12-11., “Lasix” is an Alias associated with six
Drug Nomenclatures, three of which have Display Name RS S B0MG
“Furosemide Soln,” and three that have Display Name Figure 12-11. Resolving an
“Furosemide Tabs.” Selecting “Lasix” from the choicelist ambiguous Alias.

causes a pop up ambiguity warning that instructs the user

to resolve the ambiguity. To resolve the ambiguity, click the OK button and a reduced
choicelist will be available in the Name field that includes the six Drug Nomenclatures
associated with the selected Alias.

The order name pou selected is ambiguous
Fleaze re-gelect the drug name from the unique med list

IV Drip Order Editor
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Order Editor forms for the IV Drip category contain fields and features uniquely suited to the
ordering of IV drugs.

Name Choicelist

The Order Entry IV Drip Name choicelist is constructed in

a fashion similar to the Medication Name choicelist. The

same three types of choices appear on the choicelist,

namely Drug Nomenclatures, Display Names, and Alias Drug

Aliases. Display Names and Aliases behave the same Bfgplay Name Nomenclature

tEhde_ IV Drip Order Editor as on the Medications Order rigyre 12-12. IV Drip Name Choicelist
itor.

The Drug Nomenclature for an IV Drip is made up of four fields:

O The Display Name. In the example in Figure 12-13., the Pharmacy ldentifier is
included parenthetically in the Display Name.

O The Default Amount Value of the drug (measured in the default units displayed on the
IV Drip Order Editor). Default implies that this value will be entered onto the order
form, but can be changed by the user.

O The Default Volume of the carrier fluid (measured in ml). Default implies that this
value will be entered onto the order form, but can be changed by the user.
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O The Default Carrier. Default implies that this value will be entered onto the order
form, but can be changed by the user.

Display Name Default Amount Value

Default Carrier

[ ALPROSTADIL [5562) 0.5 in 100ml D5wW

Default
Volume

Figure 12-13. 1V Drip Drug Nomenclature example.

Multiple Drugs

Depending on the configuration at your site, the IV Drip Order Editor can accomodate up to
four drugs. A second line will appear on the Order Editor once the first drug has been selected
off the Name choicelist. A third line will appear after the second drug is chosen, and similarly
for afourth lineif so configured.

= Order Editor
Actions

[ O] x]

Category
Subk Category
Ordsr Time

Start Time

Stop Time I Welght 50 (kg)
Druy Name Amount Dose Concentration
DOEUTLNINE = |250 |mg |5.83333 Imcg/kg/min it ~ {y———
= ;
I " == DEFSULT ORDER =
ALPROSTADIL % |1 = [o.0233333 | [weaskgrmin 4 STD CARRIER: DS
- VOLUME 2500 (]
- | | | | DRUG DOBUTAMINE
= AMOUNT: 250 (mg)
DOSE: 5 (meafkadming
COMC: B 1000 [rcadml) : :
volume lzso— (ml) site Tm | Dose Limits:  Min: 25 [meg/kg/min] - Mas: 40 (mogrkg/imin)
Rate z1 (ml/hr) Carrier DSW b4
s}
Infusion Time 11.9043 (hr) MD Name I.mlx, Michael -
=
w/D O

IV Drips
IV Drips

IlEZD 168 Mar 2002
IlEDD 168 Mar 2002

Comment

2

Figure 12-14. Example Order Editor for the IV Drips category

Default Order Popup

Each IV Drip itemin the Order Entry formulary has a Default Order associated with it. Once
the Name is selected, the values from the Default Order are loaded into the corresponding
fields in the Order Editor (for the first drug only, if configured for multiple constituents). To
view the Default Order, click into the Name, Amount, Dose, or Concentration value fields,
then move the mouse pointer away from, and back over that field. If the mouse pointer hovers
over the selected field for a second or two, the Default Order will be displayed, similar to a
Toggle Tooltip prompt.
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The Default Order includes the following fields:

O Standard Carrier

Volume (of carrier fluid)

Display Name

Amount (the amount of medication in the solution)
Dose (Amount per time, and possibly per body weight)
Concentration (Amount per Volume)

©C 0 0 0O

O Dose Limits (optional Minimum and Maximum Dose)

The units associated with the Default Order (such as mg for Amount, and mcg/ml for
Concentration) become the units on the Order Editor. The units are Informational fields; they
cannot be edited.

Calculated Fields

The default values can be modified by double-clicking the field and typing anew value. When
the value of afield is changed, associated field values are automatically recalculated. The
following equations apply:

Dose = Amount / Infusion Time
OR
Dose = Amount / Weight / Infusion Time

Concentration = Amount / Volume

Infusion Time = Volume/ Rate

Weight
When a drug is chosen from the IV Drip choicdlist with kg in the default Dose units, the
following criteria applies:

O The Weight field appears on the Order Editor for use in the Dose calculation.

O Order Entry attempts to retrieve the patient’s weight from the patient record for
display in the Weight field.

O Weights manually entered onto the Order Editor form are stored as part of the audit
trail of the order, but are not communicated beyond that order.

Order Editor from a Flowsheet

WhenNew Order is selected from thElowsheet Actions menu, the display switches to the
Order Entry screen and th€ategory list appears. Select a category and dli¢k to open
theOrder Editor form.
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This Order Editor form differsfrom the Order Editor form opened from the Order Entry
screen in that an order can be stored from this Order Editor form. The actions of the Order
Editor form initiated from a flowsheet are described in the following paragraphs.

W Order Editor [_[o]x]
Actions

[

Category Medication

sub Medication

order Time Im Priority m Comment =l
Start Time lm MD Name [pLRN 0 DERNGELO, CET, 7]

stop Time [1300 06 Dec z20C V0 O

Expires =
Narme |ABACAVIR TRBS |

Dose |5o— m

Route |

Freqgq TID hd

| 2|

Figure 12-15. Order Editor Screen opened from a Flowsheet

Actions
The following actions are available from the Actions menu and the Icon bar:

Assign

Assign transfers the information on the Order Editor form to the OE Application
Display. Triple asterisk are shown in one or more columns on the Application Display to
indicate that the order is not Stored. A new Order Editor form using the same Category
replaces the completed form. Use Assigh when additional orders are to be placed from
within the same Category.

To change category, Cancel the open Order Editor form to return to the Flowsheset.
Select New Order from the Flowsheet Actions menu to display the Category list.

Sore
H

Sore saves the order to the patient record. Whenever an order is created or modified,
those changes are temporary until they are Stored. All Active orders with changes pending
are processed simultaneously when Soreisinvoked. Orders with changes pending are
identified by triple asterisk in one or more columns of the OE Application Display. See
"Store" on page 189 for additional information.

Cancel

Cancel discards any information entered into the Order Editor form. If Cancel is
selected before selecting Assign, the Order Editor formis closed and the display returns
to the Flowsheet. If Cancel is selected after selecting Assign, a pop-up message asks if
you wish to save your changes.

- Clear Time
Clear Time removes the time and date displayed in a Time/Date field.
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Order Editor with Charted Data

A table of selected patient medications data can be configured to display while the Order
Editor window is open. Contact CliniComp Client Services to configure this option.

i Order Editor = j : [_ O] ]
S B
2
Category Medication
Sub Medication
order Time lm‘ Priority ,—:J Comment =
Start Time m MD Name | :]
Stop Time ljj v/ 0o O
Expires H
Hame [FEPARIN A INJ -
Route lﬁ
Freq I_“__:[

Z
Y mE Pt M e |
1532 25 Jun 2004 40.0% 80 /mm3
1400 15 Jun 2004 £0.000 kg

Sandard Order Sets

A Standard Order set is anamed collection of orders. Standard Order sets are used to enter a
group of orders which are commonly used together as part of a standard treatment regimen.
Standard Order sets aretypically used either as an all-inclusive group of orders with the entire
group assigned to the patient, or cafeteria style where individual items are assigned ala carte.

Standard Order sets straddle the concepts of Display and Content. When a Standard Order is
invoked, aview is created containing the orders that comprise the selected set. In many
superficia ways, the Standard Order view looks and behaves like any other view created in
the OE Application Display. However, it iscrucial to recognize that the ordersin the Standard
Order view are not associated with the patient record until they are Assigned. The Standard
Order view isamenu of preconfigured New Orders, rather than aregular view.

Actions available in the Standard Order set view are different than the actions availablein
other views. The available actions are geared toward modifying the content of the
preconfigured New Orders, and assigning those orders to the patient record.

Changes made within the Standard Order view are local to the view while it is open. The next
time a given Standard Order set is opened, the orders will have been returned to their original
condition. (Modification of Standard Order setsis a System Administrator function, and is
beyond the scope of this manual.)
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Edit Order

Order Entry Menu, Shortcut Menu, Ctrl-E
The selected order in the Standard Order set view isopened for editing. Much like the Edit
Order action available in other views, an Order Editor form pops up with the information
from the selected order pre-loaded into itsfields.

Order Editor forms associated with Standard Order sets behave the same way as in other
views, except that any modifications remain local to the set view until assigned. Two
Actions are available as icons or menu items on the form:

Done
DOHEl  Qrder Editor Actions Menu, Shortcut Menu

Use the Done action to compl ete the editing process of the selected Standard Order. When
Doneisinvoked, the Standard Order view is updated with the modifications, and the form
Is closed.

Cancel
Order Editor Actions Menu, Shortcut Menu

Use the Cancel action to abort editing of the selected Standard Order. When Cancel is
invoked, the form is closed and the Standard Order view is not modified.

= Xart Time _
Start Time x|
k1l Qrder Entry Menu, Shortcut Menu

The default start time assigned to all ordersin the Slatine: {11127 Feb 202 =

Standard Order set isthe current time. Use the Start Sﬂf' o e T Fl":j
Time action to modify the start time of individual or _ S
multiple selected items. When invoked, the Start Time 0 M 12 13 14 15 16
form will pop up, 1o 22875
The Start Time form (Figure 12-16.) contains one field: S S

. Figure 12-16. Start Time form.
Sart Time g

When the form isfirst opened, the Start Time field will

be pre-loaded with the current time. To modify the date and/or time, position the mouse
pointer over asub-field and click to select. For example, click on the month to select the
month field for editing. Once the cursor is within the time/date field, the right and left
arrows on the keyboard can be used to select neighboring sub-fields.

There are severa ways to modify the selected sub-field of the date and time:
O Clicking the small up and down arrows at the right of the time/date field
O Pressing the up and down arrows on the keyboard

O Typing on the keyboard (for the month, press the first |etter of the desired month to
cycle through the months that begin with that letter)

A date can also be specified using the drop-down calendar. To open the calendar, click
the large down arrow at the right of the time/date field.

There are two buttons at the bottom of the Start Time form:

OK
When OK is chosen, the information on the Start Time form is transferred to the selected
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order(s) in the Standard Order view. When the Start Time field istransferred, it isrounded
back to the previous whole hour.

Cancd
Click Cancel to discard the Start Time form and return to the Standard Order view.

Assign Order
Order Entry Menu, Shortcut Menu

Assign the selected orders in the Standard Order view. The selected orders are removed
from the Standard Order view, and become New ordersin the OE Application Display.
When the last order has been Assigned, the empty Standard Order view is removed.

Assign All Orders
ALl Order Entry Menu, Shortcut Menu

Assigns all orders currently displayed in the Standard Order view. All ordersin the
Standard Order view become New ordersin the OE Application Display, and the empty
Standard Order view is removed.

Remove View
OE Options Menu
See Done.

Done
DOKEl  OQrder Entry Menu, Shortcut Menu

Either Done or Remove View can be used to remove the Standard Order view from the OE
Application Display without Assigning the orders present in the view.

Remove Order
=21 QOrder Entry Menu, Shortcut Menu

Removes the selected orders from the Standard Order view.




Example of a Simple M edication Order

MD entersthe order

Order Entry

Step by Step

Additional Information

1. Invokethe New Order content action by
clicking theicon, selecting it from the
Order Entry dropdown menu, or from

the shortcut menu.

2. Select the Medications category from

the Categories pop-up.

3. The Order Editor form configured
the Medications category pops up.

for

4. Select aMedication from the Name

choicdlist.

New Order Icon Categories Pop-up

5 Order Entry

File Edit View JAdmin FlowSheets Notes Orders [Summary Screens FetalPlots  Waveforms  Tools Options  Help  OE Options

A list of available categoriesis displayed in
the Order Category Dialog.

Some categories include a Subcategory. For
example, the Tubes category can be shown as
Tubes/Lines and Tubes/Drainage Devices.

The Medication Name Choicelist is generated
from the hospital formulary. Please refer to
the detailed description and instructions for
the Medication Name Choicelist in the section
titled Formulary Considerations.

[_[5]x]

=1 &) G Fi B 7 N Ctrl+N
Thres Panes  Hereen Lock To PatCtl  Refresh PafCd i ik Help Edit Order Cirl+E
UNIT.  [OE-UNIT] = Ewv: Jwramc | User: san Terminal: pe3 Copy Order
DC Time
g Pat [400-] Smith. Condeleza | Bed: 400-4 Phy Auto DG

[R50 2 o s e o e = e o e e G e o

Sign Crder Cirl+S

|AHerg\eS Peniciling Dilaudid

i Colloids (1 Pending Orders)

ENT |ack | SIGN | Order Time Start Time: Stop Time Name
it [ [ 177 20Feb2002 (700 20Feb2002 | |HEGEA

Enteral Feeding
Outputs

s

e — | < DC4O  Verty Order
Describe Order Cirl+Enter
Med Instructions Slole
Crystalloids -
IV Dripe ert | EDIT | w0 | DEENT Crga‘re View
Blood Products I it View

Standard Crder Ciri+T

: Ciystalloids pratrerts Renew Order
ENT | ACK | SIGN | Order Time | Start Time | Stop Tine [ Mame |02 Therapy ) T | V0 | DCENT | PendingDC Annotate Crder
DEM DEM DEM 1151 5Feb2002 1100 5Feb 2002 D5W Tubes/Drainage Devices 0
Labs Cosign
Radiclagy
Other Diaghastics DC Sign
DC Cosign
ENT | ack | SIGN | Ordet Time | Stat Tirne: | Stop Time | Name | Comment _g
JEN JAN 164312Feb 2002 160012 Feb 2002 NS+BF 75 123456789 DC Verify
4] | oK | Carcel | 0|
\ Medications [ 5
ENT | ack | SIGN | Ordet Time | Stat Tine | Stop Time | Name |Dote | Route [Freg | Commet | EDIT [0 | DCENT | PendingDE |
DEM DEM |DEM 1012 6Feb2002 1000 6Feb 2002 PENICILLAMINE CAPS SOMG PO oD
: Treatments (1 Pending Orders) =T |
ENT | ack | SIGN | Order Time | Start Time: | Stop Time | Name | Freq | Commen | EoiT | w0 | DCENT | PendingDC |
JAP 1711 20Feb 2002 1700 20 Feb 2002 AceWiaps  BID |
[T, 2ctive Orders £ Orders Witheut ACK }, Orders Without SIGN J, Orders Witheut WVER §
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5. Enter the Dose, Dose Unit, and Route,
into their respective fields.

6. When the Order Editor pops up, the
Order Timeand Start Timefieldswill be
prel oaded with the current time. Change
the Order Time and Start Time fields as

appropriate.

7. If appropriate, enter a Stop Time to
place a DC marker on the MAR. In this
example, the Stop Time has been | eft
blank.

8. Enter additiona information, such as
Frequency, Priority and MD Name, as
appropriate.

9. Invokethe Done action to placethe New
Order into the OE Application Display
and close the Order Editor.

= Order Editor
Actions

These three fields, plus the Name, are
required in order to Assign aMedication
order.

When Assigned, the Start Time is rounded
back to the previous whole hour.

When Assigned, the Stop Time will be
rounded forward to the next whole hour. The
Stop Time for meds that expire will be
preloaded into the Stop Time field. In this
example, Acetaminophen doesnot expire, and
a Stop Time was not manually entered when
the order was placed.

Frequency and MD Name may be configured
asrequired fields.

Use the Assign action to keep the Order
Editor open so that another Medication order
can be placed.

[ [T

Category Medications

Sub Category Medications

Order Time Briority

1510 01 Mar 2002

gtart Time MD MName

IlSDD 01 Mar 200z
I V40

Stop Time

Expires

Name IACETAHINOPHEN TAES -

Dose 325 ne |+
=
Route

Freq

Comment

|
-
ad|
| -
jad|

[

7

10. The new Acetaminophen order appears
in the Medications section of the Active
Orders view with triple asterisksin the
ENT and ACK columns.

i Medications [1 Pending Orders) =%

The Medications section heading is updated
to indicate the order is Pending.

| Stop Time | Narne | Dose

ENT | ACK | SIGN | Pending OC | DC ENT | DC ACK | DC SIGN | Start Time
1400 4 Mar 2002

4

ACETAMINCPHEMN TABS 32b MG

| 0]
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11. Invoke the Store action. This step The triple asterisks are removed from the
assumes that the user who enters the ENT and ACK columns. Initials of the MD
order has typical MD permissions user (SGD inthisexample) appear inthe ENT
(Enter, Sign, DC). and SIGN columns. Since the order is not yet

acknowledged, it remains Pending.
[ Modications (1 Pending Ordors) M=

ENT | Aack | siGN | Pending DG | DS ENT | DG ACK | DS SIGN | Start Time | Stop Time | Hame | Dose

sSG0D SGED 1400 4 Mar 2002 ACETAMINCPHEN TABS 325 MG

4] | I

RN acknowledgesthe order

12. Click on the order row to select it, and A triple asterisk appearsin the ACK column
invoke the Acknowledge Order action. to indicate that an acknowledgement of the
order will be recorded with the next Store.

[ Wedications (1 Pending Orders) W
ENT | 4ck | SIGN | Pending D | DG ENT | D AcK | DC SIGN | Start Time | Stop Time | Hame | Dose
SGD ™™ SGD 1400 4 Mar 2002 ACETAMINCPHEN TABS 325 MG
| | »
13. Invoke the Store action. This step Thetriple asterisk in the ACK column is
assumesthat the user who acknowledges  replaced by theinitials of the RN (SGN in this
the order hastypical RN permissions example). Since the order is now
(Enter, Acknowledge, DC). acknowledged, the Pending notification no

longer appears in the section header. The
order appears on the MAR, and other
flowsheets configured to display Medications.

 Medications o [l [E=
ENT | AcK | SIGN | Pending DG | DC ENT | DG ACK | DC SIGN | Start Time | stop Time | Name | Doze
SGD SGN SGD 1400 4 Mar 2002 ACETAMINOPHEN TABS 525 MG
I | 2l
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M D discontinuesthe order

14. Click on the order row to select it, and
invoke the DC Time action.

15. The DC Time form pops up preloaded
with the current time.

16. Modify the stop time as appropriate, and
select the MD Name.

17. Click OK to accept the DC Time. Since
the DC Time action pertains to an
acknowledged order, an Order to DC is
spawned.

18. Inthe OE Application Display, the
spawned Order to DC isindicated by:
triple asterisksinthe DC ENT and DC
ACK columns; DC in the Pending DC
column; P (for pending) to the right of
the Stop Time; PEND DC attached as a
prefix to the Name.

: Medications

ENT| &cK | SIGN | Pending DC| DC ENT| DC ACK| DC SIGN | Start Time

DC Time [<]
DC Time: p5m09Mm2m2 fJ,l

MO Marne: IBames, Larry

-
b

o,

()8 I Cancel

Until the Order to DC isacknowledged, it will
share arow with the original order.

i = |
| Name Diog

| Stop Time

SGD SGN SGD DC
4

1400 4 Mar 20021500 3 Mar 2002(P) [PEND DC] ACETAMINOPHEN TABS 5325

I i

19. Invoke the Store action. This step
assumes that the user who enters the
Order to DC hastypical MD
permissions (Enter, Sign, DC).

I Medications [1 Pending Orders)

ENT| ACK( SIGN | Pending DC| DC ENT| DCACK| DC SIGN| Start Tirme
SGN |5GED 1400 4 Mar 20021500 9 Mar 2002(P}[PEND DC

[_____LAD

The triple asterisks are removed from the DC
ENT and DC ACK columns. Initials of the
MD user (JAD in thisexample) appear in the
DCENT and DC SIGN columns. Therow is
highlighted in Green to further indicate that
the order state is Pending DC.

Since the Order to DC was entered by a user
with DC permission, a DC marker is added to
the flowsheet row. Pending isindicated in the
section header since the Order to DC has not
been acknowledged.

Stop Time HName
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RN acknowledgesthe order to DC

20. Click on the order row to select it, and
invoke the Acknowledge Order action.

: Medications [1 Pending Orders]

ENT [ ACK( SIGN | Pending DC| DC ENT| DC ACK| DC SIGN | Start Time
SGN |SGD 1400 4 Mar 2002]1500 9 Mar 2002(F)[PEND DG

Order Entry

A triple asterisk appearsin the DC ACK
column to indicate that an acknowledgement
of the DC will be recorded with the next
Store.

Stop Time Marne

21. Invoke the Store action. This step
assumesthat the user who acknowledges
the Order to DC hastypical RN
permissions (Enter, Acknowledge, DC).

: Medications

ENT| ACK | SIGN | Pending DC| DC ENT| D ACK | DC SIGN | Start Time

Sincethe DC isnow acknowledged, the Order
to DC becomes the Active order, and the
original order becomes a Previous order. To
see the original order, create aview with
Order State equal to Previous. The original
order will appear asin Step 13 above.

In the Active Orders view, the row is now
occupied solely by the Order to DC. The row
is highlighted Yellow to indicate that it
contains an acknowledged DC.

From this point forward, the Order to DC will
be processed like any order. Hence, the
initialsin the ENT and SIGN columns are
those of the MD who entered and signed the
DC (JAD in this example), and the initials in
the ACK column are those of the RN who
acknowledged the DC (JAN in this example).

The DC Time of this Order to DC can be
modified by returning to Step 14. Note that
since the Order to DC is acknowledged,
another Order to DC must be spawned to
accomodate the request.

e

| Stop Time | Name | Dose | RouTe|

JAD JAN JAD
<

1400 4 Mar 2002 1600 9 Mar 2002 ACETAMINCPHEN TABS 32b MG PO

| ©
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Section

Drug Screening

This modul e describes using the Order Entry (OE) drug screening
facility through the Essentris interface. The drug screening facility
checks patient orders in the Order Entry system and issues warnings
and descriptions of possible adverse reactions that the clinician can
assess.

Drug Screening Process

The following steps describe how to use the drug screening features in the Essentris interface.

11%

~_ The patient record must contain the patient's gender, datg¢ of
| birth, and allergy information to display the patients drug

screening assessment.

Sep by Sep Additional Information

1. InthePatient Control screen, select a
patient.

2. Openthe Ordersmenuandclick Order  TheOrder Entry screen appears.
Entry.

3. Open the Order Entry menu and click The Categories screen appears.
New Order.

4. Select an order category and click OK. The Order Editor screen appears.
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#8 Order Entry
File Edit View Admin FlowSheets MNotes OCrders Summary Screens ‘Waveforms Tools  References Options Help  OE Options

@ Ii User: sgn
Display: pcjayr
Three Panes  Screen Lock To PatCirl  Refresh PafCirl  Join Context Help Server lsdemo Eniter
J Unit: [OE-UNIT = Env [wramc | MRN: 2308472083 Copy Order Cii+Shift+C
Eenew Order Cirl+Shift+N
| = Pat:[400-4  Smith. Condeliza =] Bed 4004 Py s o
R Standard Orders
|- [a] e [P ARIE]
Sione. S
IA\Iergies Penicilins Dilaudid |darubicin HCI = Dod  Acknowlsdge Order Gk
| A
Sign Order
Nerify Order
+ADT Orders (1 Pending Orders) Cosign Order Ctrl+Shift+3
ENT | ACK | SIGN | YERIFY | Order Time Start Time Stop Time | Name | Fre Comment | EDIT | ¥/O | DC ENT | Pending | oC S\gh
JAC [ [ [ [i011100ct2002 [1000400ct2002 [ TFrst [ [ [ [ [ [ | D Verity
DC Cosign
: Diet Orders (1 Pending Orders)
ENT | ACK | SIGN | VERIFY | Order Time | Start Time | Stop Time | Name | Freq | Comment | EDIT | vy0 [pcEnT  DCTiMe Ct+D
JAC 1011 10 Oct 2002 1000 10 Oct 2002 CLEAR LIQUIDS QAM Bemove Order Del
Auto DC
: Enteral Feedings (1 Pending Orders) Describe Order Alt+Enter
ENT | ACK | SIGN | VERIFY | Order Time | Stant Time | Stop Time | Name | Volume (ml} | Rate (mljhr) | Comment | EDIT | ¥/ Create View
JAC 1015 10 Oct 2002 1000 10 Oct 2002 NEPRO 50 5 Edit View
< Remove Yiew
Zoorm In
‘' Med Instructions {1 Pending Orders) e Bl
ENT | ACK | SIGN | VERIFY | Order Time | Start Time | Stop Time | Name | Freq | Comment | EDIT | W/0 | DC ENT | Pending
JAC 101410 Oct 2002 1000 10 Oct 2002 Third QH

 Medications == B

ENT | ACK | SIGN | ¢S | VERIFY | Order Time | Start Time | Stop Time | Name | Dose | Route | Freg | Comment | EDIT | V{0 | DC ENT | Pending
JAC DEM SGD SGD 1013 10 Oci 2002 1000 10 Oct 2002 VERAPAMIL TABS 300 MG PO QAM
1] | i
: Treatments {1 Pending Orders) == B3
ENT | ACK | SIGN | VERIFY | Order Time | Stant Time | Stop Time | Name | Freq | Comment | EDIT | /O | DC ENT | Pending DC | DC VERIFY |
JAC 1015 10 Oct 2002 1000 10 Oct 2002 Ace Wraps PRN
Cateqories

IEI BN BN B Y C i iy e

gt Orders

Med Instructions
Crystalloidz

I Dripz

Colloids

Blood Products
Enteral Feedings
Outputs
Treatments
Fespiratory

02 Therapy
Tubes/Drainage Devices

Labs LI
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Drug Screening Interface

Sep by Sep Additional Information

5.

Enter the order datain the Order Editor
screen.

Select Assign Order or Doneto place TheOrder Entry screen appears with the

the order in the patient®rder Entry new order.
screen.

i Order Editor [_ O] x]

Actions

b bad (X

Category Medications

Sub Category Medications

Order Time 1459 22 Nov 2002 Priority Routine = Conment =
=

gtart Time 1400 22 Nov 2002 MD Name I‘m“' Michasl -

ot}

Stop Time v/

Expires =l

MHame [moRPHINE TBSR -
Dose e
z000 e ¥
Route PO =
=
Freqg 5/ Week -
=

I 7|
# Order Entry [ [5]x]

File Edit View Admin FlowSheets Notes Orders Summary Screens Waveforms  Tools References Options Help OE Options  Order Entry

User: sqn
= @ D @ Display: pc-jayr
Three Panes  Screen Lock To PatCirl  Refresh PatCirl  Join Context Help Server: Isdemo
Unit: [OE-UNIT 5 Env [wramc =l MRN: 2393472953
_- Pat: |40074 Smith, Condeliza j Bed: 400-4 Phy 1416 Nov 22, 2002
[l Forlf-i R ==z [ P-4 A RR] 21
|Al\erg\es. Peniciling Dilaudid ldarubicin HCI ﬂ DC'd Orders: [ Pending DC Crders u
{ ADT Orders {1 Pending Orders) == B
ENT | ACK | SIGN | VERIFY | Order Time | Start Time | Stop Time | Name | Freq | Comment | EDIT | w70 | DC ENT | Pending DC | DC VERIFY |
JAC 1011 10 Oct 2002 1000 10 Oct 2002 First
: Diet Orders (1 Pending Orders) == E
ENT | ACK | SIGN | VERIFY | Order Time | Start Time | Stop Time | Name | Freq | Comment | EDIT | V/O | DC ENT | Pending DC | DC VERIFY |
JAC 101110 Oct 2002 1000 10 Oct 2002 CLEAR LIQUIDS QAM
: Enteral Feedings (1 Pending Qrders) == E
ENT | ACK | SIGN | VERIFY | Order Time | Stan Time | Stop Time | Name | Volume (ml) | Rate (mifhr) | Comment | EDIT | v/0 | DC ENT | Pending DC | DC VER
JAC 1015 10 Oct 2002 1000 10 Oct 2002 NEPRO 50 5
4| | »
- Med Instructions (1 Pending Orders) =151
ENT | ACK | SIGN | YERIFY | Order Time | Start Time | Stop Time | Name | Freq | Comment | EDIT | ¥/0 | DC ENT | Pending DC | DC VERIFY |
JAC 101410 Oct 2002 1000 10 Oct 2002 Third QH
i Medications (1 Pending Orders) I2=1=]
ENT | ACK | SIGN | CS VERIFY | Order Time Start Time Stop Time | Name Dose Route | Fre Comment | EDIT | ¥/O | DC ENT |
[ [111922 Nov 2002 11400 22 Nov 2002 [ IMORPHINE TBSR 2000 MG_[PO___[BXWeek [T [ [ ]
JAC DEM SGD SGD 101310 Oct 2002 1000 10 Oct 2002 VERAPAMIL TABS 300 MG PO QAM
Bl | |
‘ Treatments (1 Pending Orders) |H[= E
ENT | ACK | SIGN | VERIFY | Order Time | Start Time | Stop Time | Name | Freq | Comment | EDIT | v/0 | DC ENT | Pending DC | DC VERIFY |
JAC 101510 Oct 2002 1000 10 Oct 2002 Ace Wraps PRN
T[4 M1 sctive Orders £ Orders Without ACK }, Orders Without SIGH J, Orders Without VER /
[Store [ [14:16 Nov 222002 [Clinical link broken &4
L]
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Sep by Sep Additional Information

7. FromtheOrder Entry menu, or thelcon The Validation Dialog box appears.
bar, select Sore to save the new entry.

8. Enter your User Name and Password and  If the new order causes awarning for a
click OK. duplicate order, an adverse drug interaction, a
drug allergy reaction, or duplicate therapy,
the Order Decision Support screen from the
drug screening facility appears.

Drug Screening Results

The Order Decision Support screen containsthree tabs: Screening Results, Simple Duplicate
Check Description, and Medication Screening Description.

‘\ _ Ifthe patient's gender, date of birth, or allergy information is
@ | missing, the Order Decision Support screens contain messpges
that the patient data is missing. Drug screening results are pot

displayed.

Screening Results Tab

Simple Duplicate Check Description I Medication Screening Description  Screening Results |

Simple duplicate checking [0 wamings)

Mo duplicates found ;I
I-

| ‘Warnings Text | Dirug to drug interactions [0 warnings]

Mo warnings found ;I

| ‘Warnings Text | Dirug allergy reactions [1 warning)

Frescribed dug: MORPHIME TESR ;I
Adverse Reaction(s) reported with priar Dilaudid administration:
Asthma/Shaortness of Breath

| Warnings Text | Duplicate therapy [0 warnings]
Mo warnings found ;I
Drugs which were not included in the screening process [1 drug]
Type | State | Mame I
MED ACTIVE WERAPAMIL TABS

Print | oK I Cancel
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The Screening Results tab includes the following types of information:

Simple Duplicate Checking

Displays warnings of duplicate orders, except the excluded order types (see "Excluded Types'
on page 214).

Drug to Drug Interactions

Click the War ning button to read the warnings on the drug interactions between medications
for the selected patient.

Click the Text button to read the full description of the drug interaction.

Drug Allergy Reactions

Click the War ning button to read the drug-allergy reactions.
Click the Text button to read the full description of the drug interaction.

Duplicate Therapy

Click the War ning button to read the warnings on duplicated therapies.
Click the Text button to read the full description about duplicated therapies.

Drugs Which Were Not I ncluded in The Screening Process
Displays drugs that have a system conflict for the following reasons:
O Thedrug was ordered but was not charted on MAR within the last 30 days.

O Thedrug cannot be found in the formulary (possibly due to conditions such as a
change in the formulary, or the drug was entered as free text incorrectly in the Order
Editor screen).
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Simple Duplicate Check Description Tab

Simple Duplicate Check Description | Medication Screening Description I Sereening Results I

Drescription Excluded Types
The screening process is invoked when the user preszes the OE 'Store’ ;I TRT ;I
Buttan.

Screening Step 1 Simple Duplicate Check

1] Read Configuration.

2] The configuration specifies the Excluded types for the screening
process.

3] The 3-letter type identifiers list which types of orders are MOT considered
in the Simple Duplicate Check. LI
4] Compare the ‘name’ field of all Active Orders and all Mew Orders.
5] Generate warning for duplicated names.

Existing Orders
Mote that this iz not restricted to just Meds & 1% drugs, unlike the Facts & Type | State | Mame |
Comparizons screening described below. NP ACTIVE NEPRD
The gimple Duplicate Check outputs the list of orders that had an identical MED ACTIVE VERAPAMIL TARS
name to any other Mew or Active order. oTH ACTIVE First
Definitions:
Mew arder. an order which has not yet been stored or for which a Mew Orders
permission has not vet been stored, e.g. a newly signed previously stored
order iz a Mew arder in this document. Type | State | Mame |
MED ME'W MORFHIME TBSR

Active order: An order such that:
[a] it iz not Mew and
[b] itz DL time iz either not set or greater than or equal to current time.

DC-ed order: &n order whose DC time is set to a value less than curment
time.

Unscreened Drugs: diugs that were “rejected"’ by the Facts & Comparizong
zoreening middleware and were therefore not accounted for when
zoreening. An example might be an experimental diug, which was added to
FORMFF but does not contain the requisite Facts & Comparizons identifiers
[GPI. KDC. and DDID].

-]

Frint | ()8 I Cancel |

The Simple Duplicate Check Description tab displays the following types of information:

Description

Describes the duplicate checking process.

Excluded Types

Liststhe order types for the selected patient that are excluded from duplicate checking.
Excluded order types are configured by the hospital. The following types can be excluded:

MED Medications

IVD IV Drip
TRT Treatment
INP Inputs
OUT  Outputs
OTH  Other

Existing Orders

Liststhe active orders for the selected patient. An active order is not anew order and if aDC
is present, the DC time is greater than or equal to the current time.
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New Orders

Lists orders that have been signed, but have not been stored, and stored orders that have not
been signed.

Medication Screening Description Tab

Order Decision Support

Simple Duplicate Check Description  Medication Screening Description | Screening Fesults I

Disclaimer M ame: Smith, Condeliza
DISCLAIMER NOTICE B Sex: F
DOB: 23an1955

The clinical information contained in the Facts & Comparizons DUR 5 ity Level MAIOR
modules is intended to supplement the knowledge of physicians, Vel Level

pharmacistz and ather health care professionals regarding drug therapy First Data Bank Screening:  On
problems and patient counseling information. T his information is advizory
only and iz not intended to replace sound clinical judgement in the
delivery of health care services. Users are advized to review the

definitions, functionality and limitations of each DUR module in the Ezisting Orders

appropriate user's guide. Facts & Comparizons disclaims all warranties, Type [ State [ Name | Date of Last Deliven [
whether expressed or implied, including any warranty as to the quality,
accuracy, or suitability of this information for any particular purpose.
\Warmning: Medication orders are MOT being screened for interaction with —
alcohol. Pleaze uze caution in prescribing any medication that may be 1 | | _’I
contraindicated for uge in the presence of alcohaol consumption.
Mew Orders
LI Type [ State | Mame |
MED ME'W MORFHIME TBSR
Drescription
The wariouz DUR screening functions performed by this spstem are: -
1] Drug Interaction
2] Duplicate Therapy .
3] Prior Adverse Reactions: Allergies
Mame | Onzet Date | Symptorns |
1) B st Penicilling 14172001 ShockUnconsciousness
g Dilaudid 14142000 AzthmaShortnessOfBreath
The Drug Therapy Monitaring System warns of potentially interaction Idarubicin HCI 5/7/2002 AsthmaShortnessDiBreath
drug combinations and assists in aszessing the rigk of administering the

prezciibed drugs concurrently. # arning messages identify the possible
clinical effect of the interaction, and full-text monographs discuss the
mechanizm, management and clinical aspects of the patential
interaction. Monographs alzo include comprehensive lists of primary
literature references.

i

Frint | ()8 I Cancel |

The M edication Screening Description tab displays the selected patient’s data and the
following information:

Disclaimer

Describes the scope and limitations of the drug-screening system.

Description

Describes the drug-screening system functions.

Existing Orders

Lists the active orders for the selected patient. An active ordet &new order and if a DC
is present, the DC time is greater than or equal to the current time.
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Drug Screening Interface

New Orders

Lists orders that have been signed, but have not been stored, and stored orders that have not
been signed.

Allergies

Lists the selected patient’s allergies and symptoms.

Print Button

Prints the screening results.

OK Button

Acknowledges warnings and stores the order.

Cancel Button

Returns to the Order Entry screen without storing the order.

System Support

Contact your technical support person when any of the following conditions occur:

O TheOrder Decision Support screen displays a message stating that the 90-day
license has expired.

O The drug-screening system does respond.
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Section

| Plots

Any flowsheet data item can be plotted over time (Time Plot) or
against another dataitem (XY Plot). IPlotsare configured on or off, by
unit.

Accessing | Plots

Inthe Patient Control screen, select aunit that has | Plots configured on. These unitshave I Plots
menu selections in the Menu bar, the Application bar and the Shortcut menu. Select a patient
and click the Plot menu item to open the Trend Screen.

CJ TREND SCREEN ] E3|
File Edit View Env Admin FlowShests Notes Orders SummanySoreens IPLOTS Tools WWeblinks Options Help IPlotMenu

TEST-23 smh 10_13 imported ~ [ [ s ™ o feed

‘‘‘‘‘‘‘‘‘ m

| oep | | T oo» [ asmitbste | Pmsion
][ TEST23 | PENICILLIN, HYDRALAZINE HCL 216136560 [216136560 [06/07/1935 [04/18/2004 [Dr. Brookstone| |

= ] E7] ) P @ ?
Three Panes  Screenlock ToPatCl  To ProviderList Feiesh PaiCil ol Conltexd Help
1EE | [ | WAl | [T
oE ‘xwlm‘ L ‘ HEE

TREND SCREEN (TIME PLOT>

BEGIN TIME:
©6:00 15 Nov 2084

END TIME:
96:00 18 Nov 2084

TIME INTERUAL:
72 Hours

a6 : 08 18:08 86 -8 18:00 8608 18:00 86:-00
15 Nouv 15 Nou 16 Nou 16 Nou 17 Nou 17 Nou 18 Nou
For Help. press F1 [deme qsl2(10224284) lpeieyr [TEST [15:20Nov17, 2004 [Clinical link disabled,
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IPlots

Selecting Data Items

Select the Select Items menu option from the | Plot M enu, the Shortcut menu, or the Select
Itemsicon on theleft end of theicon bar (the IPlot icons are described below). The application
and data item selection window opens.

Please Select X ltem | %]

HITEM :
Application:

Lak Entry

Search
Box

Cther ltems ... |

Full Mame: HR
Display Name: HR
DB ltern Name:  HR.wvitals

MNEXT > | Finish | Cancel |

1. Select aflowsheet application from the Application list.
2. Select adataitem from the Name list.

3. Optionally, select a second data item by clicking the Next> button and repeating
steps 1 and 2. Thisdataitemisplotted onthe Y axis of the XY Plot.

4. Click the Finish button to display the plots.
Options:

O To search for adataitem, key in the beginning letters of item name in the search
box. A list of names that contain the text in the search box appears in the Name
window.

O Toenter adataitem that is not in the Namellist, click the Other |tems button to
open atext entry box.

O Toview adifferent time section of the patient plot, use the Enter End Time option
described on page 220.
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Example Plot Screens

Time Plot screen displaying two dataitems:

TREND SCREEN

File Edit \iew Env Admin FlowShests Notes Orders SummaryScreens IPLOTS Tools

Web Links

Opions

Help

IPlat Menu

IPlots

Unit Narme

ing tu

Fankc|

om0 | Alegies [ N [Gilingtium | 505 | Admitbaie | Phosisian
][ TEST 23| PENICILLIN, HYDRALAZINE HCL [216136560 [218136580 08/07/1935 [04/16/2004 | Dr. Brookstone | |

TEST-23 smh 10_13 imported i fresr

Three Panes  Screenlock  ToPatCrl o Providerlist Fefiesh Paior  Join Caniext Help

TREND SCREEN (TIME PLOT>
HR CBPM) —o— TompF (DogF> 8- e s Bz
END TIME:
86:00 14 Oct 2004
99 9@ 728 Hours
" wuﬁuﬂp il
.78
7, 7 ij TWI o
P i l 94.58
3.40)
30
53 91.20
47 .18,
.oa
a6 :00 a6 00 600 6100 46100 a6 L0 @600
14 Sep 19 Sep 24 Sep 29 Sep B4 Oct @? Oct 14 Oct
[demo[oele (10.224284)  lpciewr (TEST  [15:26 Now 17 2004 [Clnical fink disabled®,
TREND SCREEN
File Edit View Env Admin FlowSheets MNotes Orders SummaryScreens IPLOTS Tools ‘WebLlinks Options Help  IPlotMenu
[age [sex] Unit Hame e | Alergies | wen [ oilingtum | 00 | Admitoste | Phsisian |Rars]
TEST-23 smh 10_13 imported - 69 [m [TesT ]| TEST-23] PENICILLIN, HYDRALAZINE HCL [218136580 [218136580 [08/07/1935 [04/18/2004 | Dr. Brookstone | |
= & (3 @ ?
Three Panes  Screen Lock ToPatCirl  To Providerlist Fefiesh BaiCil Join Canfext Help
TREND SCREEN (¢ PLOT>
u Match Exacely BEGIN TINE:
oo, o TP DesE> = Matoh ichin® Interval B B o 7
END TIME:
. ©6:00 14 Oct 2004
. . T TINE_ INTERUAL:
s . o gt . 720 Hours
H . . . - . . MAXIMUM XY INTERUAL:
.o . 30 Minutes
97 Cal w ¥
96 . i *
95.
94.
93.
2.
91.
90..
89,
4 47 5 6 6 7 7 8 9 185
R CBPH>
[demo [oal2(1022428.4)  [poijayr [TEST  [16:27 Now17. 2004 [Clinical link disaled B,

219



IPlots

| cons and M enus

The icons shown below represent the menu items on the drop-down | Plot M enu and the
shortcut menu.

IFlat Menu

Select tems Citrl+|

Timef= Plot
Length of Stay

Enter End Time
Change Time Interval
Change X Interval

/—— Print Cirl+F
1EE] - ] [T7] v
2EE] m %I‘ TimelT XY-IT ‘

Selecting dataitemsis described in " Selecting Data Items” on p. 218.

Changing from a Time Plot to the XY Plot

When you are viewing the Time Plot, click on the Time/XY Plot menu option or icon to view
the XY Plot. Thisisatoggle function: while viewing the Time Plot, theiconislabeled XY Plot.
While viewing the XY Plot, theiconislabeled T-Plot.

Plotting the Length of Stay

Use the Length of Stay menu item or the corresponding icon to display the patient’s length of
stay in the plots.

Changing the End Time of the Plot

Use the Enter End Time menu item or the corresponding icon to shift the display forward or
backward in time. Changing the end time does not affect the time interval.

~Flease enter end time:
Time Interval: 72 Hours CurrentDayl
Begin Time: IDBDD16N0VZDD4
End Time:  [0600 19 Nov 2004 =~
Cancel |

Set the new end time using the spin arrows and calendar buttorEndAeme box, or click
theCurrent Day button to enter the current time and date.
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Changing the Time Interval

For the Time Plot, use the Change Time Interval or the corresponding icon to change the length
of time of the display. For example, changing the time interval from a 72-hour display to a 48-
hour display. Changing thetime interval does not change the end time of the display. The same
rules apply to the Change XY Interval menu option for the XY Plot.

Change Time Interval | %] Change XY Interval | %]
Please enter time interval: Flease enter maximum co-occurence intenval:
H I hdinut
ours Cancel | m nuies Cancel |

The Time Plot has adefault of 72 hours. The XY Plot has a default of 30 minutes.

Printing Plots

Use the Print menu item or the corresponding icon to print a plot to your assigned printer.

| Plot Options

The following options can be configured by your CliniComp Account Manager.
Menu Items

O The menu itemsin the IPlots menu can be |abeled with any name.
O The IPlots menu can be configured to not show menu items.

Plot Screen Size

The height of the screen can be configured. The default size is 20 lines.
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